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A Message from§s

the President —~

Welcome to Lakes Region Community College (LRCC)! LRCC is a small, student-
centered institution nestled among the mountains and lakes of the beautiful Lakes
Region of New Hampshire. Here you will find degree programs as diverse as Fire
Science and Fine Arts, as well as, non-degree offerings to give you the skills you need
to open-up new career options or develop life-long passions. Yet, what truly
distinguishes LRCC is its people. Our faculty and staff believe in our mission to serve
and that our work will transform lives.

| share that belief because as a first generation college graduate | know first-hand that
a college education uncovers new worlds to explore and career pathways that you
have yet to imagine. LRCC is here to help you discover and attain the skills necessary
to pursue what right now may only be dreams. LRCC is also here to respond to the
needs of local employers and help provide the skilled workforce that is critical to
building and supporting strong and economically vibrant communities.

Thank you for allowing LRCC help you discover the boundless possibilities that lie

ahead!

Larissa R. Baia, Ph.D.
President
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Our Mission

Lakes Region Community College Mission

The mission of Lakes Region Community College is to serve all students seeking a high-quality education, emphasizing
active learning and personal attention, whether their goal is to transfer to a four-year college or university, enter
immediately into employment in a technical or professional field, or simply improves their current skills and knowledge.
We prepare students to meet their personal goals as well as the needs of business, industry, and the community; and we
support the community through our involvement in educational, social, cultural, and economic development activities.

Community College System of New Hampshire Mission
Our purpose is to provide residents with affordable, accessible education and training that aligns with the needs of New

Hampshirebs businesses and communities, delivered through
colleges. CCSNH is dedicated to the educational, professional, and personal success of its students; a skilled workforce
for our stateb6s businesses; and a strong New Hampshire eco

Disabilities Service Mission

It is the mission of the Community College System of New Hampshire Disabilities Services to provide equal educational

access, opportunities, and experiences to all qualified students with documented disabilities who register with the
collegebs Disabilities Services office. Reasonabl e accomm
level limited only by their abilities and not by their disabilities. Assistance is provided in a collaborative way to help

students develop strong and effective independent learning and self-advocacy skills, as they assume responsibility for

reaching their academic goals.

General Information

Lakes Region Community College is one of seven colleges in the Community College System of New Hampshire.
Information regarding any college visits www.collegeinthe603.com.

History

In the heart of the Lakes Region, the Laconia College, located on Route 106/Belmont Road, Lakes Region Community
College was established in 1967. The main campus underwent a physical expansion in 1980, adding the Robert H. Turner
wing to its facility. In September 2005, the Center for Arts and Technology was completed and is home to Computer
Technologies, Electrical Technologies, Fine Arts, Fire Technologies and Graphic Design. In 1996, "Community" was
added to the college name and as the college grows, plans are underway for new courses, new buildings, and a wider
variety of options for learners. However, the basic philosophy remains to provide area residents with a first-rate two-year
college education. Our graduates are competitive in the job market, advance on the job and grow as individuals.

In the thirty-nine years of its existence, Lakes Region Community College has consistently sought to provide quality
education, allowing each student the opportunity to choose an occupation of interest and to gain the personal and
professional skills needed to be successful in a competitive job market.

The student body has grown significantly and now includes a wide spectrum of ages and experiences. Courses for
traditional and adult students are available day and evening. Programs uniquely blend theoretical information with
practical application and maintain low student-faculty ratio. The faculty is here exclusively to teach and to prepare
students for success.

Campus and Student Body

Lakes Region Community Colleged sampus is located in the Lakes Region of New Hampshire, adjacent to the Belknap
Mountains and the Gunstock Ski Area. The White Mountains Recreation Areas are a short drive to the north, and the
cities of Concord and Manchester and the Seacoast are less than an hour to the south. Laconia has a population of
approximately 18,000, and Belknap County, in which the College is located, has a population of approximately 62,000.
Approximately 1,100 students attend the College each semester in its technical, professional and transfer programs, 52%
of students are male, 48% female, 61% are 24 years of age or younger, 34% are enrolled full time, 91% are matriculated
in a program, 9% are non-matriculated and 7% are enrolled in non-credit courses.

Notice of Non-Discrimination

Lakes Region Community College does not discriminate in the administration of its admissions and educational programs,
activities, or employment practices on the basis of race, color, religion, national origin, age, sex, disability, gender identity
and expression, genetic information, veteran status, sexual orientation, or marital status. This statement is a reflection of
the mission of the Community College System of New Hampshire and LRCC and refers to, but is not limited to, the
provisions of the following laws:
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Titles VI and VIl of the Civil Rights Act of 1964

The Age Discrimination Act of 1967

Title IX of the Education Amendment of 1972

Section 504 of the Rehabilitation Act of 1973

The Americans with Disabilities Act of 1990 (ADA)

Section 402 of the Vietnam Era Veteran's Readjustment Assistance Act of 1974
NH Law Against Discrimination (RSA 354-A)

Genetic Information Nondiscrimination Act of 2008

Inquiries regarding discrimination may be directed to Larissa Baia, Lakes Region Community College, (603) 524-3207, or
to Sara A. Sawyer, Director of Human Resources for the Community College System of New Hampshire, 26 College
Drive, Concord, NH 03301, (603) 230-3503. Inquiries may also be directed to the US Department of Education, Office of
Civil Rights, J.W. McCormack Post Office and Courthouse, Room 701, 01-0061, Boston, MA, 02109-4557, 617-223-9662,
FAX: 617-223-9669, TDD:617-223-9695, or Email: OCR_Boston@ed.gov ; the NH Commission for Human Rights, 2
Chennell Drive, Concord, NH 03301, 603-271-2767, Fax: 603-271-6339; and/or the Equal Employment Opportunity
Commission, JFK Federal Building, 475 Government Center, Boston, MA, 02203, 617-565-3200 or 1-800-669-4000, FAX:
617-565-3196, TTY: 617-565-3204 or 1-800-669-6820.

Affirmative Action
The College President serves as the Affirmative Action representative for the College. For issues related to Affirmative
Action, you may reach the President at Lakes Region Community College, (603) 524-3207.

Accreditation

Lakes Region Community College is accredited by the New England Association of Schools and Colleges (NEASC)
Commission on Institutions of Higher Education, a non-governmental, nationally-recognized organization whose affiliated
institutions include elementary schools through collegiate institutions offering post-graduate instruction.

Accreditation means the institution meets or exceeds criteria for quality as determined through a peer group review
process. An accredited college is one that has the necessary resources to achieve its stated purpose through appropriate
educational programs, is substantially doing so, and gives reasonable evidence that it will continue to do so in the future.
Institutional integrity is also addressed through the accreditation process. Accreditation provides reasonable assurance
about the quality of opportunities available to students who attend the College.

Il nquiries regarding the status of an institutiondstodhecr edi
administrative staff of the College. Individuals may also contact the New England Association of Schools and Colleges,
209 Burlington Road, Bedford, MA 01730, (781) 271-0022.

Disclaimer

Lakes Region Community College has made every effort to assure the accuracy of the information in this catalog.
Students and others who use this catalog should note that policies, rules, procedures and regulations change and that
these changes may alter the information in this publication. This catalog is not intended to be a complete statement of all
policies, rules, procedures and regulations. More current or complete information may be obtained from the appropriate
administrative office on the campus. The College reserves the right to change without notice any academic or other
requirements, course offerings and course contents contained in this catalog.

The catalog does not constitute a contract or terms of a contract between Lakes Region Community College and
the student.

Admissions Policies and Procedure

Admission to Lakes Region Community College is open to anyone whose academic record and personal qualifications
suggest that he or she may effectively participate in a program of study.

The following procedure is to be followed by each applicant for degree and certificate programs. A student must take at
least one course per year to maintain matriculated status, or must apply for readmission and follow any new program
requirements.
1 File a Lakes Region Community College application.
1 Submit evidence of graduation from a regionally accredited high school (or its equivalent) with an official transcript
of courses, grades and standardized tests.


mailto:OCR_Boston@ed.gov

1 Participate in the placement exam or other admissions exams/admission requirements as required by specific
programs.

1 Present recommendations from a high school source and/or employer(s) when appropriate. The

recommendations should reflect character, personality, special abilities and general qualifications for college

study.

Submit an official transcript of all previous postsecondary work with course descriptions.

A physical examination may also be necessary to meet the requirements of selected programs, or to participate in

athletics.

1 Apprise the College of eligibility for Veterans Administration and other aid programs.

=a =4

It is the applicantdéds responsibility to request that offic
Admissions Office. High school transcripts must be received prior to consideration of the application.

Official application forms for Lakes Region Community College are available at high school guidance offices, at the
College, or fromthe Co | | enmglesite st http://www.Ircc.edu/Admissions/Admissions.

Professional Conflict Due to Prior Criminal Convictions

Students may be required to participate in a criminal background check, and should be aware that a prior criminal
conviction may affect their ability to enter and/or be certified within a given profession. They should immediately contact
the Department Chairperson for the program to which they are considering applying to inquire about possible conflict with
their ability to enter the profession in which they are interested.

Processing of Applications

In most cases, applicants will be notified of admission status by mail within two weeks of the date the College receives all
admission requirements. Certain programs, however, have specific application deadlines and notification procedures.
Please check the specific program information in this catalog for details.

Residency

A studentds permanent home of record determines residency
state) from which the student enrolls for college. The determining factor is the official address listed on federal tax

returns.

New residents may qualify for in-state tuition only after a one-year period of continuous domicile in New Hampshire, i.e.,
purchasing/renting property, obt ai ni angvoterrégistiation. dAnyiregeestforsa | i ¢
change of residency status must be received in writing in the Admissions Office prior to September 15t for the Fall

Semester, January 15t for the Spring Semester, and June 15t for the Summer Semester. See the Admissions Office for

details listed in the Community College System of New Hampshire policy manual.

Out-of-State Applicants
The determination of residency is made by the Admissions Office at the time of admission. Students who wish to appeal
a residency decision may request detailed information from the Admissions Office.

New England Regional Student Program (NERSP)

The New England Regional Student Program provides qualified out-of-state New England residents with reduced tuition
based on in-state tuition plus 50 percent. Eligibility for this program is established if the academic program to which the
student is applying is not offered in the student's home state, or if the program offered at this college is closer to home.
Determination of eligibility is the responsibility of the Vice President of Student Affairs. NERSP students are liable for full
payment of all fees.

Transfer Applicants
Applicants with previous college credit should furnish official transcripts and course descriptions from post-secondary
institutions previously attended. Determination of transfer credit is explained on page 22.

Transferability
Lakes Region Community College offers over forty degrees AND certificates. In addition to these programs, there exists
many opportunities to start your education here and continue your education with other institutions of higher education.
Our students now benefit from many articulation agreements and guaranteed transfer programs to many other colleges.
The transfer process can be started at any time while attending LRCC. A student may enroll at LRCC knowing that they
plan to continue their education, or they may decide to continue their education as they work toward completion of their
program here. 't 6s never the proocessissstartted the easemitéstoenect trahsfee s ooner
requirements and maximize transfer credits and options.
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The NH Dual Admission Program provides a seamless pathway from Lakes Region Community College to one of the four
members of the University System of New Hampshire (University of New Hampshire, Keene State, Plymouth State or
Granite State). Students receive special academic advising and enjoy campus activities at two colleges while working
towards an associate degr eutanaasty. Yau chnaecdive marserinfoematibreon the pgogran, m
visit www.dualnh.com or www.nhtransfer.org for information on how specific courses transfer from LRCC to participating
4-year institutions.

Admissions Policy for International Students

An international student is an individual who is in the United States as a nhon-immigrant with a temporary visa such as the
F-1 student visa. The term does not include students who are foreign-born but hold a Lawful Permanent Resident (LPR)
status. A student with LPR status is legally permitted to live and work in the United States permanently. Other eligible
noncitizens given LPR status include but are not limited to: refugees, victims of human trafficking, and those granted
asylum in the US.

Applicants who are residents of a non-English speaking country, or whose native language is not English, will
demonstrate English language proficiency by submitting one of the following:

1. TOEFL (Test of English as a Foreign Language), or an equivalent assessment instrument. TOEFL test results with a
minimum score of 173/61.
2. Official transcript at an English-speaking high school.

International applicants will also submit the following documents before an admissions decision is rendered:

1. Completed college application.

2. Notarized high school and/or post-secondary transcript translated to English with a key to the grading system.

3. Paid a $100 non-refundable International Admissions fee.

4. Official financial documentation including a statement of financial support for the cost of full attendance, estimated at
two semesters, and a financial statement from a bank showing sufficient funds to cover the costs of tuition and living
expenses, both translated into English.

Upon receipt of the documentation |isted above, applicants
receive a Form, I-20 (Certificate of Eligibility), required by the U.S. Citizenship and Immigration Services (USCIS) to apply

for an F-1 student visa, applicants must also submit:

1. A copy of the biographical page of a valid passport;

2. A residential address in the home country;

3. Proof of medical insurance coverage in the US.

Upon receipt of all required documents, applicants will be notified of their status by the Admissions Office. Applicants
should file the application and all other documents at least 90 days in advance of the expected start date.

Accepted international students are required to take a placement exam to appropriately select college level or
development (basic skills) level courses in math and English. International students are expected to enroll and maintain
full time status (minimum of 12 credits per semester), will be charged out-of-state tuition rates and are not eligible for
federal financial aid.

Admissions Policy for Disabled Students

The College shall not discriminate against otherwise qualified handicapped persons solely by reason of his/her handicap.
This policy extends to persons with identified, specific learning disabilities under provision of Section 504 of the
Rehabilitation Act of 1973. An "otherwise qualified" person is one who is able to meet all program requirements in spite of
his/her disabilities. Students with documented disabilities are encouraged to self-disclose their disability to be eligible for
reasonable classroom accommodations. These students should provide the Coordinator of Disability Services with the
documentation of their disability, including the most recent psychological and academic testing within three years. The
Learning Center provides the latest assistive technology as well as tutors and workshops for learning and study
strategies, note-taking and organizational skills. For more information, contact Maureen Baldwin at (603) 524-3207 Ex.
6770.

Readmission to the College
A student who has withdrawn from the College, has been suspended, or has not enrolled for three consecutive semesters
must apply for readmission through the Admissions Office.

Change of Major
A currently enrolled student who changes major need not submit a new application but does need to complete a Change
of Major/Credential form. Students currently enrolled in a program who wish to be considered for admission to the
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Nursing program are required to submit a new application for admission to the Nursing program along with the $20.00
application fee.

Additional Associate Degrees

Students can have only two majors at one time. To qualify for a second major, the student must have first successfully
completed one semester in another major, and then submit a second application for the second major, along with a dual
major request form. Both forms are available in the Admissions Office. A second major is defined as a program of study
identified by its own unique title as it appears on the credential, a title different from that of the first major.

Students may earn additional associate degrees either by concurrent completion of the requirements of the several
degrees or by subsequent study after the first degree is received. The requirements for earning additional degrees are as
follows:

Complete all requirements of each program of study, including general education requirements not in common with the
additional program(s), and

Earn a minimum of fifteen (15) additional credits at LRCC, beyond those required for the first and subsequent degrees,
excluding credit by examination, credit for experiential learning, college level examination program (CLEP), and transfer
credit.

Matriculated students, who want a credential less than a degree, while still pursuing the degree, can pursue the lesser
credential as a second major. The student does not have to withdraw from the degree and apply to the certificate.

Tuition and Fees

Tuition

New Hampshire Residents: $215 per credit

New England Regional Student Program (NERSP): $323 per credit
Out-of-state & International: $490 per credit

Veterans and a spouse or child using educational assistance benefits that are living in New Hampshire and attending
CCSNH will be charged in-state tuition, without waiting the ordinary period to establish residency.

GM ASEP and Toyota T-Ten Students
All New England resident students enrolling at Lakes Region Community College in the General Motors ASEP automotive
program and the Toyota T-Ten program will be charged in-state tuition rate rather than the New England Regional rate.

Full-time status for financial aid and/or insurance purposes requires a minimum of 12 credits each semester, except for
GM ASEP and Toyota T-Ten cooperative education students.

Comprehensive Fee: Students enrolled full or part-time, day or evening, will be assessed a Comprehensive Fee of $9
per credit in each semester of attendance. The fee is administered in part by the Student Senate within administrative
guidelines.

Laboratory/Clinic/Practicum: A fee will be charged for laboratory/clinic/practicum or other similar experiences. This fee
will be calculated by subtracting the number of class hours from the number of credit hours and multiplying the remainder
by $110 for each course. This fee will be added to the normal tuition charge for that course. This fee will be charged to
all students with no exceptions. Fees will not be charged for co-ops and internships.

Example: CL LAB CR

BIOL1450L Anatomy & Physiology | 3 2 4 4-3=1x110=%110

Fees/Fines

International Student AdmissionsFee. . $100
Credit DY EXAM $25/credit
ACCUPI RGO EXOIM i $20
Collegiate Level Examination Program (CLEP) Administration, e $25

SKill ASSESSMENt MaNAG Y $9
EXperiential LearNiNg 50% of credit cost of tuition
DIPIOM A R aCOM O $20

Drug Testing Fe8 PO T @St Up to $125
Payment Plan Fee (when applicable) * $30



Protested Checks Fee* $35

Student Personal Professional Liability Insurance (per year for programs w/clinical)_________ ... $10 to $65
Graphic Design/Media Arts annual fee for Adobe Creative Cloud___ ] $420
Advanced Manufacturing Annual Curriculum Access Software (first year students) $300
Automotive Supply Fee (excludes AUTO1750L, AUTO1760L, AUTO2750L, AUTO2900L, co-ops) $40
Automotive Tool Fee (0Ne tiMe) $420
Automotive CertificatonFee ... $40
Culinary/Pastry Arts/Rest. Mgmt. Supply Fee (CULA1460L,1470L,1510L,220L, 225L,2540L,2550L,

2560L, HOS1130L,1330L, 2020L) $200
Introduction to Hot Foods (Hospitality Sanitation Test) $39

LNA Competency eXam I WH N $80

LNA Competency exam i CliNICal $80

Nursing Simms Kit fee (NURSL1320L, NURS2220L) $41
Immunization Tracker Fee . $35

Nursing Clinical Surcharge pPer SEMeS O $500

Drug Testing Fee (NURS1320L, NURS2220L) $42

Nursing Liability Insurance Fee $20

ATI Nursing Exam Prep fee (NURS1320L) (Paid to ATl $382.25

ATI Nursing Exam Prep fee (NURS1420L) (Paid to ATl $342.25

ATI Nursing Exam Prep fee (NURS2220L) (Paid to ATl $342.25

ATI Nursing Exam Prep Fee (NURS 2320L) (Paid to ATI) $342.25
Digital Pharmacology Assessment (NURSL320L) $99

NABCEP Associate (StUdENtS) $80

NABCEP Associate (non-students) (determined on a case by case basis) $100

Proctor Exam Fee for non-CCSNH students____...... $50

Library late fees (cost of replacement for lost or damaged materials) . $.25/item/day
CPR Certification Fee (EMT COUISE) $85

Fire Academy Fee (FIREL360L) $425

Fire Academy Fee (FIRE2000L) $690

SCBA (Self Contained Breathing Apparatus) (FIRE1360L and FIRE2000L) . $350
TurmnOutGear* $100
Mercury Marine MTF Certification Test $25

Housing Deposit (Damage DepPOSit) $150
HOUSING-SINgle (D SEM S ) $4450
HousINg-Double (Per SEMES e ) $3950
Housing-Single (ASEP/Toyota/Lexus T-TEN) $3337.50
Housing Double (ASEP/Toyota/lLexus T-TEN) $2962.50
Housing Summer WeekKly Rate-SiNgle $185
Housing Summer Weekly Rate-Double $130
Housing Activity Fee (per SEmMeSter) $75

Housing Parking Fee $10
Proximity Badge Replacement $25

Standard Apartment Cleaning. $100

Deep Apartment Cleaning Materials & labor plus 10%
Key Replacements Materials & labor plus 10%
RPN A OIS e Materials & Labor plus 10%
ACES OFf VaNQali S o Materials & Labor plus 10%
SMOKING DaM A0 e Abatement Costs plus 10%
Replacement Student ID Card (First One Free) Additional 1D ] $10
Common AreaMesses__ $25

Parking Violations FitSt Off@NS $10

Parking Violations Second Off@NSe $20

Parking Violation Third Off NS $50

Parking Violation for each additional offense after the third violation______ $75
Alcohol/Smoking Violation FirSt Off@NSe $50

Alcohol Violation/Smoking Second Offense. $100
Alcohol/Smoking Violation each additional offense after second violation____ $200

Public Safety First Off€NSe $20

Public Safety Second OffeNSe $50

Public Safety for third and each additional offense_ $100

Public Safety (Reckless operation of vehicle) $100
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Tampering with Fire/Life Safety Equipment $100

False Fire Alarm Fee $350

ALL FEES SUBJECT TO CHANGE *Non-Refundable

Senior Citizen Tuition

Senior citizens (65 or older) will pay half tuition on a space available basis for credit courses. They are also responsible
for the Comprehensive Student Service and Academic Instruction fees. Eligibility requires New Hampshire residency.
Senior citizens will pay full tuition for non-credit courses and workshops.

Payment of Tuition

It is the policy of the College to require payment or arrangements for payment of all semester charges 14 calendar days
prior to the start of the semester. Failure to make payment in full or arrangements for payment 14 days prior to the start of
the semester may result in the cancellationo f t he st ud e n Stddentswid then aeed tare-iegister and make
payment or arrangements for payment providing that the course(s) still has space available. Each semester/session of
the college year, including summer sessions, is billed separately. Tuition is based on a per credit charge. Students
enrolled in 12 credits or more are considered full-time students. Credits earned during co-op work experience are college
credits for which there is tuition fee charges payable by the student. It is the responsibility of the student to report all
schol arships received to the Bursarés Office.

Students must log into the Student Information System (SIS) to receive their bill.

Delinquent Accounts

An account becomes delinquent 30 days after the start of the semester. Any account unpaid or in arrears for more than
60 days will be referred to an outside collection agency. Please note that additional fees of up to 35% of the amount owed
to the College will be assessed by the collection agency. Once the account goes to a collection agency, the student can
no longer rectify the situation with the College, but must resolve it directly with the agency.

Protested Checks

The College will charge a $35 fee for any check, draft or money order returned as uncollectible, plus all protest and bank
fees, in addition to the amount of the check, draft or money order, to the person presenting the check, draft or money
order to the department or institution to cover the cost of collection.

Student Account Deferred Payment Based on Student Hardship

If a student requests a deferred payment based on known student hardship, the request shall be made in writing to the
President of the College. Evidence of good cause to receive a student hardship deferral shall include, but not be limited
to:

deathinthest udent 6s f amil y;

medical emergency;

military commitments;

family emergency; or

a similar problem beyond the control of the student;

Within 10 calendar days of the date of receipt of théedestud
request. FINANCE 13 10/18/07

Upon approval, the following requirements and procedures shall apply:

The president shall execute a written agreement with the student.

The agreement shall state when full payment is due.

The agreement shall state how full payment is to be made.

The agreement shall be dated and signed by the president and student.

The agreement shall be on file in the business office.

Payment Plan: A payment plan is available through NELNET. Go to www.Ircc.edu and click on Business Office, located
under Admission, c¢click on the red box @ASign up --866-5245%a payme
Student may also log into the Student Information System (SIS) and sign up for a payment plan by clicking on the student

tab, student account and AView and Pay Account o

Tuition Refund Policy

Students who officially withdraw from the college or an individual course by the end of the fourteenth (14t) calendar day
of the semester will receive a 100% refund of tuition, less non-refundable fees. Students in classes that meet in a format
shorter than the traditional semester (15-16 weeks) will have seven (7) calendar days from the designated start of the
class to withdraw for a full refund. If the seventh (7t) or fourteenth (14t") calendar day falls on a weekend or holiday, the
drop refund date will be the first business day following the weekend or holiday. Exception: students in courses that meet
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for two weeks or fewer must drop by the end of the first day of the class in order to get a 100% refund. Students
registered for workshops must withdraw in writing at least three (3) days prior to the first workshop session in order to
receive a full refund of tuition and fees.

All Federal Title IV funds (i.e., Pell, SEOG, and Perkins Loan) are prorated and refunded according to the rules and
regulations mandated by the U.S. Department of Education.

Tuition Credit/Waiver

Under special circumstances and f or toobthegellede maygrant anaxxeaptios
to the above policy or grant tuition credit or waiver. Students may request such an exception by completing the Financial
Appeals form available fromthe Pr e s i @#icet The request must be made in writing and supporting documentation is
required. The studentds request must support that the
the studentdés control. Cr i t e rhe family, a medicabemergedcy and a milieary i n c |
commitment. In addition, a tuition credit or waiver may be granted only when tuition has been paid. Tuition credits or

waivers are not given when the account shows an outstanding balance.

Books, Tools and Supplies

The College furnishes much of the necessary lab equipment and tools, but students must purchase their own textbooks
and personal equipment. Faculty advisors of each program will discuss these needs during the orientation/advising
process. The cost of textbooks and supplies varies with each program.

Financial Aid

The Financial Aid Office encourages students to apply for financial assistance. The basic forms of assistance available
are scholarships, grants, loans and work-study. The Federal College Code on the FAFSA for LRCC is: 007555.

To be considered for aid, the student must first be admitted into a program of study that leads to a degree, professional
certificate or eligible certificate. Second, the student must be making satisfactory academic progress and must demonstrate
financial need.

In order to be evaluated for aid, the student must complete the following:

The Free Application for Federal Student Aid (FAFSA). File the FAFSA electronically at www.fafsa.ed.gov.
Any other required documentation upon request.

Note: Federal, state and private scholarship funds are often limited. Applicants with greatest financial need receive first
consideration for assistance. Application materials should be filed by May 1 to receive priority consideration.

Admission, registration and class attendance must be confirmed before financial aid reimbursement expense checks can be
issued to the student. Please allow at least 30 days from the beginning of the first class.

Sources of Financial Aid

The following are brief descriptions of various programs, scholarship opportunities, and miscellaneous sources of possible
support. More detailed information about these matters and application procedures can be obtained by visiting the Financial
Aid webpage at http://www.Ircc.edu/admissions/financial-aid.

Grants

Federal Pell Grants
The Federal Pell grant program provides need-based grants to low-income students. Pell grants range from $305 to $6095
for full-time students. Use the FAFSA to apply for a Federal Pell Grant. Students with a Bachelor's degree are not eligible.

Federal Supplemental Educational Opportunity Grant Programs (FSEOG)

This is a smaller grant program funded by the federal government and the institution for the neediest students. Awards range
between $100 and $1000 at the colleges in this system. Use the FAFSA or Renewal FAFSA to apply for this grant. Students
with a Bachelorés degree are not eligible.
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Loans

Direct Subsidized Student Loan

This is a loan program that is subsidized by the federal government (subsidized loan is a loan that will not accrue interest
during enrollment periods of at least half-time status). Students enrolled below % time (less than 6 credits) for any given
term are ineligible for loan disbursements. First time borrowers must complete entrance counseling and a master
promissory note at www.studentloans.gov.

Direct Unsubsidized Student Loan

This loan program follows similar criteria as the subsidized student loan except the student is liable for the interest while in
school. Student enrolled below %2 time (less than 6 credits) for any given term are ineligible for loan disbursements. First
time borrowers must complete entrance counseling and a master promissory note at www.studentloans.gov.

Direct Parent Loan for Undergraduate Students (PLUS)

Parent Loans for Undergraduate Students are available to provide additional funds for educational expenses. These

loans are made to parents of dependent under graduate students. Parents may b
attendance less anticipated financial assistance. Additional information is available on-line at
http://www.lrcc.edu/financial-aid/loan-programs.

Alternative Loans for Parents and Students

These programs are developed by various agencies to assist parents and students with their educational expenses. Such
funds may assist families that do not qualify for, or need to supplement, other forms of financial aid. More information is
available on-line at http://Ircc.edu/financial-aid/loan-programs.

Federal Work-Study Program
Three different work-study opportunities exist at Lakes Region Community College. Hourly wages range from $8-9 per hour.

On-campus part-time jobs are available throughout the campus.

Off-campus limited part-time jobs are available throughout the community in non-profit agencies. Students must provide their
own transportation.

America Reads Program offers part-time placement in area elementary schools. Students provide reading tutor skills for
grades K-3. Geared for Early Childhood Education majors, this opportunity is also open to all eligible students. Students must
provide their own transportation and background search costs.

Scholarships

Students are urged to investigate private scholarship opportunities. Many religious organizations, clubs, businesses, banks
and individuals provide scholarship assistance. Visit our Financial Aid webpage at www.Ircc.edu for more scholarship
opportunities and applications. The following are examples of such voluntary assistance:

Lakes Region Scholarship Foundation

A number of scholarships are offered to residents of Laconia, Gilford, or Belmont, or to graduates of Laconia, Gilford, or
Belmont High Schools. Applicants are selected on the basis of academic achievement, extracurricular activities, self-help
through employment and savings and with consideration of students' plans and financial needs.

New Hampshire Charitable Foundation Scholarships
New Hampshire residents pursuing undergraduate study are eligible to apply for scholarships based upon academic
achievement, extracurricular participation and demonstrated financial need.

NH Scholars CCSNH Scholarships

Each CCSNH college will provide annually a $500 scholarship for up to 12 scholarships in high schools in its region for

students who successfully complete the NH Scholars program (max cost = $6000).

The scholarship will be applied to the first $500 of tuition and fees only at the CCSNH institution awarding the scholarship.
Scholarships are not transferrable to other CCSNH colleges.

The scholarshipisval id for one year following the studentés high sc
While priority will be given to high schools within their regions, Presidents, at their discretion, may offer scholarships to

students outside their respective regions.

SEMA Memorial Scholarship Fund
The SEMA Memorial Scholarship Fund was founded in 1984 to foster leadership in the specialty equipment marketplace
and support educational goals for students pursuing careers in the automotive aftermarket. SEMA Scholarships are
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awarded annually and have been distributed to hundreds of students in support and encouragement of their educational
goals. More information and applications can be found on the SEMA website, www.sema.org/scholarships.

Other Sources of Financial Aid

Veterans Administration Assistance Program

The programs of the Lakes Region Community College are approved by the New Hampshire State Approving Agency
(Postsecondary Education Commission) for Veterans Education Programs for persons eligible for educational benefits under
the Gl Bills. Students who have questions about their eligibility should call the Veterans Administration at 1-888-442-4551.

Students who request veterans©6 edubkpetidupposisecondasyeiparienacrecakiated r e r
for possible transfer credit in order to be eligible for benefits.

VA Students enrolled under the Veterans Educational Assistance Improvement Act of 2010 shall be charged in-state
tuition.

Veterans' Dependents and Survivors

Education benefits for up to 45 months may be paid to a student whose parent was permanently disabled or died in service or
of service-connected disabilities. This benefit is also extended to wives, widows or widowers. There are also allowances for
non-service connected disabilities. Contact the Veterans Administration at 1-888-442-4551 or www.va.gov for more
information.

Refund of Title VI Funds for Financial Aid Recipients

A Financial Aid recipient who does not complete all of the days he/she was scheduled to attend during the payment period
may be required to repay a portion or all of their Federal Pell Grant, Federal SEOG Grant and Federal Perkins Loan funds to
the United States Department of Education. In terms of the Direct Loan program (student loans), the unearned portion of the
loan money will be returned to the Department of Education.

The exact amount returned will vary depending on the amount of grant and loan money received and at what point the student
withdraws from the College.

In addition, the student is liable for the balance owed the College for tuition, fees and, if applicable, room and board. The
student will receive a revised statement of account for the expenses incurred, which will include the reduction and/or loss of
Federal Title IV funds.

NOTE: Federal Direct Loans (DL). If a student is in the first year of an undergraduate program, is a first-time borrower under
the DL Program, and withdraws from the College prior to 30 days into the term, the student becomes INELIGIBLE for the
Direct Loan.

Financial Aid Satisfactory Academic Process Policy

The Financial Aid office is required by federal regulations to periodically review financial aid recipients to ensure that they

are making academic progress towards the completion of their program of study. Satisfactory academic progress for
financi al aid recipients is measured by both qualitative a
cumulative academic record while in attendance at the institution.

Qualitative Standard

Cumulative GPA Component: Must have earned the minimum published CGPA at the published intervals.

Quantitative Standard

Completion Rate Component: Must complete more than 2/3 of the credits attempted.
Maximum Timeframe Component: Can receive financial aid for up to 150% of the number of credits.

QUALITATIVE STANDARD

Cumulative GPA Component

A student must maintain a minimum cumulative grade point average as noted below to be considered as making
satisfactory academic progress.
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Total Credits Earned Minimum Cumulative Grade Point

Toward Program Average Required for the Program
Certificate Associate
0-13 1.50 1.50
14-27 2.00 1.70
28-40 1.80
41+ 2.00

QUANTITATIVE STANDARD

Completion Rate Component

A student must successfully complete more than two-thirds (66.66%) of the total credits s/he attempts throughout his/her
academic career at the College. All attempted credits resulting in either an academic grade or administrative transcript
notation will be included in the quantitative calculation.

For example, a student who has enrolled in 36 credits throughout their academic career at the College must pass more
than 24 credits in order to be making satisfactory academic progress.

Maximum Timeframe Component
A student may receive student federal aid for any attempted credits towards his or her program of study as long as those
credits do not exceed 150% of the publishedlengt h of t he studentds program of study

For example, a student enrolled in an eligible 24 credit certificate program can receive financial aid for up to 36 credits
attempted. Likewise, a student enrolled in a program of study that requires 64 credits to earn the degree can receive
student federal aid for a maximum of 96 credits attempted.

Academic Periods Included in the Review

The qualitative and quantitative standards of the Satisfactory Academic Progress policy will be used to review the
academicprogr ess for all periods of the studentodés enroll ment.
funds will be included in the review. Additionally, periods for which the student was granted academic amnesty will be
included in the review.

Satisfactory Academic Progress Review Process (SAP):

Question Answer

When is my academic progress reviewed? At the end of each semester

Are there probationary periods? Yes, Probation prior to Suspension
Is there an appeal process? Yes

Can you re-gain Financial Aid eligibility once you lose it? Yes

The qualitative and quantitative components of the SAP policy will be reviewed at the end of each semester within the
academic year of the studentodés program of study.

Students who meet SAP standards will be coded as making satisfactory academic progress and will retain eligibility for
Student Federal Aid for the following semester.

Students who do not meet SAP standards will be placed on SAP probation for one semester. Students placed on SAP
probation will retain their eligibility for Student Federal Aid for the following semester.

Students placed on SAP probation:

At the end of the probationary period, SAP standards will be reviewed. If the student meets SAP standards, s/he will once
again be coded as making satisfactory academic progress and will retain eligibility for Student Federal Aid for the
following semester.

If the student is still unable to meet SAP standards, s/he will no longer be eligible to receive FSA at the institution until
such time that s/he is able to meet the standards of SAP.
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Repeat Courses

One time only, financial aid will cover a repeated course that has been previously passed. Passed is identified as any
grade higher than an AF, dgogranergaairind & leghes qualifativeagnagle osncehsare tb haver p
been considered to have passed the course.

A student may be repeatedly paid for failing/withdrawing from a course. However, if a student passed a course once, then
is repaid for taking it, and fails or withdraws the second time, that failure counts as their paid retake, and the student may
not be paid for retaking the course a third time.

If a program of study requires students to retake all of the coursework for a term in which a student fails a course, any
courses retaken that were previously passed in this case are not eligible for Title 1V aid.

Transfer Credits

Credits that are transferred in from another institution and apply to the most current major will be excluded from the

s t ud e mulétige CG&RBA and the completion rate components. However, they will be included in the calculation for the
maximum timeframe component.

Consortium Credits

All courses taken at an institution other than the home institution through an official consortium are included in the
calculation for completion rate and maxi mum timeframe comp
CGPA component.

Remedial Courses
Credits from these courses will be included in the calculations for all three components of the satisfactory academic
progress review. Students are only eligible for federal financial aid for up to 24 credit hours of this type of coursework.

Incompletes All incompletes must be resolved by the end of the third week of the semester following the receipt of the
incompl ete grade. I f it is not, the grade is either autom
components of the satisfactory academic progress review. Financial Aid can be withheld until Incompletes are resolved.

Audit Courses
Financial Aid does not cover any courses a student audits. Further, audit courses are not included for any of the
calculated components. Full tuition is charged for all audited classes. See full audit policies.

Credit by Examination

Financial Aid does not cover courses in which a matriculated student earns credit through Credit by Examination. Credit

by Examinations count toward the maximum time frame compon
CGPA component and completion rate components. The cost of credit by examination is $25 per credit.

Appeal Process

A student who becomes ineligible for federal student aid due to not meeting the financial aid standards of satisfactory

academic progress may appeal for a review of that determination. A student who believes s/he has extenuating

circumstances that affected his or her ability to progress satisfactorily should appeal in writing within 30 days of the date of

the letter indicating a loss of financial aid eligibility. The letter should be addressed to the Financial Aid Appeals
Committee and be submitted to the Financial Aid office. A
federal student aid in the following semester.

Change of Program

A student who changes his/her academic program may request an appeal in that determination if s/lhe has changed
programs while enrolled at his/her current college. If this appeal is taken up then only those courses applicable to the new
program will be evaluated for the Completion Rate and CGPA components. However, all courses attempted will be
evaluated for the Maximum Timeframe component. If under these circumstances the student is making satisfactory
academic progress, the student will regain eligibility for student aid. If under these circumstances the student is not
making satisfactory academic progress, the student will not regain eligibility for student aid at this time.

For further information about the Financial Aid Satisfactory Academic Progress policy, please contact the Financial Aid
Office.

Complete Financial Aid Handbook is available on-line at http://www.ccsnh.edu/sites/default/files/CCSNH%202017-
2018%20Student%20Financial%20Aid%20Handbook.pdf.
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Veterands Administration
The Veterands School Certifying Officialramréesc eAdam &ny csd rr tait fi ic
changes in enroliment status will be reported to the VA, which may affect your benefit payments.

New Veteran Students:

Apply for admission into an eligible degree or certificate program with our Admissions office.

Complete VA Form 22-1990 (Application for Educational Benefits) online at www.va.gov. It may take eight-twelve weeks
for your claim to be processed.

If you have already applied for the benefits, please provide a copy of your Certificate of Eligibility (COE), issued by the VA,
to the Vet er dfyilgOfficat hool Cer

You will find additional information on how to apply for educational benefits, benefit eligibility and changes in enroliment
status online at www va.gov or call the Veterans Administration at 1-888-442-4551.

Student Services and Resources

Academic Advising

Academic advising is available to all matriculated students. A faculty member is assigned to assist the student from
matriculation through graduation. The academic advisor helps a student register for courses and approves all registration
decisions; including course add/drop changes and withdrawals. The advisor assists students in identifying academic and
personal resources on campus, and helps students select and choose various program options. Advisors may help
students with decisions about career goals or further education. The more clearly students define and communicate their
own goals, the more productive the student/advisor relationship.

Traditionally, the starting salary forg r a d u emgessréom $22,000-$45,000. Below is a sampling of careers and
salaries:

Careers Salary

Business Administration $30,000
Computer Technology $84,430
Culinary Arts $39,000
Fine Arts $43,950
Firefighter $42,000
GM Automotive Technician $30,000
Marine Engine Technician $32,000
Media Arts and Technology $53,530
Nursing $50,000
Office Technology Management $30,000
Restaurant Management $39,000

Faculty advisors maintain close contact with business and industry representatives and actively assist students in locating
job opportunities. The College also assists students in the area of resume development, job interviewing technigques and
career counseling.

Activities
Students are encouraged to organize their own activities guided by faculty advisors and supervised by the Vice President
of Academic and Student Affairs.

The Student Senate shares in the responsibility of promoting and coordinating student events and activities, and is
responsible for allocating and disbursing student activity funds to support extracurricular activities/sports.

Activity Period

Two activity periods during the school week with minimal classes scheduled provide time for college activities including
Student Senate and Honor Society meetings; student participation in clubs and activities of special interest; faculty and
staff meetings; and seminars and discussion groups. Activity Periods are: Tuesdays 12-12:45pm and Wednesdays,
1lam T 11:45am

Alumni
Alumni are an essential component of collegiate success, and the largest group within the college community. Because a
larger association of alumni strengthens us, the college encourages all its past students to remain actively involved
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through guest lecturing, attending events, annual giving, promoting the college, and staying connected with those who
shared the same college experiences. To stay connected with the college, post an opportunity, or to donate to the
college, please contact the College at 603-524-3207.

Bookstore
All required textbooks and supplies, as well as college novelty items, are available through the bookstore, Follett Higher
Education Group, a private enterprise not subject to state rules and regulations.

The Bookstore accepts cash, checks, major credit cards, debit cards and Financial Aid services to students. The only
non-cash services offered are based on written authorization from approved agencies.

The Bookstore now offers a Textbook Rental Program (not available on all textbooks). To be eligible to rent you must be
18 years or older, have a valid ID, credit or debit card for collateral and an email address.

The Bookstore buys back books year round at wholesale prices (determined by the used book wholesaler). At the end of
spring and fall semesters we have a 50% buyback for books in good condition that have been ordered for the upcoming
fall or spring semester. The half-price buying period is for 2 weeks starting the week of finals.

For more information and store hours contact the Bookstore at 603-524-0697 or the bookstore website
www.lrccshop.com.

Counseling

Two support counselors provide general support, including course registration, referral to outside agencies and mental
health referrals to all students. Counsel or s & h o i Thursday 9am iMspm.dGanger counseling services are
available through the Teaching and Learning Center. These services are offered free to students with the aim of assisting
students in successfully meeting academic and/or professional goals.

LRCC collaborates with Genesis Behavioral Health (www.genesisbh.org) to provide mental health services to our
students. A licensed clinical therapist provides limited counseling hours on campus. Please contact the support
counselors for appointments. Students needing longer-term support will be referred out to service providers in their local
area. All counseling is confidential.

Housing

LRCC offers students interested in a full campus life experience the opportunity to live on campus. The Apple Ridge
Student Apartments are fully-operated by LRCC staff with a live-in Residence Director and Resident Assistants (RAS)
living among the residential student population. All students live in one, two or three-bedroom furnished apartments with
fully-equipped kitchens. Interested students must carry a minimum load of 12 credits per semester, apply for housing and
submit a housing deposit. Housing assignments will be made on a first come first serve basis with preference to our
returning students. Costs and additional information is available from www.lrcc.edu or calling 603-524-3207.

Teaching, Learning & Career Center

The Teaching, Learning & Career Center (TLCC) is available to all students, and offers a full range of academic and
support services to enhance the educational opportunities for all students by giving them the tools to foster independent
learning. The TLCC has a growing list of resources including books, handouts, video/audio tapes, computerized tutorials,
and advanced assistive technology. Its human resources include learning specialist facilitators, peer and master tutors,
and two reading specialists.

The TLCC provides training in organizational and study skills, note taking, career planning and time budgeting. Tutoring
is offered in almost all subject areas.

Students who need academic support or who want to advance more rapidly in an academic area may contact the TLCC at
(603)524-3207. Staff members will assist in meeting the individual student needs. Staff will also work with faculty for
additional support or conferencing.

The TLCC offers career support in the following areas:
1 Resumes, cover letters, interview protocol sessions
1 Job listings, career advice, and direct contact to registered employers are available through the on-line career
management service (CCN) accessed through the college website.
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Peer Tutoring

Peer Tutoring is an important service the school provides to our students free of charge. Peer tutoring is available for
students enrolled in courses at LRCC. Students needing tutoring services should come to the Teaching, Learning and
Career Center (TLCC). Tutors are available for most courses including math, college writing, accounting, computers and
business courses. Peer tutors are students (18 years and older) who have successfully completed the courses in which
they are tutoring or have proven expertise on the subjects and are eligible for Work Study under Financial Aid. Tutoring
sessions are on a one-to-one basis and allow students to ask questions, learn at their own pace, and receive immediate
feedback.

Services for Students with Disabilities

In compliance with Section 504 of the 1973 Rehabilitation Act and the Americans with Disabilities Act of 1991, LRCC does

not discriminate against students with disabilities in the admission process or in accessing opportunities for academic

success. Students with documented disabilities are encouraged to disclose their disability in order to see if they qualify for
reasonabl e classroom accommodati ons. I nf or mat i Theserviceg ar di n
available to students with disabil it i e sStudeatswithoatdocumentation,g t o
but who suspect that they might have a disability, should contact the Disability Coordinator, Jennifer Abraham to discuss

support service options. Jennifer can be reached at jabraham@ccsnh.edu or by calling 603-366-5243.

Library

Bennett Library supports and enhances on-campus and distance learning for LRCC students with a wide variety of print,
electronic, and multimedia resources. Reference and interlibrary loan services assist with research and informational
needs. The Bennett Library webpage http://www.Ircc.edu/library/index.html provides 24/7 access to the online catalog,
Ebscohost databases, Ebrary, netLibrary electronic book databases, and web links to other informational resources. The
Library staff collaborates with faculty to provide materials supporting programs, the mission of the College, and to provide
instruction to students in learning how to find, evaluate and use information. Library computers offer internet access and
Microsoft Office software applications for research and class projects, wireless access is also available. The Library is
open year round with abbreviated hours during the summer and holidays.

Student Email Accounts

The college email network facilitates communication between students, faculty and the college community, including
Canvas. Students will be assigned a student email address within 24 hours of course registration or upon being admitted
to the college. This email account will serve as the official account for all electronic communication with the College. For
more instructions regarding student email go to http://www.Ircc.edu/academics/reqistrars-office.

Student Information System

Students may access their college information online by clicking on myLRCC at www.Ircc.edu. The Student Information
System (SIS) allows current students to register for classes, check seat availability, look up instructor email addresses,
and to view class schedule, grades, financial aid status, student billing account and personal information. For more
instruction on accessing your SIS go to http://www.lIrcc.edu/academics/registrars-office.

LRCC Alerts

Lakes Region Community College students are automatically registered to receive alerts via college email, but need to
register (opt in) and provide emergency contact information to receive ALERTS via phone and/or text messaging. To
register for LRCC Alerts, log into the Student Information System (SIS) and select LRCC Alerts under Personal
Information.

There is no charge for LRCC ALERTS however, students should check their phone plans for potential charges
associated with text messaging. Please be aware, LRCC will not reimburse for text messages.

Student Senate
The experience of attending Lakes Region Community College is not limited to the academic life of the student. Our
college philosophy is to educate the entire person so he or she adapts to the ever-changing world.

The Student Senate serves as the governing group for the student body, with representatives elected from across the
College. These representatives accept the challenges of leadership, authority and responsibility in dealing with their
peers, faculty and administration. The Student Senate provides experiences promoting the general welfare of every
student, plans social and cultural activities, and manages the expenditure of student funds. Activities may include field
day, films, concerts, bus trips, lectures, clubs, athletics and social events.
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National Honor Society

Students who have completed a minimum of 12 college-level credits with a minimum of a 3.5 cumulative grade point
average are invited to become members of Phi Theta Kappa National Honor Society for two-year colleges. The society
was established to maintain and perpetuate the qualities of scholarship, leadership, service and fellowship. Initiation
ceremonies are held during the academic year. Only matriculated degree students, full-time or part-time, day or evening,
are eligible. Certificate and professional certificate students are not eligible.

Academic Policies and Procedures

Academic Philosophy

As an open institution maintaining strong ties to the community, our goal is to engage students, faculty, and staff to build a
collaborative learning environment.

At Lakes Region Community College . . .

.. . We recognize, value and promote the uniqueness and diversity of our students, both as
individuals and as persons with varying educational goals and potentials.

. we believe our students learn through self-exploration, rigorous academics, and experiential
discovery.

. we value and present a challenging and supportive learning environment which enhances

studentsé abilities to think critically, to communi
competencies and skills needed to contribute productively to their communities and
beyond.

. we value educating our students beyond our classroom walls and into the community at large.

. we believe in fostering relationships between students and employers to promote lifelong
professional interactions.

. we value and nurture curiosity, inquiry, critical thinking, and creativity within the safe but
challenging confines of a rigorous academic environment that appreciates multiple
perspectives.

. we model, advocate and expect ethical and moral behaviors which allow for open and
constructive conversations.

Definition of an Education Person

An educated person is an individual who has undertaken a lifelong journey of discovery and learning. Throughout the
lifelong process of acquiring skills and knowledge, the individual is empowered to function effectively throughout his/her
life and career.

An educated person has the tools to be a productive member of society and to work for changes to better the local and
global community.

An educated person values and pursues knowledge and actualizes his/her capacity for human relationships; for
communication; for critical thinking and creative problem solving/decision making; for a global and diverse perspective; for
mathematical and scientific processes; for information literacy; and for career-based technical skills.

Academic Requirements

Associate Degree
The Associate Degree prepares students for immediate employment or the opportunity to further their education. The
curriculum provides students with the tools to think critically, reason, compute, communicate, and adapt to change.

To earn an Associate Degree from Lakes Region Community College, a student must:

1  Successfully complete at least sixty (60) credits in college- level coursework (excluding remedial or
developmental coursework/creditsi i . e. , those identified as being Afor i
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1 Earn at least fifteen (15) credits in coursework offered by Lakes Region Community College with at least eight (8)
of those credits earned in advanced-l evel courses in the studentds major
1 Achieve a Cumulative Grade Point Average of 2.0 or higher in all courses taken at the College (including remedial
or developmental coursework/credits);
1 Credit granted through transfer credits or credit by exam will count towards degree/certificate requirements, but will
not be included in computing grade point averages.
1 Completion of ESNT1200L College Essentials.

Associate in Science or Associate in Applied Science
In addition to meeting the above requirements, a student must meet the following course distribution requirements to earn
an Associate in Science or Associate in Applied Science Degree:
1 earn at least thirty (30) credits in program specific courses in a defined major field;
1 earn at least 20 credits in general education courses, including one course of three (3) credits or more in:
English Composition (required);
Humanities/Fine Arts/Foreign Language (required);
Quantitative Reasoning/Mathematics (required);
Science (required)
Social Sciences (required);

O oO0Oo0Oo0oo

The remaining general education credits to reach the required total of twenty (20) general education credits may be taken
in Humanities/Fine Arts/Foreign Language, Quantitative Reasoning, Science, or Social Sciences. The remaining 10
credits to reach the required minimum total of 60 credits may be assigned in any subject are as deemed by the faculty to
be appropriate to the curriculum.

Associate in Arts
Students may earn an Associate in Arts degree in Liberal Arts or in a specified major field. In addition to meeting the
requirements set forth in Section 1.a above, a student must meet the following course distribution requirements to earn an
Associate in Arts degree. Each category below must include at least one course worth at least three (3) credits:

1 English Composition 4 credits English Literature, Composition (requiring English Composition as a prerequisite),

or Communications

1 3 credits Quantitative Reasoning/Mathematics

1 6 - 8 credits Natural or Physical Sciences 7- 8 credits (including at least one lab science) Social Sciences

1 9 credits Humanities/Fine Arts/Foreign Language 9 credits

AND EITHER
Electives in Specialized Major Field 20 -24 credits
Minimum 60 credits

OR (for generic AA in Liberal Arts)

Liberal Arts Electives (from above list) AND 12-15 credits

Open Electives 9 credits
Minimum 60 credits

Certificate

All certificate programs require a minimum of 20 semester hours in major and related courses, as well as 12 semester
hours from the general education core. A cumulative grade point average of 2.0 or higher is required. Only those courses
in the certificate will be used to calculate the GPA.

Assignment of Credits
A credit hour shall be allocated based on the below:

Category Contact Hours/Week Contact Hours/Semester (based on a minimum 15-week semester)
Class 1 15

Laboratory 2-3 30-45

Clinical 3-5 45-75

Practicum/Fieldwork 3 45

Internship 3-6 45-90

Cooperative Education Varies by Department Varies by Department
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Course Credit Hour Designation

One instructional hour is equal to 50 minutes. Next to each course is the course credit breakdown, shown in three
numbers. The first number represents the number of lecture hours per week. The second number represents the number
of lab, clinical, cooperative education, internship, or practicum hours per week. The third number represents the total
number of credits.

Example:
BIOL1450L Anatomy and Physiology 3-2-4
PSYC1250L Introduction to Psychology 3-0-3

The academic instructional semester consists of no less than 15 weeks and no longer than 16 weeks or their equivalent
including final exams. Courses that are delivered in alternate time schedules including summer semester (8-weeks, 12-
weeks, etc.) will be shown the same as above, but will be scheduled to reflect the equivalency of the total number of
hours. For example, PSYC1250L offered on an 8-week schedule would meet 6 hours per week and earn the same 3
credits.

Course Credit Unit Instruction

Students who complete the competencies of a unit of a course may receive credit for the portion(s) successfully
completed. For information about this process contact the student advisor. Note: Students required to take a three-credit
(unit) course may not split units between two or more courses to satisfy one course requirement.

Residence Credit

Students seeking a degree at the College must earn a minimum of 15 semester hours from Lakes Region Community

College. At least 8 semester hours of the courses taken to meet the minimum residency requirements shall be advanced
courses in the studentdés major field ofedselds ddvanced coursesazep pr o p
associate degree program courses listed in the first and second semesters of the second year, or in the second semester

of the first year of one-year programs. Students seeking a professional certificate must complete a minimum of 9 credits

or 25% of the credits, whichever is larger, from Lakes Region Community College. For a certificate, students must

complete at least 6 credits or 25% of the credits, whichever is larger, from Lakes Region Community College.

Directed Study

Under certain circumstances a matriculated student may take a course in a semester when the course is not offered either
during the day or evening. A directed study allows a matriculated student to pursue the published learning
objectives/outcomes for a course independently under the guidance of a qualified faculty member. Students must be
matriculated and have a minimum cumulative GPA of 2.0 to be eligible for a Directed Study.

The student must demonstrate compelling reasons why the course could not be taken in a subsequent semester or was
not taken in the semester when it was originally offered in the curriculum. Barring exceptional circumstances, a directed
study will not be granted for a course currently being offered in the day or evening divisions.

Independent Study
Opportunities for credit-bearing independent study are available to matriculated students who wish to explore areas of a

di scipline not covered in the nor mal clodependentustudycourtes arenote | at e
available to non-matriculated students. Students must be matriculated and have a minimum cumulative GPA of 2.0 to be
eligible for anindependentstudy. The i nt ent of independent study is to expan

normal program curriculum. Typically undertaken for one to three credits, independent studies may not be done in lieu of
any course existing in the college catalog. Financial aid may not cover the cost of the independent study if it not need to
meet graduation requirements.

Distance Learning

Distance Learning courses are offered in a 100% online environment using the Canvas learning management system. All
competencies and knowledge presented is the same as the student would experience in a classroom based course. A
student may add a 100% online course up to the official start date of the semester. Once the semester has started a
student may add only with the permission of the instructor.

Alternative Delivery

Alternative Delivery is anything other than the once or twice a week traditional classroom meeting. It includes Distance
Learning, hybrids and other condensed formats. These methods offer flexibility in scheduling while placing more
responsibility for learning on the student. Online Learning and hybrid courses are taught using the Canvas learning
management system. Students are recommended to take an online self-assessment and have basic computer skills
before registering for a hybrid or Online Learning course.
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Graduation Requirements
The College has established minimum competencies that must be attained in each program. Students will be awarded
upon completion of academic requirements and demonstration of the required competencies.

To be eligible for graduation, students must:

Satisfactorily complete all requirements in their academic program

Earn a cumulative grade point average of 2.0 or higher

Meet all obligations to the College, including payment of all tuition and fees

Submitanl nt ent to Graduate form with the Registrarods Office.

The student has the primary responsibility for ensuring that he/she meets degree and certificate requirements for
graduation. The student should initiate at least one meeting with his/her faculty advisor each semester to ensure all the
graduation requirements have or will be met by the intended time of graduation. Students receiving a certificate do not
participate in the commencement ceremony.

Transcripts

A student may request an official transcript (recoeaAl of
college obligations must be met, including student loan payments, outstanding tuition, payment of fines and library
materials turned in before a transcript can be released. Transcripts are released in accordance with the Family Education
Rights and Privacy Act of 1974 (the Buckley Amendment) and will not be released to a third party, including parents and
spouses, without written permission of the student. Transcripts can be requested through the Student Information System
(SIS) or transcriptrequest f or ms ar e avai |l ®ffideeron thme cdlldge weBsiegTihard is n@ charge for an
official transcript; unofficial transcripts can be located on the Student Information System (SIS).

Academic Honesty

Original thinking and intellectual honesty are central to a college education. Research projects require the ongoing use of
existing works, but students must conduct themselves with proper regard for the rights of others and of the College, in a
context of mutual respect, integrity and reason. Activities such as plagiarism and cheating are not acceptable and will not
be condoned by the College. Students involved in such activities are subject to serious disciplinary action.

The following are presented as examples of academic dishonesty:
T Misrepresenting academic work done by someone el se
person.

1 Providing or using prohibited assistance in assignments and examinations.

1 Unauthorized communication in any manner with other students during an examination; collaboration in the
preparation of reports or take-h o me exami nati ons; copying, giving aid
instructions.

1  Tampering with or falsifying official college records.

1 Infringing upon the right of other students to fair and equal access to college library materials and comparable

academic resources.
9§ Falsification of data collected for and presented as part of course requirements.
1

Presenting as oneb6s own ideas, anot hé&owgemenonédés wor Kk

There may be other instances of academic dishonesty, which will be identified by a faculty member.

Academic dishonesty is not tolerated at Lakes Region Community College. There is the expectation that coursework will
be done honestly, whether in lab projects, examinations, or term papers. The individual faculty member will make the
initial response to an occurrence of academic dishonesty. The instructor should discuss the matter with the student, and
should include what happened to cause the instructor to think cheating had taken place. The instructor should be specific:
cheating was seen first-hand, cheating was reported by another student, work handed in was of much higher quality than
usual, etc. Please refer to the College Judicial System on the college website as well as in the Student Affairs Office for
consequences and procedures.

Academic Honors
Students whose academic performance warrants recommendation and recognition will receive academic honors.

The President's List recognizes students enrolled in a degree or professional certificate program carrying a minimum of 12
semester hours and earning a grade point average of 3.75 or higher.
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The Vice President's List recognizes students enrolled in a degree or professional certificate program carrying a minimum
of 12 semester hours and earning a grade point average of 3.3 to 3.74.

During each commencement ceremony, the student with the highest cumulative grade point average in an associate
degree program receives recognition as the class valedictorian. The student must complete a minimum of 60 credits at
Lakes Region Community College, exclusive of transfer credits and waivers.

Determination of Grades

The College posts grades on the Student Information System (SIS) at the end of each semester/session for each course
and are viewable to students who have met all financial and other college responsibilities. Online grade reports include
the semester grade point average, cumulative credits and the cumulative grade point average. Current semester and
cumulative grade point averages are not re-calculated until at least one week after the end of each semester in August,
December, and May, once grades are received for all courses.

Grade Point Average
The grade point average determines academic standing and is computed as follows:

1. Multiply the grade points earned in each course by the number of credit hours associated with that course. For
each course, this gives a value known as quality points.

2. Add the quality points from all the courses taken in the semester. Total the number of credits separately.

3. Divide the total quality points by the total number of credits. This gives the semester grade point average.

Letter Credit

Example Grade Hours Quality Points
ENGL100LEnNglish Composition A (4) 4x3=12
BIOL1440LHuman Biology with Lab B+ (3.3) 33x4=13.2
MATH129L Quantitative Reasoning C (2) 2x4=8
PSYC1250L Introduction to Psychology D (@8 1x3=3
TOTAL 13 34.2

A total of 34.2 quality points divided by 13 credits = 2.63 semester grade point average (GPA)

Grades are recorded as follows:

A 4.0 Points AF i Administrative Failure
A- 3.7 Points AU T Audit

B+ 3.3 Points CR T Credit by Exam

B 3.0 Points CS'1 Continuing Study

B- 2.7 Points |7 Incomplete

C+ 2.3 Points NP 7 No Pass

C 2.0 Points Pi Pass

C- 1.7 Points TR i Transfer

D+ 1.3 Points Wi Withdrew

D 1.0 Points WF 1 Withdrawal Failing
D- .7 Points WP T Withdrawal Passing
F .0 Points * - Basic Skills

Explanation of Grades:

AF: Instructor or administrator initiated withdrawal at any time for reasons other than poor grade performance, e.g.,
failure to meet attendance requirements, as published in t
Conduct, disruptive behavior, etc. The grade may also be issued if a student registered in a clinic, practicum, internship

or lab is deemed unsafe or performing in an unsatisfactory manner as determined by an evaluation by a faculty

member/agency supervisor in accordance with department criteria and procedure. A gr ade of AAFO i s <cal
GPA as an fAFO.

AU: A course taken as an audit does not earn credit and cannot be used to meet graduation requirements. Not all
courses can be taken for audit. See full Audit Policy.

CR: Students who are matriculated and earning a C or better on a Credit by Examination receive a grade of CR. The
credits earned count toward the degree and are not calculated in the GPA.

I: An Incomplete grade indicates that a student has not completed a major course assignment due to extraordinary
circumstances. It is not used to give an extension of time for a student delinquent in meeting course responsibilities. The
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(I) grade is not calculated into the GPA. However, all work must be completed by the end of the third week of the
subsequent semester or the grade defaults to an F. See full Incomplete policy: Incomplete Course Grade.

NP: No Pass; unsatisfactory (not calculated into GPA).
P: Pass (not calculated into GPA).

W: Student initiated withdrawal from a course at any time prior to completion of the drop deadline (60% of the course).
Does not affect GPA, can be initiated by the instructor if the student, because of extenuating circumstances is unable to
initiate the process (e.g., catastrophic illness or injury, job transfer to another state).

WEF: Student initiated withdrawal from a course after the drop deadline (60%) of the course; student has a failing grade at
time of drop, as determined by the instructor. A AWFO0 is c

WP: Student initiated withdrawal from a course after the drop deadline (60%) of the course; student has a passing grade

at time of drop, as determined by the instructor. A AWPO
student, because of extenuating circumstances, is unable to initiate the process (e.g., catastrophic iliness or injury, job

transfer to another state).

* Not for Degree Credit: Grades for basic skills courses have an asterisk following the course name and are computed in
a GPA, but cannot be used to satisfy degree requirements.

NOTE: When a student repeats a course (either voluntarily or because it is required to make up a failure), only the latest
grade is computed in the GPA/CGPA, but both grades will appear on the academic transcript followed by an (1) i include
and/or an (E) i exclude from CGPA.

Course Failure

The student must make up a course for which a grade of fFowas received, either by retaking the course at Lakes Region
Community College or by taking a comparable course at another institution. Courses transferred from other institutions
count towards credits only; the fForemains as part of the CGPA. Retaking a failed class will result in the fFobeing
replaced by the passing grade for the purpose of GPA calculation. The student should consult the advisor and department
chairperson to determine if a course will transfer. Course failures cannot be made up by taking a credit by examination.
See policy on credit by examination.

Appeal of a Grade

Any appeal of a grade must be initiated by the student with the instructor before an ensuing semester has elapsed.
Students should be advised. most often, a grade may be changed only by the instructor. Only in a case of obvious
computational error or blatant abuse of the grading prerogative will the Vice President of Academic and Student Affairs

(VPASA) be the other individual on campus empowered to changeagradeoral t er a student és gr ade.
Students who believe they have a valid ground for a grade appeal will use the following process to resolve the issue:
Meet with the instructor

The student shall contact the faculty member and schedule a meeting to discuss the grade appeal and attempt to resolve
the conflict. The faculty member and student shall meet within five business days.

Meet with the Program Coordinator/Department Chair

If the issue was not resolved in meeting with the instructor, the student has three business days from the date of the

facul ty me mb,éffiléaswritee @ppealwiththefac ul t y member 6s program coordi na
with the Vice President of Academic and Student Affairs, if the faculty member is also the department chair or program
coordinator. Within three business days the department chair or VPASA will mediate the dispute either through

discussion with the instructor, or with the student in the company of the faculty member. If no resolution is reached,

proceed to the step below.

Meet with the Vice President of Academic and Student Affairs

If the issue is not resolved meeting with the Program Coordinator/Department Chair, the student has three business days
to file a written appeal with the Vice President of Academic and Student Affairs. The VPASA will meet with all parties
concerned within the next three business days to attempt to resolve the dispute. The VPASA will have three business
days from the last meeting to render a decision on the grade appeal, decision of the VPASA is final.
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Note: During the summer, when faculty are not on campus, students may begin the grade appeal process with
the Office of Academic and Student Affairs. Every attempt will be made to have the faculty member contact and
meet with the student within the specified time. On occasion, however, these times may need to be adjusted.

Cumulative Grade Point Average

The cumulative grade point average (CGPA) reflects a student's academic standing through the most recent semester.
To compute the cumulative grade point average, divide the total quality points earned in all semesters by the total credits
attempted in all semesters. Calculation of cumulative grade point average (CGPA) will be based on all courses taken at
the institution, including developmental or remedial courses.

Grade for a Repeated Course
All grades are entered on the grade report and academic record, and are used in figuring semester and cumulative grade
point averages.

Students may retake a course, whether to replace an fAFO0 or
recent course willbethe gr ade used in calculating a studentdés cumul atii
and hours are included in the semester and the cumulative grade point average computation. The original grade and

credit hours will not be figuredinthecumul at i ve grade point average (CGPA), but

record followed by an (E) exclude.

Third and subsequent attempts to repeat a course wild/|l requ
Academic and Student Affairs.

Incomplete Grade

An incomplete grade fi lindicates that a student has not completed a major course assignment (usually a final exam or
culminating final assessment) due to extraordinary circumstances, such as serious iliness, death in the family, etc. The

grade is applied only in those instances where the student has a reasonable chance of passing. It is not used to give an
extension of time for a student delinquent in meeting course responsibilities. An incomplete contract must be completed

byt he instructor, signed by the student and filed with the

The work must be completed by the student through arrangement with the instructor no later than:

the end of the third week in the spring semester for a grade issued in the fall semester;

the end of the third week in the fall semester for a grade issued in the summer semester;

three weeks from the earliest start date of the summer semester for a grade issued in the spring semester.

Should the studentfai | t o compl ete the work within the designated pe
grade. The Vice President of Academic and Student Affairs may make exceptions to the above deadlines.

Incomplete grades will not be included in the computation of grade point average (GPA) until a final grade is posted
and/ or the grade becomes an fFo. An Al o0 grade may affect
Aid office for further information.

Academic Standing
Students must show orderly progress toward their degrees and continue to display an ability to benefit from their
programs and courses.

Each semester the Vice President of Academic and Student Affairs reviews the academic performance of matriculated
students whose cumulative grade point average (CGPA) is below 2.0. This review may result in a status of probation or
suspension.

Student Status Report: The instructor may issue status reports at any time during the semester/session when a

student 6 s ac ade munsatisfacoryf The status repert idestifies the problem and makes recommendations

for corrective action. The and instructor receive acopy, and a copy goes in the student 0:¢
failing grade without having received a course warning.

Academic Probation: Students will be placed on probation if they fall within one of the following categories:

0-13 Attempted Credits:  between .500 and 1.49 CGPA
14-27 Attempted Credits: between 1.10 and 1.69 CGPA
28-40 Attempted Credits:  between 1.25 and 1.79 CGPA
41+ Attempted Credits:  between 1.50 and 1.99 CGPA
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Students placed on academic probation will be limited to enrolling in 9 credits and may not participate in any
extracurricular activities.

Academic Suspension: Students will be placed on suspension from the college for one semester if their academic
performance falls under one of the following categories:

0-13 Attempted Credits:  between 0.00 and .499 CGPA
14-27 Attempted Credits:  between 0.00 and 1.09 CGPA
28-40 Attempted Credits:  between 0.00 and 1.24 CGPA
41+ Attempted Credits: between 0.00 and 1.49 CGPA

A student who does not meet satisfactory progress for academic probation for three consecutive semesters will be placed
on academic suspension.

Financial aid may be in jeopardy if a student fails to achieve satisfactory academic progress as defined above.

Appeal of Academic Standing Decisions

Students must submit a letter clearly defining the basis for the appeal to the Vice President of Academic and Student
Affairs within seven business days following the date of the letter to the student. The Vice President of Academic and
Student Affairs will review the appeal and provide a letter to the student of the outcome of the appeal.

If the student is not satisfied with the results of the appeal, he/she has the option to appeal directly to the President of the
College within five days of the outcome of the appeal. The appeal to the President must be in writing, and must clearly
define the basis for appealing the Vice President of Academic and Student Affairs decision.

Academic Amnesty
In order to be eligible for Academic Amnesty, a student must meet all of the following conditions:
The student has not taken any courses at LRCC within an enrollment period of at least three years from the last semester
of attendance.
I The student applies for Academic Amnesty at the time of admission.
1 The student has never before received Academic Amnesty
1 The student achieved a cumulative grade point average (CGPA) below 1.7 during previous attendance.

Al | grades earned during a studentdés previous attendance a
new cumulative grade point average (CGPA). Grades of C- and above taken during that time will be used to meet course
requirements, subject to the approval of the Vice President of Academic Affairs. All previous grades will remain on the
studentdéds transcript.

Academic Environment

The learning environment at LRCC encourages free discussion, inquiry and expression. Student performance is
evaluated only on the basis of performance in class or lab, not on the basis of their individual views. Students are
responsible for learning the content of any course of study, participate actively in the class and have the right to take
exception to the views presented in class.

Students shall maintain academic standards and are accountable for the honest and timely completion of assigned work,
consistent participation in all class, shop, laboratory or clinical activities, and for conducting themselves in an appropriate
manner. At the beginning of each semester the instructor shall provide students with a syllabus that contains a description
of the course, its objectives, grading procedures, special academic requirements, prerequisites and specific class
participation and attendance standards. The syllabus will include a schedule indicating (on a weekly basis if possible)
when various course topics will be covered. Copies of syllabi are also available from the Academic Affairs Office.

Students will supplement their syllabi and enhance their learning experiences via the use of a Learning Management
System. For LRCC, this system is called Canvas. Individual instructors may utilize Canvas to varying extents, but all are
required to post the course syllabus, post their contact information, and utilize the gradebook feature presented in Canvas
for each course. Students should develop the practice of regularly checking Canvas for course updates, as well as their
College email for important information

Student Code of Conduct
A studentds enroll ment at Lakes Region Community Coll ege d
and the conferring of a degree or certificate. Students are subject to the academic and judicial policies of Lakes Region
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Community College and the Community College System of New
canceled; he or she may, following due process, be dismissed from Lakes Region Community College at any time for

conduct of a nature that would reflect discredit on the student and/or the colleges within CCSNH. All students are

expected to be familiar with the Student Code of Conduct and the judicial process. Both may be found in the Student

Handbook http://www.Ircc.edu/student-resources/student-handbook.

Attendance

The College has designed a schedule of classes for each course that meets the Carnegie unit definition of class time
necessary for the average college student to complete the course. This time at the College, under the supervision of a
professional educator, contributes to academic success. It is understood that students may miss class due to illness or
emergency. When this happens, the student should make every attempt to contact the instructor as soon as possible to
discuss assignments and makeup opportunities. Students should in all cases notify and consult with their instructor on all
absences. Absence for any portion of scheduled class time may constitute an absence. In some cases, students must
keep their own attendance records because a financial sponsor requires this for use in advising and recommending
students to employers. The instructors will make every effort to accept advance notices of absences due to college
events and/ or emergencies. It is, however, wultimately the
assignments, tests, lectures, deadlines and other academic activities associated with the lack of attendance.

LRCC encourages attendance in class for several reasons:

1 There is a strong correlation between attending classes and academic success.

1 Material may be available in class that is not in the textbook.

1 Class time has been assigned to each student and that is their time to receive instructor assistance, which is
important to the successful completion of the course requirements.

1 Much learning takes place between faculty and students during class. This time is also a chance for students to
think, question and clarify ideas and information.

1 Each individual is expected to make satisfactory progress in classes. Attendance is important so the faculty can
assist the student in making satisfactory progress.

I Students who are not making satisfactory progress should, with the consensus of instructor and advisor, drop the
course during the drop period.

Registration for any course presumes that the student will attend all scheduled classes, laboratories, and clinics. Any

student who does not attend the first two classes of the semester and has not processed a course drop in writing with the

Regi st r aor@iatheGtudent tnformation System (SIS), will be removed from the class roster. Each student is

responsible for meeting all class requirements. For an absence rate that reasonably precludes making up missed

coursework, barring mitigating factors such as major illness, accident or family emergency, faculty may process an

administrative failureformwi t h t he Regi strar6s Office or award a final gr

Registration

The Registraroés Office, the Financi al Aid Of fice and the B
registering for courses, completion of forms and payment of college tuition and fees. Matriculated students must have

advisor approval before registering for any course. Non-matriculated students may register for courses as long as pre-

requisites are met or the student receives instructor approval.

Students should understand by registering for courses at Lakes Region Community College, they are financially obligated
for all costs related to the registered course(s). Upon a drop or withdrawal after the refund period, it is understood the
student will be responsible for all charges as noted in the student catalog and handbook. If they do not make payment in
full, it is understood their account may be reported to the credit bureau and/or turned over to an outside collection agency.
It is also understood they will be responsible for the costs of the outside collection agency and/or any legal fees and
bounced check fees under RSA 6:11 which may add a significant cost to their existing account balance.

Adding a Course

Students may add courses to their schedule up to and including the seventh (7") calendar day of the semester, providing
there is space in the class. A course may be added after the seventh (7t) calendar day of the semester only with the
permission of the instructor.

Adding an Online Course

A student may add a 100% online course up to the official start date of the semester. Once the semester has started, a
student may add a 100% online course only with the permission of the instructor.
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Dropping a Course
The student should discuss the decision to drop a course(s) with his/her advisor. Course(s) may also be dropped online
via the Student Information System (SIS), up to the last day to drop with a refund.

Students may drop a course anytime during the first 60% of the semester. This may, however, result in a change in
student status for financi al ai d, Studentswha forénally drop a @firse bysfiling i n s u
the drop form in a timely manner will have information entered on their academic record as follows:
1 No courses or grades are recorded for students who register but do not attend classes.
1 No courses or grades are recorded for students who withdraw from course(s) during the refund period.
T A grade of #AWO0O is awar ded o) atershe refdnd petiosl butduring therfirst50%aof theo u r s
semester.

Students who fail to file an official drop form to drop a course for which they are not attending will receive an
administrative failure for such courses on their transcripts.

Audit Policy

Under the Audit Policy, students may enroll in courses which provide an opportunity to assess their ability to do college
work, explore a discipline of interest, refresh prior learning, or supplement existing knowledge. Typically, a student
attends lectures, seminars and/or labs but does not complete graded assignments (unless agreed upon with the
instructor). When enrolled as an audit, the student will not be given a final grade, nor will credit towards graduation be
given for the course (the academic transcript will reflect an AU for the course). Student must pay the full tuition for the
course. Financial Aid does not cover costs for an audited course.

Not all courses can be taken for audit, and entry into a course as an auditing student is by permission of the instructor. A
student must complete a registration form as an audit during the first week of classes. Once admitted as an audit, the
student may not change to credit status after the designated add period; likewise, a student registered for credit may not
change to audit status after the designated add period. The Vice President of Academic and Student Affairs may make
exceptions to this policy.

Pre-requisite

Students must successfully complete a pre-requisite course before enrolling in the next course. The course description
section of the college catalog notes prerequisites. A failing grade in a pre-requisite will prevent a student from taking the
next course. Students may use courses from other colleges to meet pre-requisites. The department chair or Vice
President of Academic and Student Affairs determine transfer credit. See the section on transfer credit for further
information.

Co-requisite

Some courses have a co-requisite course requirement, which means the course must be taken simultaneously with
another course. A co-requisite may be satisfied if taken in a prior semester. Students should review all co-requisite
requirements with their advisor.

Withdrawing from the College

Withdrawing from the College is a serious step, and students should discuss this process with instructors, academic
advisor and a college counselor. The student must complete the withdrawal form and an exit interview with a college
counselor, the Financial Aid Office and the Business Office to officially withdraw from the College. Failure to attend
classes does not constitute withdrawal from the LRCC.

Students may withdraw from LRCC up to one week before the end of the semester. The date of withdrawal is noted on

the student sd ac adwhih aso efedt theengst recest daderoficlass attendance, as needed, for
students receiving scholarships, veterandéds benefits, or fo
attendance requirements. Academic records will be treated in accordance with the standards used for dropping individual
courses. A student who has withdrawn from the College may apply for readmission through the Admissions Office.

Student Status

A matriculated student is one who has been admitted to a program (degree or certificate) at the College. Matriculated
students are entitled to participate in the Title IV Federal Financial Aid Program and have priority when registering for
classes with limited enroliment. In order to remain matriculated, a student must enroll and attend at least one course
during the academic year (not to exceed a 12-month period). A student who does not register for at least one course per
academic year will lose matriculated status. A student who chooses to re-matriculate must reapply for admission to a
program and if applying to a different program, may have to satisfy different program requirements.
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A non-matriculated student is one who has not been admitted to a program at the College, and may register on a first-
come, first-served basis for any course, providing the student has met pre-requisites and there is space available. Non-
matriculated students should matriculate before the completion of 9 semester hours and begin pursuing graduation
requirements. An advisor will help students make these decisions.

Leave of Absence

A matriculated student may request a leave of absence in writing through the Academic and Student Affairs Office if the
student will not be taking courses within one academic year (not to exceed a 12-month period) but wishes to remain on
matriculated status. After a leave of one academic year, the student must either register for at least one course or lose
matriculated status, thus requiring reapplication and admission.

Medical Leave Policy

A matriculated student who, due to a serious medical condition requiring extended in-patient treatment in a medical
facility and/or ongoing outpatient medical treatment, becomes unable to complete his/her academic requirements and/or
who becomes unable to meet the program technical standards and/or the requirements of the Student Code of Conduct,
may apply for a Medical Leave of Absence for up to three consecutive semesters.

Students considering a Medical Leave of Absence should be aware that granting of such leave does not relieve a
student from financial responsibility to the College. A student who is seeking a Medical Leave of Absence who is
also a financial aid recipient should contact the Financial Aid Office to discuss the leave and any potential implications for
changes in financial aid eligibility. Students who have concerns about continuing health insurance coverage may also
wish to consult http://www.michelleslaw.com for important information.

Students requesting Medical Leave of Absence must:
1 Provide the medical leave form to the Vice President of Academic and Student Affairs.
9 Provide the Vice President of Academic and Student Affairs documentation of the medical condition from a
licensed health care professional directly involved in the treatmentof t he studentds particul
sufficiently comprehensive to facilitate the decision-making process.

The Vice President of Academic and Student Affairs (or designee) will make a determination regarding the
appropriateness of the leave request and notify the student in writing whether the request for Medical Leave of Absence
was granted and what conditions for readmission may apply. Students whose Medical Leave requests are granted will
not be required to re-apply for admission at the end of the leave period provided that all conditions for readmission have
been met.

Conditions for readmission may include, but are not limited to, submission of documentation from a licensed heath care
professional directly involved in the treatmentof t he st udent 6s particular condition
provide reasonable assurance that the returning student will be able to meet all college and program academic, technical,

and behavioral requirements. Other conditions for readmission may include a required in-person meeting with the Vice

President of Academic and StudentAf f ai rs and/ or t he st uGhaimdordptiange withgnyeemm Depar
admi ssion criteria i mpl e me nldwahganewcurtichlem ptan tobatireay hadedeea bsence; f
i mpl emented in the studentdéds absence; and/or repeating cou
following an extended absence. (Please note that students wishing to return to a residence hall may be required to meet
additional, separate criteria from those required for return to an academic program. Students should directly negotiate any

return to residence life with the Academic and Student Affairs Office.)

Students who choose to seek Medical Leave under the provisions of this policy should be aware that information they
voluntarily disclose during the application and readmission processes will be handled under the confidentiality guidelines
of the Family Educational Rights and Privacy Act (FERPA) and disclosed only to those persons with a direct academic
need to know.

Enrollment Status is defined according to the number of credits a student takes during a semester and is used to
determine financial aid awards. Credits awarded for transfer, work experience, audits and challenge exams do not count
toward determination of full-time status. It is important to know; full-time status is the equivalent of 12 or more credit
hours.

Full-time: 12 or more credits, or registered for ASEP or Toyota T-Ten Co-op
Three-quarter time: 9-11 credits

Half-time: 6-8 credits

Less than half-time: 1-5 credits
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A student must register for 12 or more credit hours to qualify for full-time status for financial aid, veterané s b epgte f i t s

Disclosure of Directory Information

Lakes Region Community Coll ege def i nes -natladdreessqf @C&SXH/emailrordlyp r ma t
telephone number, major field of study, dates of attendance, enrollment status, degrees, honors, awards and most recent
educational institution attended.

Students may refuse designation of personally identifiable information as directory information provided a written request
is received by the Registrar.

Privacy of Records

LRCC does not provide access to, or release of, any personally identifiable records or files to any individual, agency or
organization without prior written consent of the student except as follows. The President, Vice Presidents and Registrar
shall have unlimited access, without permission, to all student records. They may release information without prior written
authorization of the student in the following circumstances:

To officials and teachers within the College who are directly involved in a legitimate, educational matter with the student.
To authorize Federal and State offices as identified in Section 438(b) (3) of Public Law 93-380.

To appropriate persons in connection with an emergency if the knowledge of such information is necessary to protect the
health or safety of any person. If students wish their parent(s) or anyone else to be given information about any aspects
of their progress at the College, they must sign a Release of Student Information form, which can be obtained from the
Registrarés Office.

Family Educational Rights Privacy Act Of 1974

The Family Educational Right and Privacy Act (FERPA) affords students certain rights with respect to their education
records. These rights include:

The right to inspect and view the student's education records within 45 days of the day the college receives a request for
access. Students should submit written requests that identify the record(s) they wish to inspect to the Registrar, Vice
President of Student Affairs or the appropriate official. The college official will make arrangement for access and notify the
student of the time and place where the records may be. If the records are not maintained by the college official to whom
the request was submitted, that official should advise the student of correct official to whom the request should be
addressed.

The right to request the amendment of the student's education records that the student believes is are incorrect or
misleading. Students may ask the college to amend a record that they believe is incorrect or misleading. They should
write the college official responsible for the record, clearly identify the part of the record they want changed, and specify
why it is incorrect or misleading. If the college decides not to amend the record as requested by the student, the college
will notify the student of the decision and advise the student of his or her right to a hearing regarding the request for
amendment. Additional information regarding the hearing procedure will be provided to the student when notified of the
right to a hearing.

The right to consent to disclosures of personally-identifiable information contained in the student's education records,
except to the extent that FERPA authorizes disclosure without consent. One exception which permits disclosure without
consent is disclosure to school officials with legitimate educational interests. A school official is a person employed by the
college in an administrative, supervisory, academic, research or support staff position (including law enforcement unit
personnel and health staff); a person or company with whom the college has contracted (such as an attorney, auditor or
collection agent); a person serving on the Board of Trustees; or student serving on an official committee, such s a
disciplinary or grievance committee, or assisting another school official in performing his or her task. A school official has
a legitimate educational interest if the official needs to view an education record in order to fulfill his or her professional
responsibility.

The right to file a complaint with the U.S. Department of Education concerning alleged failure by the college to comply
with requirements of FERPA. Students may request release of college records by completing the Authorization for
Release of Records form prior to releasing the documented.

Social Security Number

Federal law requires that Lakes Region Community College collect names and corresponding social security numbers for all
students attending the College. The College is required by the Internal Revenue Code to produce a 1098-T tax form (Federal
Register, Vol. 67, No. 2244, page 777686 (ii)) which requires the College to report the names and social security numbers of

all students taking credit-bearing courses. Please note,t he Col |l ege will ensure the securi
security number and will not disclose it to anyone outside the College, except as mandated by federal or state laws.
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Cooperative Education (Co-op)

A cooperative education (co-op) is an educational experience that combines classroom studies with paid, productive work
experience atasiteinafieldrelated t o t he st Dedeading dnshe length a the co-op experience and criteria
established by the sponsoring academic department, one to four credits may be awarded.

Each college department will set standards for eligibility to participate in a co-op. Individual departments must approve co-op
sites and will determine requirements (papers, journals, etc.) that must be met during the co-op. The co-op will be graded
usingthe Co | | emding system and credit will be awarded accordingly. Cooperative education is optional for all programs
except the GM ASEP, Toyota/Lexus T-TEN, Culinary, Hospitality Management, Pastry Arts and Restaurant Management
Programs. Faculty monitors each placement to ensure that it meets academic requirements and that the work experience is
relevant to the student's area of study.

Exceptions to the above may be made with the approval of the Department Chair and Vice President of Academic and
Student Affairs.

While LRCC makes every effort to place each eligible student, there is no guarantee placement will occur. Students should
see their faculty advisor for specific details about their placement. The College charges tuition and fees for co-op experience,
on a per-credit basis.

Thestudent 6s cooperative education faculty ad->opexperience gsgallyswoto st ud
four weeks prior to the co-op session

LRCC retains its right to remove a student from a co-op position if the situation warrants doing so. Obviously, as with
most work situations, the employer can terminate the relationship resulting in loss of credit, if the employer has just cause
and has documented the situation. Each department's criteria pertaining to cooperative education may differ. The
student should consult with his/her advisor for additional information.

Credit Options for Advanced Standing

Credit options are opportunities for adult learners to earn credit toward a degree through alternatives other than
coursework. Credit options include: transfer credit, CLEP examinations, credit by examination, advanced credit, DANTES
and experiential learning.

LRCC encourages students to apply the wealth of knowledge and experience they possess to take advantage of all the
credit options available to them. It is possible for students to earn significant credit based on previous educational and

professional experiences. The only restriction is, students seeking a degree or certificate at the College must complete
residency requirements. (See residence credit for specific requirements.)

Please note, credit earned through any of these options counts toward degree or certificate requirements, but is not
included in computing grade point averages. Upon matriculation, student request for recognition of technical courses
more than seven years old is subject to review. Course content may be outdated and therefore not acceptable for transfer
or other credit. Computer Technologies courses more than three years old will not be accepted.

Transfer Credit

Students may transfer credits from other accredited colleges, including the colleges within the Community College System
of New Hampshire provided they earned a grade of ACoor better, and those credits are equivalent to the courses in their
program. To apply, students must contact other college(s) they have attended and arrange for official transcripts to be
sent to the Lakes Region Community College Registrar.

The Vice President of Academic and Student Affairs must review course credit awarded through another institution's credit
by examination policy. The Academic and Student Affairs Office along with Department Chairs, coordinates transfer
credit. The Vice President of Academic and Student Affairs determine acceptability of transfer credit. Students should
consider, transfer credits may lessen their financial aid eligibility by reducing the course load from full-time to part-time
status.

Lakes Region Community College does not use grades received in courses taken at any other institution in computing
semester or cumulative grade point averages.

Credit by Examination

Credit by examination provides matriculated students with the opportunity to challenge technical and other courses for

which they feel qualified. Examinations are prepared and administered by college faculty. If students obtain a grade of

ACO or better, the credits earned count toward their degre
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academic officer and the instructor coordinate the credit by examination process. The exam must be taken and graded
within the first seven days of the semester. The student, and the Registrar receive notification of the course exam results,
a copy of which is placed in the studentés permanent fil e.

Students who apply for credit by examination must be matriculated and may apply for credit by examination only for those
courses for which they are not currently registered. The fee for credit by examination is $25 per credit, plus all direct costs
associated with providing the laboratory exam. Students cannot use credit by examination to make up a previously failed
course. If a student earns credit by examination, the enrollment status could change, an action which could affect
financial aid status.

DANTES (Defense Activity for Non-Traditional Education Support)

The DANTES College Credit Examination program provides National Guard members and servicemen and women with
three different exam programs to earn college credit. The exams are CLEP, ACT/PEP and the DANTES Subject
Standardized Tests (DSSTS). To apply, students must arrange to have credits earned through DANTES sent to the
college Registrar.

Continuing Education Credits
I n studentsd working or pr of es srélated eourses thathawe providédehgmwith y hav e
certificates or Continuing Education Units (CEUs). Students may earn credit(s) toward their degree through these efforts.

To apply, students need to assemble all certificates and CEUs into a package. Students must develop a narrative
statement (for each certificate or CEU) that outlines the purpose of the course or workshop, the sponsor and instructor of
the activity, and the total number of hours for each activity. In addition, students must arrange for their employer to send a
letter to the Vice President of Academic and Student Affairs, confirming their narrative statements and highlighting the
competencies gained through participation in the activities.

Experiential Learning

Credit for prior learning offers students the opportunity to demonstrate the knowledge they have gained through life
experiences and apply this knowledge towards credit in a degree or certificate program. To prepare for this option,
students will develop a portfolio to be assessed by appropriate college personnel. A student must be matriculated at one
of the CCSNH colleges to be eligible to apply for experiential credit. Not all programs provide the experiential credit
option; students should consult with their respective colleges for eligible programs and the process used for application.
Students may be awarded a maximum of 24 credits for experiential learning. Students will be assessed a fee based on
50% of the current tuition rate on the total credits awarded (e.qg., for 12 credits awarded: 0.50 x current tuition rate x 12
credits).

Running Start

High school students have the opportunity to earn college credit through the Running Start program. This unique
partnership between LRCC and local area high schools offers the high school student selected college-level coursework
and college credit for successful completion of coursework. Running Start courses are taught at the high school by high
school faculty members during the regular school day.

The cost of a three-credit course is $150 per course, plus books and supplies. This represents a significant savings
associated with college tuition. Local high schools and students interested in a Running Start course may call the
Running Start Coordinator for more information.

Early College

LRCC offers interested high schools the opportunity to participate in the Early College Program intended to provide
interested high school students with concurrent dual enroliment (at their high school and at LRCC). High schools approve
studentsd enroll ments i n Camngrant high schoal oredit is additiorn tatkeeallege level tr&d@
granted by the College.

High School Articulation

Some high schools have developed written agreements with the College to ensure guaranteed acceptance for qualified
students. These agreements specify the competencies needed for acceptance, and they show the student how to meet
them. They also spell out how a student can earn college credit while in high school. (See Articulation Agreements for a
listing of the participating high schools).
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Articulation Agreements
High School

Barre Technical Center
Barre, VT

Berlin High School
Berlin, NH

Biddeford Regional Center of Technology
Biddeford, ME

Burlington Regional and Career Technical Ctr.
Burlington, VT

Center for Career and Technical Education
Salem, NH

Center for Technology
Essex, VT

Cheshire Career Center
Keene, NH
Cold Hollow Career Center, Enosburg, VT

Enosburgh Falls, VT

Concord Regional Technical Center,
Concord, NH

Dover Regional Career Technical Center,
Dover, NH

Green Mountain Technology and Career Center
Hyde Park, VT

Hancock County Technical Center
Ellsworth, ME

Hartford Area Career and Technology
Center, White River Junction, VT

J. Oliva Huot Technical Center,
Laconia, NH

Hugh J. Gallen Career and Technical Center
Littleton, NH

Lakes Region Technical Center
Wolfeboro, NH

Lakes Region Community College Curriculum

Automotive Service Education Program
Automotive Technology Program

Automotive Service Education Program
Automotive Technology Program

Automotive Service Education Program

Automotive Service Education Program
Graphic Design

Automotive Service Education Program
Automotive Technology

Automotive Service Education Program

Automotive Service Education Program
Automotive Technology Program
Culinary Arts

Automotive Service Education Program

Automotive Service Education Program
Automotive Technology Program
Culinary Arts

Automotive Service Education Program
Automotive Technology Program

Culinary Arts

Electrical Power and Control Technologies
Electrical Systems Installation and Maintenance

Automotive Service Education Program

Automotive Service Education Program

Automotive Service Education Program
Culinary Arts

Automotive Service Education Program
Automotive Technology Program
Business Management Program
Culinary Arts

Office Technology Management Program

Automotive Service Education Program

Automotive Service Education Program
Automotive Technology Program
Culinary
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Mascenic Regional High School
New Ipswich, NH

Manchester School of Technology
Manchester, NH

Nashua Career and Technical Center
Nashua, NH

Nashua High School South
Nashua, NH

Mount Washington Valley Career and
Technical Center, Conway, NH

North Country Career Center
Newport, VT

Patricia A. Hannaford Career Center
Middlebury, VT

Pinkerton Academy
Derry, NH

Plymouth Regional Technical Center
Plymouth, NH

Portland Area Arts & Technology
Portland ME

Portsmouth Career and Technical Center,
Portsmouth, NH
Randolph Technical Career Center

Randolph, VT

Richard Creteau Technical Center
Rochester, NH

River Bend Career & Technology Center
Bradford, VT
Salem Center Technical Education

Salem, NH

Sanford Regional Vocational Center
Sanford, ME

Seacoast School of Technology
Exeter, NH

Somerset Career Center
Skowhegan, NH

Somersworth HS Career and Technical Ctr.

St. Johnsbury Academy
St. Johnsbury, VT

Automotive Service Education Program
Automotive Technology Program

Culinary Arts

Graphic Arts

Electrical Power and Control Technologies
Electrical Systems Installation and Maintenance

Automotive Service Education Program
Automotive Technology Program
Graphic Design

Automotive Service Education Program

Automotive Service Education Program
Automotive Service Education Program

Automotive Technology Program

Automotive Service Education Program
Automotive Technology Program

Automotive Service Education Program

Automotive Service Education Program
Automotive Technology Program
Culinary Arts

Automotive Service Education Program

Automotive Service Education Program
Automotive Technology Program

Graphic Design

Automotive Service Education Program
Electrical Power and Control Technologies
Electrical Systems Installation and Maintenance

Computer Technologies

Automotive Service Education Program

Automotive Service Education Program
Automotive Technology Program
Culinary Arts

Automotive Service Education Program

Culinary Arts
Automotive Service Education Program
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Southwest VT Career Development Center

Bennington, VT

Spaulding High School
Rochester, NH

Stafford Technical Center
Rutland, VT

Sugar River Valley Regional Technical Center

Newport, NH

Tri-County Technical Center
Dexter, ME

United Technologies Center
Bangor, ME

Waldo County Technical Center
Waldo, ME

Westbrook Regional Vocational Center
Westbrook, ME

College Articulation Agreements

Franklin University

Franklin Pierce University
Granite State College
Johnson and Wales University
Keene State College

New Hampshire Institute of Art
Plymouth State University
Rivier College

Southern New Hampshire University
Springfield College

University of New Hampshire

Automotive Service Education Program

Culinary Arts

Automotive Service Education Program

Automotive Service Education Program

Automotive Service Education Program

Automotive Service Education Program

Marine Technology Program

Automotive Service Education Program
Automotive Technology

Automotive Service Education Program
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Accounting
Associate in Science

An associate degree in accounting is your gateway to an exciting professional occupation. With an associate degree, you
can graduate with career-ready accounting skills, including basic accounting, cost accounting, taxation, computerized
accounting, and managerial accounting. Our students have the option of graduating and going directly into the workforce
inthishigh-d emand i ndustry or pur sui n-geardnstiubon.hel or 6s degree at

Students completing the Accounting degree program will have the skills and knowledge necessary to gain entry into
careers such as accounts receivable clerk, accounting assistant, billing clerk, bookkeeper, management trainee, and
payroll clerk. In addition to an accounting core, students will develop strong business skills by studying business concepts,
management, international business, and business law.

For students interested in continuing with their college education, transfer agreements with four-year institutions may be
available. Call or email the department chair for details.

Students completing the program will be expected to:

1 Have a practical working knowledge of financial and managerial accounting
1 Know how to operate at least one accounting software program
1 Know how to prepare a complex individual tax return
1 Be able to prepare accurate and well-organized financial statements
1 Be able to make the adjustments needed to create financial statements in accordance with generally accepted
accounting principles
1 Demonstrate proficiency in analytical thinking, oral and written communication and applied mathematical skills
9 Articulate the necessity for continued education through a bachelor degree and national licensing such as the
CPA or CMA
FIRST YEAR
Fall Semester CL LAB CR
ACCTL310L ACCOUNTING iiiiiiiiiiiiie ettt 3 0 3
BUS1300L INtroduction t0 BUSINESS ......ccuiiieeiiiiiiiieiie e s ciiiiiieee e e e s s siireeeeeee e e snneees 3 0 3
ENGL100L ENglish COMPOSITION.......uuuiiiii s 4 0 4
SOSC2310L Microeconomics
OR
SOSC2320L MACIOECONOMUCS ....vvveeeieeeiaiuuitereeeeeeeaaautreeeeeaeeasaansreeeeeeeseaaarssreeeaeasaas 3 0 3
ESNT1200L College ESSENtIAlS ... ... 1 0 1
MathematiCS EIECHVE ........oovviiiiiiiiiieie e 3 0 3
Total ... e e L 17 0 17
Spring Semester CL LAB CR
ACCTL320L ACCOUNTING Tl..niiiiiiiiiiieeiie e 3 0 3
CIS1320L  Software APPlICAIONS ........cocuuiiiiiiiiie it 3 2 4
ENGL1230L Business COMMUNICALIONS ........cooiiiuriiiiieeeeeiiiiieeeee e e e siiieeee e e e e 3 0 3
Social Science EIeCHVE ... 3 0 3
Liberal ArtsS EIECHVE.......ciii i 3 0 3
10 - L RSP 15 2 16
Total Credits for Year = 33
SECOND YEAR
Fall Semester CL LAB CR
ACCT2310L COSt ACCOUNTING +eeeivviieeiiiiiieeaiiteeee s siteee e e sttt e et e e sbeeeessbeeeeesbaeeeeanes 3 0 3
ACCT2510L FEUAEIAl TAXES .uvvvrreeeeiiiiiiiiiiieeeeeisseiteeeeeeesesssenreereeaesssssssraneeeaeeesnnnsnes 3 0 3
ACCT2730L Introduction to Computerized ACCOUNEING ......ccvvveeriiiieeriiiiieeeiiieeeenae 2 2 3
BUS2310L Principles of Management...........oooiuuiiiiieiiiniiiiiieee e 3 0 3
SCIENCE EIECHVE .covviii e 3 0 3
10 - 1 RSO 14 2 15
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Spring Semester CL LAB CR
ACCT2350L Managerial ACCOUNTING .......uuiiieiiiiiiieiiia e 3 0 3
CIS2350L  SPreadsSheetsS .....ccuuviiiiie e e e a e 2 2 3
BUS2380L  BUSINESS LAW | ..eeiiiiiiiiiiiiiiiiee ettt 3 0 3
BUS2520L Introduction to International BUSINESS ..........ceveviiiiieiiiiiieiiieee i 3 0 3
BUSINESS EIECHVE ...t 3 0 3
Humanities/Fine Arts/Foreign Language Elective.............cccccconnee. 3 0 3
10 ) - | USSP PR 17 2 18

Total Credits for Year = 33
Total for A.S. Degree = 66

Accounting students may take any business class to satisfy their business elective so long as it is not required
of their program.

Accounting Certificate

CL LAB CR

ACCTL310L ACCOUNTING Liiiiiiiieiiiiiee ittt ettt e 3 0 3
ACCTL320L ACCOUNTING ...ttt 3 0 3
ACCT2310L COSt ACCOUNTING +.eeieveeeeiitiieeaiitieeeesitieee e st e e s sbree e e sibeeeessbreeessnneeeeanes 3 0 3
ACCT2350L Managerial ACCOUNTING .......cceiiuiiieiiiiiee ettt e e 3 0 3
ACCT2510L FEUEIAl TAXES ..eeeiieieeiiiiiiiiiieee e ettt e e et e e e e e e e e e e e e e s nnees 3 0 3
ACCT2730L Introduction to Computerized ACCOUNTING ........uuuuuemmmmmmnnnininininnns 2 2 3
CIS2350L Spreadsheets ... 2 2 3
CIS1320L Software Applications...........ccccoeee i 3 2 4
ESNT1200L College ESSENtIalS...... .. 1 0 1
Totalk s ... ... WL LA 23 6 26

Advanced Manufacturing
Associate in Science

The Advanced Manufacturing Degree at Lakes Region Community College consists of 11 major core courses 5 of which
are the core courses of our Advanced Manufacturing Certificate program. Successful students should have the necessary
skills to enter the manufacturing workforce, or excel in current manufacturing employment, into positions a step higher
than entry level. Students will have an understanding of manufacturing operations and processes. In addition, students
will have acquired skills for decision making in the manufacturing environment using quantitative and qualitative data.
Students will have knowledge in materials, processes, quality control, machine operations, machine set-up and tool
section, employee empowerment skills, critical thinking skills, oral and technical communication skills, and operation
management skills.

Students completing the program will be expected to:

il

Mathematic skills necessary to solve manufacturing problems through the understanding of fractions and
decimals, algebra, geometry, trigonometry, linear equations, roots, geometric figures, usage of tolerances,
interpretation and usage of formulas and proportions, and practical applications of geometry and trigonometry.

The ability to read and interpret blueprints and engineering drawings.

Understanding of machine tools and machine tool operations such as milling, turning, drilling, cutting, grinding,
and chamfering.

Advanced CNC machine operations skills including offsets, work offsets, G-code programming, machine zeroing,
and circular interpolation, set-up, tool selection, material selection, and operator maintenance.

Computer Aided Manufacturing (CAM) and CAM-Mill skills in processes such as contouring, cycle time
estimating, tool selection, material specification, cutter compensation, parameter changes, contour applications,
roughing, finishing, and tool paths.

Operational Management skills in strategic decision making using tools such as forecasting, basic inventory
models, aggregate planning, master scheduling, materials requirements, and scheduling of operations.

Understanding of procurement, inventory movement, storage of materials, and production flows.

Lean manufacturing principles such as line balancing, standard work, waste elimination, 5-S programs, employee
empowerment, quality, lean production flow and inventory control, as well as facilitation techniques.

38



FIRST YEAR

Fall Semester CL LAB CR
ENGL100L English COMPOSIION .....c.cvviiiiieiei i e e 4 0 4
MATH1370L Technical Algebra & GEOMELIY.......cccuuvieiieee e 4 0 4
MANF1420L MaChiNg PrOCESSES ......cccvvviiiieeeeiiiiiiieeeeeeesssiisieneeeee e e s s snnnreneeeeeeesnnnnes 3 0 3
MANF1310L Blueprint Readingééécééeéécéécéeédéceénééecée?
MANF1450L Manufacturing PrOCESSES .....cccveeiiiiiiiiieiiee et e e s srreee e e 3 0 3
ESNT1200L College ESSENIAlS .........ccuviiiiieee ettt e e 1 0 1
10 ) - | PRSP PRR 17 3 18
Spring Semester CL LAB CR
ENGL1220L Technical CommuNICatiONS ............uuiiiiiiiii e 3 0 3
OR
ENGL1230L Business COmMMUNICALIONS .........iiiiieieieieiiiiiee e 3 0 3
MANF1320L Solid MOAEING ....vveiiiiiiieiiiiiie et 2 3 3
MANF1510L CNC MaACRINES | ...eviiiiiiiiiiiiiiii ettt 2 0 2
MANF1520L CNC Machines | Labééééééeéécéecéécéréecée. 2
PHYS1250L Technical PRYSICS......ccciiiiiiiiiiee ettt e e e e 2 2 3
Humanities/Fine Arts/Foreign Language Elective.............cccccconneee. 3 0 3
TOLAL e ———— 12 11 16

Total Credits for Year = 34

SECOND YEAR

Fall Semester CL LAB CR
MANF2200L Properties of MaterialS ...........coouueiiiiiiiiiiiiiee e 3 2 4
MANF2110L CNC MAChINES ...cciiiiiiiiiiiiiiieie et 1 0 1
MANF2120L CNC Machines 11 Labéeéécéeéécécoééeéepreéeéeeée. 2
MANF2300L CAD/CAM ...ttt e e e e e e s b e e e e ae e e 2 3 3
MANF2400L Lean ManufaCturing ..........ccccccooooiiiiiisscse s 3 0 3
Social SCIENCE EIECHIVE ......covveiieiiiiieeecce e 3 0 3
Totalpls e W R s L A 14 11 16
Spring Semester CL LAB CR
MANF2500L Advanced CNC Maching ProCeSSES........ccoviivririeiieeiiiiiiiiiieeee e e 2 6 4
MANF2600L Operations ManagemeEnt ..........ccueeeeiuiiereiiieeee e siieeeesiieee e 3 0 3
MANF2700L CAPSIONE......ciiiiiiiteiiiee ettt e e e s e e e e e e r e e e e e 3 0 3
OR
MANF2800L INEINSIID ...t nnnennnnes 0 9 3
Liberal ArtS EIBCHVE...........ooiiiiiiiiiiii e 3 0 3
Liberal ArtS EIECHIVE . ......coi i 3 0 3
Total .. M e 14 15 16

Total Credits for Year = 32
Total for A.S. Degree = 66

Advanced Manufacturing
Certificate
CL LAB CR

ESNT1200L College Essential séééeééééckrécécdécéeete

MANF1200L Maching Tool Math..........ooueeiiiiieeeeeee et e s 3 0 3
MANF1310L Blueprint REAING ........coeiiiiiiiiiiiiie it 2 3
MANF1420L MaACRhINE PrOCESSES .......iieeiiiiiie ettt e e e st e e e 3 0 3
MANF1510L CNC MACKhINES | ...cceieeiiieieeeeeeeee e a e 2 0 2
MANF1520L CNC MachineS | Lab ......ooiiiiiiiiiie et 0 6 2
MANF2110L CNC MACKHINES . .cceveeiiiiiiieeieeeee e e e e e e e e 1 0 1
MANF2120L CNC MacChines 1l Lab.......coooiiiiiiiieieeeeeeeeeee e 0 6 2
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Automotive Technologies
Associate in Applied Science

Automotive Service Education Program (ASEP)

ASEP fulfills two very important goals in providing the best possible education for GM Technicians. First, it combines
state-of-the-art technical training with appropriate academic coursework and dealership experience. Secondly, it fills an
industry need for well-educated and motivated technicians capable of continued growth in a technologically dynamic field.

Graduates who successfully complete the 21-month cooperative education Automotive Service Education Program will
receive an Associate in Applied Science Degree in Automotive Technology and credits toward GM Master Certification in
all areas. The Co-op education program allows students to earn money while they work and learn in a General Motors
dealership.

No college or educational program can guarantee its graduates a job in the future, but ASEP comes very close to doing
just that. ASEP students are already working while in school. They receive training on specific products and dealership
operations. ASEP graduates fulfill minimum training requirements that GM dealerships are obligated to meet. This
makes them a valuable addition to the dealership.

The need for well-educated technicians to repair and service automobiles will be around for many years to come. Some
ASEP graduates have gone on to become teachers, field service engineers, service managers or owners of their own
dealerships. The potential for personal and financial growth in this industry is high.

The GM ASEP degree program has a limited number of spaces; therefore, students will be selected after careful
consideration of their academic record, scores on the placement exam and an interview with the Automotive Department.
The Collegebés rolling admissions policy does not apply
take the Coll egebs placement exam and must secwmre a GM

Technical Requirements
A candidate for ASEP must:
9 have a high school degree or equivalent
1 interview with one of the automotive faculty;
1 be sponsored by a General Motors dealership/AC Delco Professional Service Center;
1 have command of the English language
1 have reading comprehension skills sufficient to read and comprehend service literature;
1 have communication skills sufficient to prepare required reports;
1 be able to understand and follow both written and oral instructions;
9 be able to complete requirements for college level classes;
9 have sufficient vision to distinguish colors, read gauges, scopes, diagnostic equipment and information from a
computer screen (adaptive equipment acceptable);
1 have sufficient hearing to distinguish various sounds and noises (adaptive equipment acceptable);
9 have the ability to stand for extended periods of time and the physical strength to lift automotive parts and
equipment;
1 have sufficient dexterity to perform manual skills related to automotive service;
1 be able to work in an automotive service facility environment;
fmaintain a valid driverodos | icense;
9 be able to purchase the minimum required tools.

Students completing the program will be expected to:
1 have skills necessary to service and maintain GM vehicles and the integrated systems used on these vehicles;
1 have the skills necessary to diagnose and repair GM vehicles and the integrated systems used on these vehicles;
1 have the skills necessary to develop and maintain a training path for continued growth using GM Service
Technology College (GMSTC).

T
FIRST YEAR
Fall Semester CL LAB CR
AUTOI1210L AULOMOLIVE SYSEEIMS ....eeeiiiiiiiiei ettt e e e e e e 2 9 5
AUTO1220L GM Automotive EIECHICILY .......coiiiiiiiiiiiiie e 2 8 4
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ENGL100L English COMPOSILION ....oueeeiiiiiiieeiiieiieeee e 4 0 4
ESNT1200L College ESSENtialS........cccuuuiiiiiiiiiiiiiieeee e 1 0 1
Social SCIENCE EIECHVE .......oevvieieiieieieieieeeeeeeeeeeeeeeeeeeee e eeanaees 3 0 3
10 ) - | PR 12 17 17
Winter Semester CL LAB CR
AUTO1750LCooperative EAUCAtION.........covieeiiiiiiiiiiiee e ccsiiiieee e e e s e e e e e e 0 12 4
10 ] = | 0 12 4
Spring Semester CL LAB CR
AUTO2250LGM ChasSiS SYSEIMIS......cuuiiieiiiiiieeiiiiiee et stree et e s e e snreee e e 2 8 4
AUTO1240LGM Engine and Engine Related Electrical Systems...........cccoccveenee. 2 9 5
ENGL1220LTechnical COMMUNICAIONS ......cceoiiiiiiiiiiieeeesiiiiiiiee e e siieeee e e 3 0 3
MATH1370LTechnical Algebra & GeOMEtry.......ccccuuviiiiiieeiiiiiie e 4 0 4
101 - | PR 11 17 16
Summer Semester | CL LAB CR
AUTO2100LGM Heating, Ventilation & Air Conditioning ..........ccceeevvvcviieeeeeeesiiinnns 2 8 3
AUTO2110LGM Supplemental Inflatable Restraint & Accessories ............c.ocuue... 2 8 3
80 = | 7 16 6
Summer Semester I
AUTO1760LCooperative EAUCALION.........couieiiiiiiiiiiiieee et 0 6 2
Total.. b e L L SN 0 6 2
Total Credits for Year =45
SECOND YEAR
Fall Semester CL LAB CR
AUTO2750LCooperative EQUCAtION............uuuuuiuiiiiiiiiiiiiiiii s 0 12 4
0] £ | S PP A S~ S S © S 0 12 4
Winter Semester CL LAB CR
AUTO2220LGM DIIVE TTAINS ..eeeiiiviieeeiiiiieeeiitieee s siiieeeesteeeessntaeeessnbseesssnsseeessseeesssnes 2 9 5
AUTO1230LGM Fuel and EMISSIONS .......coiiiiiiiiiiiiiieee ettt e e 2 8 4
PHYS1280L Introduction to Physical SCIENCES .........ccoocviiiiiiiiiiiiiiiee e 3 3 4
Humanities/Fine Arts/Foreign Language Elective............cccccevviieen. 3 0 3
Total b B U RSO T e T ST 9 19 15
Spring Semester CL LAB CR
AUTO2900LCooperative EQUCAtION .........covieiiiiiiiiiiiieee e cesiiieie e eeeeieeee e e e e 0 12 4
0] £ | I A . TR St o R, 0 12 4

Total Credits for Year = 23
Total for A.A.S. Degree = 68

Automotive Technology

The constantly evolving automotive industry needs well-educated and motivated technicians capable of continued growth
and lifelong learning skills as new advanced technologies find their way onto our roads. The Automotive Technology track
at LRCC consist of a series of evening and Saturday courses that provide students a well-rounded education with an
emphasis on the service, di agnosi s, and repair of toda
who successfully complete the two-year Automotive Technology Program will receive an Associate in Applied Science
Degree in Automotive Technology. Attaining this degree will open doors to numerous opportunities for higher skills jobs,
income, and continued personal and professional growth. The range of career options include automotive technician in an
independent shop or a franchise shop; parts person; service advisor; service management, ownership, and possible
pathways to teaching.

Evening and Saturday hours make this program a convenient option for those individuals already working in the field, who

want to improve their understanding and skills, or have the desire to prepare for ASE Certification testing. The courses
are a combination of classroom theory and invaluable hands-on lab experience. The classes are taught by Master
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Certified Technicians with many years of experience solving the technical concerns related to engine performance,
emissions, drive train, steering, suspension and braking systems, audio systems and HVAC.

Technical Requirements

The Automotive Technology student must:

have a high school degree or equivalent;

interview with one of the automotive faculty;

have command of the English language;

have reading comprehension skills sufficient to read and comprehend service literature;

have communication skills sufficient to prepare required reports;

be able to understand and follow both written and oral instructions;

be able to complete requirements for college level classes;

have sufficient vision to distinguish colors, read gauges, scopes, diagnostic equipment and information from a
computer screen (adaptive equipment acceptable);

have sufficient hearing to distinguish various sounds and noises (adaptive equipment acceptable);

have the ability to stand for extended periods of time and the physical strength to lift automotive parts and
equipment;

have sufficient dexterity to perform manual skills related to automotive service;

be able to work in an automotive service facility environment;

maintain a ensdejd driverds | i

be able to purchase the minimum required tools.

E

=a =4

E

Students completing the program will be expected to:
1 be able to identify learning needs and construct activities to attain continuous growth through self-directed life-

long learning.
i1 beabletosafel y perform routine diagnostics, service and
T be able to safely diagnose and repair the integrate
FIRST YEAR
Fall Semester CL LAB CR
AUTO1200L Introduction to AUtOMOLIVE SEIVICE .......ccceiiiiiiiiiiiiieee it 2 4 3
AUTO1360L Suspension and StEEIING ........cuuveeiiirieeeiiiiee et e et e e e srnee e 3 7 4
AUTO1320L Electrical/EIECtrONICS | ......uuviiieeeiiiiiiiiiiee e 3 5 4
ENGL100L ENglish COMPOSItION ....coiiiiiiiiiiiiiiee ittt 4 0 4
ESNT1200L College ESSENIAlS .......ccocueeiiiiiee et 1 0 1
Total ... ST A T ETEL LR 13 14 16
Spring Semester CL LAB CR
AUTO1330L Electrical/EIeCtroniCS Il ........ccccoiiiiiiiiiiiieiiiiiieeee e 3 5 4
AUTOL1340L BraKing SYSIEIMS .......uuuuiuiiiiiiiiiiiiiiiiiiiiiiiieeinneinnnnnnnennnnnnnes 3 4 4
ENGL1220L Technical COMMUNICALIONS .......ccoeiiiiiiiiiiiiieee it 3 0 3
MathematiCs EIECHIVE .......ccooiieiiiiiei e 3 0 3
10 - LRSS 12 9 14
Summer Semester CL LAB CR
AUTO1350L Heating, Ventilation and Air Conditioning ..........cccovcvveeiiiieeeiiiiieeeenns 3 7 4
AUTO1300L Engine MeChaniCal..........c.eeeeiiiiiiiiiiiiee e 3 5 4
Social ScieNCe EIeCHIVE .......oevvviiiiii e 3 0 3
101 - | PRSPPSO 9 14 11
Total Credits for Year =41
SECOND YEAR
Fall Semester CL LAB CR
AUTO2400L Manual Drive TraiN...........uuuuuuuuuiuiiiiiieiiniiiiene 3 4 4
AUTO2450L Engine PerformancCe | ........ccooiuiiiiiiiiiie et 3 5 4
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SCIENCE EIECHVE ..ottt ae e aeaeaaaees 3 0 3
Liberal Arts EIECHVE.......coooiii 3 0 3
101 - | P PSP PRR 12 9 14
Spring Semester CL LAB CR
AUTO2550L Engine Performance Il ........ceooiiiiiiiiiieee e e e e e 3 5 4
AUTO2650L Automatic Transmission and TransaxIes.........cccccevvvveeiiiiieeesiiiieeeenns 3 6 4
AUTO2700L Advanced Technology SYStEMS.........ceveeeiiiiciiiiiiiiee e 3 0 3
Humanities/Fine Arts/Foreign Language Elective.............ccccccooneee. 3 0 3
10 ) - | PRSP PRR 12 11 14

Total Credits for Year = 28
Total for A.A.S. Degree = 69

Basic Automotive

Certificate
CL LAB CR

AUTO1200L Introduction to AUtOMOLIVE SEIVICES ......cceuuniiiiiiiieeiiie e eeaaans 2 4 3
AUTO1300L Engine Mechanical ..........cccceeeeiiiiiiiiiie e 3 5 4
AUTO1320L EIeCtriCal/EIECLIONICS | ..vuvreeiiiiiiiieetiee e 3 5 4
AUTO1330LEl ectrical / El ectronics || éééeéB8éééxxéeeadtéééé
AUTOL340L Braking SYSEIMS ......uuuuuiuiiiiiiiniiiiiniiininneinnnnnnnnnnnnnnnnennnnnnennnnnans 3 4 4
AUTO1360L Suspension and StEEIING ..........uuuuruuuuummmmieiiiiininnnennnnnnnnnnnnnne 3 7 4
ESNT1200L College ESSENLIAlS .......ccocueviiiiieie ettt 1 0 1

Total ééééééééééééééeéeeeécéééééeeeeeée. 18 30

Students in the Basic Automotive Certificate may take a co-op if desired.

Advanced Automotive

Certificate
CL LAB CR
AUTO1200LIntroducti on to Automotive Servicesédéééedeececceéeéeéee. 2

AUTO1300L Engine MeChaniCal ..............uuuuuuuummuimniiiiiiiiiiiininniinnnnnnnnnnnnnnnes 3 5 4
AUTO1320L Electrical/EIECIIONICS | .....uviiiiieeiiiiiiiiiie et 3 5 4
AUTO1330LEl ectrical / El éé€eeeicesciéleééc...... 3 5 4
AUTOL340L Braking SYSEIMS ......uuuuuiiiiiiiiiiiiiiiiiineiiininenennnnnnnennnennnnnnnnnnnnennnnnnn 3 4 4
AUTOL350L HVAC ...ttt ettt et e et e e sttt e e e sntae e e e sntaeeessnnaeeeeanes 3 7 4
AUTO1360L Suspension and StEEIING ...........uuuuuuuuuummmmeiiiiiiiinnennnnnnnnna 3 7 4
AUTO2400L Manual Drive TraiN......ccc.uueiiieeeeeieeiiiiiieeee e e sssiiieeee e e e e e essenieeeeeaeeesnnnenes 3 4 4
AUTO2450L Engine PerformancCe | ........ccoiuiiiiiiiiiieiiiieee e 3 5 4
AUTO2550L Engine Performance ... 3 5 4
AUTO2650L Automatic Transmission and Transaxles .........ccccceveevviiciieiieeeeeeiinens 3 6 4
ESNT1200L College ESSENIAlS ........ccceviiiiiei et 1 0 1

Total ééééééeéécéecééeéécéeéecéeééeééeeéeld 27 28

Toyota/Lexus T-TEN

The Toyota-Technician Education Network (T-TEN) is the result of a partnership between USA Toyota Motor Sales, the

Nort heast Regionés Toyota/lLexus deal er s hi {BNtehnmidianleduéaion Re g i
program provides the best possible education for Toyota Lexus Technicians as it combines state of the art technical

training on the latest Toyota and Lexus vehicles with appropriate academic course work and paid dealership experience.

The T-TEN program fills an industry need for well-educated and motivated technicians with specific product knowledge
immersed in Toyota Lexus culture of continuous improvement. Successful T-TEN students have developed the skills and
attitudes that make them capable of continued growth in a technologically dynamic field. Graduates who complete the 22-

month cooperative education Toyota Lexus technician education program will receive an Associate of Applied Science

Degree in Automotive Technology and Toyota Lexus certifications in all areas.

Once youdve enrolled in the program and secured a sponsor.
dealership work experience. All tuition, fees, textbooks, tools, housing and travel expenses are the responsibility of the
student. However, since you will be paid for your work at your dealership, much of these costs will be offset.
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The close working relationship established between the student and the sponsoring dealership coupled with the Toyota
Lexus certifications ensure a rewarding career as a Toyota or Lexus technician at your sponsoring dealership. The AAS
degree may open doors for future career growth in other areas of the industry including management at the dealership,
manufacturer positions and teaching positions.

The Toyota/Lexus T-TEN program has a limited number of spaces. Students will be selected after careful consideration of
their academic record, scores on the placement exam and an interview with the Toyota Lexus instructors and dealership

personnel. The Col |l egebds rolling admi s s-TENmpmgragmo Allicangidatdsofar this program a p p |

mu st

take the Codxdmeagdendist sequie a Togoma®riexus dealer sponsor prior to an admissions

decision.

Technical Requirements

A candidate for T-TEN must:

=8 =4 =8 -8 -8 -8 -9_-4_-9

=A =

=A =8 =8 =4

have a high school degree or equivalent;
interview with one of the T-TEN faculty;

be sponsored by a Toyota or Lexus dealership;
have command of the English language

have reading comprehension skills sufficient to read and comprehend Toyota Service Information;

have communication skills sufficient to prepare required reports;
be able to understand and follow both written and oral instructions;
be able to complete requirements for college level classes;

have sufficient vision to distinguish colors, read gauges, scopes, diagnostic equipment and information from a
computer screen (adaptive equipment acceptable);
have sufficient hearing to distinguish various sounds and noises (adaptive equipment acceptable);
have the ability to stand for extended periods of time and the physical strength to lift automotive parts and

equipment;
have sufficient dexterity to perform manual skills related to automotive service;
be able to work in an automotive service facility environment;

maintain a valid driverodds | icense with

be able to purchase the minimum required tools.

Students completing the program will be expected to:

a

good

dr i vi

1 have skills necessary to service and maintain Toyota and Lexus vehicles and the integrated systems used on
these vehicles;
1 have the skills necessary to diagnose and repair Toyota and Lexus vehicles and the integrated systems used on
these vehicles;
1 have the skills necessary to develop and maintain a training path for continued growth using Toyota Lexus
University of Toyota
FIRST YEAR
Fall Semester CL LAB CR
AUTO1215L Introduction t0 TOYOta/LEXUS........uuuruurmrrrnrnrnririririnnnnnnnnnnnnnnnnnnnnnnnnnnn... 1 6 4
AUTO1225L Toyota/Lexus EleCtriCal l.............uuuuuuiuiuieiiii e 1 6 4
AUTO1235L Toyota/Lexus Electrical ... 1 6 4
ENGL100L ENglish COMPOSIION .......uuuuiiiiii s 4 0 4
ESNT1200L College ESSENtIAlS..........uuuie s 1 0 1
10 - LSRR 8 18 17
Winter Semester CL LAB CR
AUTO1755L Cooperative EAUCAtION |........ccceiiiiiiiiiiiiie i e s eeeieeee e e e e 0 2 1
TOTAD e 0 0 1
Spring Semester CL LAB CR
AUTO1345L Toyota/LeXus Brakes ...t 1 6 4
AUTO1365L Toyota/Lexus Suspension, Steering and Handling............ccc.coeu.e.e 1 6 4
AUTO2101LToyota/Lexus Heating, Ventilation & Air Conditioning ........................ 1 6 4
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ENGL1220LTechnical COMMUNICALIONS .......vuuieieeeiieiiiiieeieeeeeeeeeiieee e e e e eeerriae e e e 3 0 3
MATH1370LTechnical Algebra & GeOMEtrY........cccuuviiiiiieiiiiiieie e 4 0 4

10 ] - | 13 18 19
Summer Session | CL LAB CR
AUTO2570L Toyota/Lexus ENgine REPAIr........cccvvveieeeii i 1 10 6

[0 ) 2= 1 PR 1 10 6
Summer Session CL LAB CR
AUTO2755LCooperative Educationllé ¢ é ¢ 6 é 6 é e ééééeééeéeéée.0 2 1

B o ) 21 SRS éo0 0 1

Total Credits for First Year = 44

SECOND YEAR

Fall Semester CL LAB CR
AUTO2901L Cooperative EAUCAtioN Hl...........coocuiiiiieie e ccciiieeee e e 0 2 1
Total.....coovnnriirnnn AR LR LA T T 0 0 1
Winter Semester CL LAB CR
AUTO2555L Toyota/Lexus Engine Control SysStems l.........ccceeviiieeiiiiieeiiiiieeeenne 1 6 4
AUTO2560L Toyota/Lexus Engine Control Systems Hl........cccccooviieiiiiiieiiiiieeennne 1 6 4
AUTO1370L Toyota/LexusManual Transmi ssionéééééééééegéeéeédée. 1
PHYS1280L Introduction to Physical SCIENCES .........ccccccuuiriiiiiiinaenns 3 2 4
Humanities/Fine Arts/Foreign Language Elective........ccccccvvvvvveenen... 3 0 3
Total et e L o R A 8 24 19
Spring Semester CL LAB CR
AUTO2902LCooperative EAUCAtION 1V ........cooiiiiiiiiiiiie e 0 2 1
Totall 0. T e T R e T 0 0 1
Summer Semester CL LAB CR
AUTO2670L Automatic Transmissionsééééecéeéécdeééecécté
Social Science EIeCtiVE ........cooviiiiiiiiiie e 3 0 3
Total éééeééeééééecéecéeéeéécéeéecée. é 4 7
Total Credits for Year = 28
Total for A.A.S. Degree =72
Toyota/Lexus T-TEN
Level One Certificate
First Year
Fall Semester CL LAB CR
AUTO1215L Introduction t0 TOYOLA/LEXUS......ccciiiiiieiiiiie et 1 6 4
AUTO1225L Toyota/Lexus EleCtriCal | ..o 1 6 4
AUTO1235L Toyota/Lexus Electrical I ... 1 6 4
ESNT1200L College ESSENtIAlS..........uuuui s 1 0 1
10 - LSRR 3 18 13
Winter Semester CL LAB CR
AUTO1755L Cooperative EAUCALION |.........ccooiiiiiiiiiiiieeiiiiice e 0 2 1
10 - LSRR 0 2 1
Spring Semester CL LAB CR
AUTOL345L Toyota/Lexus Brakes .........coooiiiiiiiiiiiiiiiiiee i 1 6 4
AUTO1365L Toyota/Lexus Steering SUSPENSION ........cueeeeeiieeeeriiieeeniiieeeesiieeeennes 1 6 4
AUTO1370L TOyota/LeXUS HVAC ......ouiiiiiiee e iiciieiie et e e e e s snrenn e e e e e e s e 1 6 4
101 - | PSR PPRP 3 18 12

Total for Certificate= 26
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Toyota/Lexus T-TEN
Level Two Certificate

FIRST YEAR
Fall Semester CL LAB CR
AUTO1215L Introduction t0 TOYOLA/LEXUS......ccciiriiieiiiiieeiiiee et 1 6 4
AUTO1225L Toyota/Lexus ElectriCal | .........cc.oooiiiieiiiiiieiiiiceeee e 1 6 4
AUTO1235L Toyota/Lexus Electrical I ..o 1 6 4
ESNT1200L College ESSENtIalS........cccuuviiiiiiieiiiiiiieee et 1 0 1
101 €= | PP 3 18 13
Winter Semester CL LAB CR
AUTO1755L Toyota/Lexus Cooperative Education I............ccccceeeeiiiiciiiinreee i, 0 2 1
0 = | 0 2 1
Spring Semester CL LAB CR
AUTO1345L Toyota/LeXus Brakes ..........cceeeiiiiiiiiiiieee e cisiiieie e e e e sssininnee e e e e 1 6 4
AUTO1365L Toyota/Lexus Steering SUSPENSION .......ccueeeerrireeeriiieeeeiiieeessineeee e 1 6 4
AUTO1370L Toyota/LeXuS HVAC .......uuiiiiieeeiiiiiieiie e ee e a e e e 1 6 4
Total ... L B R e e 3 18 12
Summer Semester CL LAB CR
AUTO2101LToyota/Lexus ENgiNe REPAIr............uuuuuuururuimrminiiininnnnnnnnnnnnnnnnnnnnnnnnnn. 1 10 6
AUTO2755LToyota/Lexus Cooperative Education Il...........ccccoeeieiiiiiiiiiiiiiiiicinns 0 2 1
Totale o B LA ARR T s A 1 12 7
SECOND YEAR
Fall Semester CL LAB CR
AUTO2901L Toyota/Lexus Cooperative Education Il............ccccceeviiiiiiiiineneeeinins 0 2 1
Total ééééecécéécéecécéeceécéeeéecéecén 1 2
Winter Semester CL LAB CR
AUTO2570L Toyota/Lexus Manual TranSmiSSION ........c.cceovuveeeiiiiieeniiiiee e 1 6 4
AUTO2555L Toyota/Lexus Engine Control Systems l.........cccceeeieiiiiiiiiiiiiiiiicicinnns 1 6 4
AUTO2560L Toyota/Lexus Engine Control Systems ll.........ccccceveiiiiiiiiiiiiiiiiiieinnns 1 6 4
TOtal ... i e e S 3 18 12
Spring Semester CL LAB CR
AUTO2902LToyota/Lexus Cooperative Education IV ..........ccccceeeeiiiiiiiiiiiiicieicnns 0 2 1
TOTAD e 0 2 1
Summer Semester CL LAB CR
AUTO2670L Automatic Transmissionsé é é é 6 é 6 ééééééeééeééée 1 6 4
TOTAD e 1 6 4

Total for Certificate =51

Business Management
Associate in Science

The Business Management program is designed to provide students with a broad background in the areas of
entrepreneurship, marketing, management, human resources, finance, international business, project management, and
technology. A strong emphasis is placed on the development of analytical skills and problem solving. Additionally,
students are encouraged to relate theoretical learning to practice and establish bridges between the classroom and work
environment. Students are also encouraged to participate in the campus business club and seek internships to network
and further develop their skills.
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Opportunities exist everywhere for students who study business, from business and industry, to non-profit and service
organi zations, to owning and operating oneds own business.
and business skills to ensure that the business runs smoothly.

Upon completion of the Business Management program, students seek careers in many different areas of business and/or
transfer to four-year institutions. For students interested in continuing with their college education, transfer agreements
with four-year institutions may be available. Call or email the department chair for details.

Students completing the program will be expected to:

1 Have a strong command of the English language, including written and oral communications
1 Have the mental and physical ability to work in groups and give oral presentations
1 Demonstrate reading comprehension skills appropriate for a college level class
1 Demonstrate arithmetic and computation skills
1 Demonstrate problem-solving and analytical skills
1  Work with members of the public in a professional, ethical, and courteous manner
1 Demonstrate understanding of basic accounting, finance, and budgeting principles
1 Be comfortable using computers and computer application software
1 Demonstrate competencies in fundamental areas of business accounting, entrepreneurship, management,
marketing, human resources, computers/technology, economics, business law, international business, and project
management
FIRST YEAR
Fall Semester CL LAB CR
ACCTL310L ACCOUNTING Liiiiiiieiiiiie ettt e 3 0 3
BUS1300L INtroduction t0 BUSINESS ......cuuiiieeiiiiiiiiiiie e e s iiititeeee e e e s sinreeee e e e e e enneees 3 0 3
CIS1320L Software Applications ...........ccccoeeeiiiei 3 2 4
ENGL100L EnNglish COMPOSIION .......uuuuiiiii s 4 0 4
ESNT1200L College Essential sééééeéééeéééeédéeéecateeéce. 1
Soci al Science Electiveééééeéeéeéeeéeécereeg8eececeé.
Totall.. b.........coo.. B R . A 16 2 18
Spring Semester CL LAB CR
ACCTL320L ACCOUNTING 1.ttt 3 0 3
BUS2600L Principles of Marketing ..........cooiueiiiiiiiiiiiiiieee e 3 0 3
ENGL1230L Business COMMUNICALIONS ........ceviiiueiieireeeeeiiiiieeeeeeessseereeeeeaeeesnnnenes 3 3
SOSC2310L Microeconomics
OR
SOSC2320L MACIOECONOMUCS ....vvveeeeeeeiaaiuitireeeaeeeaaauateeeeeeessaaasebeeeaeaeseaaanbnsreeeeeeaaan 3 0 3
MathematiCs EIECHIVE .......coooiieiiiiicie e 3 0 3
10 - LSO 15 0 15
Total Credits for Year = 33
SECOND YEAR
Fall Semester CL LAB CR
BUS2310L Principles of Management.........cc.ueiiiiiiiiiiiieieeiiieee e 3 0 3
BUS1350L Smal | Business Management éé6éééeécéérréésd8éeeés
BUS2400L Introduction to Project Management .........ccccoeeeeeeeiiiiieiiiiiceecece e 3 0 3
BUSINESS EIECHVE ..o 3 0 3
Liberal ArtS EIBCHVE...........oeiiiiiiiiiiiiiee e 3 0 3
SCIENCE EIECHVE ..covviii e 3 0 3
10 - LSRR 18 0 18
Spring Semester CL LAB CR
BUS2380L  BUSINESS LAW | ..uvviiiiieiiiiiiiiiie et e e s sneeee e e e e e 3 0 3
BUS2520L Introduction to International BUSINESS ..........cccvvviveieeeiniiiiiiieeee e 3 0 3
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BUSINESS EIECHVE™ ... 3 0 3
BUSINESS EIECHVE™ ... 3 0 3
Humanities/Fine Arts/Foreign Language Elective............cccccccoonnneee. 3 0 3
1) - | PSPPSR 12 0 15
Total Credits for Year = 33
Total for A.S. Degree = 66
*Business Electives CL LAB CR
BUS1500L Principles of CUSIOMEr SEIVICE ........ccceeiiiiiieiiiiiee et 3 0 3
BUS1752L Cooperative Education/Internship I .........cccccvveiiiiiiiiiiii e 0 9 3
BUS2330L Supervision ééécecéééeceééeéréésn..d 0 3
BUS2390L  BUSINESS LAW Il ..eeeiiiiiiiiiiiiiee et 3 0 3
BUS2410L Human Resource Management ...........eeeveveeiiiiiiriiinenee e 3 0 3
BUS2610L Social Media Marketing ...........oocueeiiiiiiieiiiieee e 3 0 3
BUS2640L Business and Sustainability .............ccccvvveee i 3 0 3
BUS2800L Cooperative Education/Internship ll..........ccccceveeveeennnn. ééeéeéeée 3 0
CIS2320L Website DEeVEIOPMENL ......ccceiiiiiiie et e e s e e e e e e e 2 2 3
CIS2350L  SPreadsSheetsS ......c..uviiiiiee e 2 2 3
ENGL2600LPu bl i ¢ Speaking ééééééeéécéeééecécé. 2éédBe 3
FIN1800OL Personal Financial Management...........cccccceeuuueumnmnnnnnnnnnnnnnnnnnnnnnnnnnnns 3 0 3
MANF2600L Operations ManagemeEnt ..........ccueeieiiieeieiiireeeiiieee e ee e e 3 0 3
OTM1210L Business Documentation l..........cccceeveiiiiiiiieeee i 2 2 3
SOSC2210LOr gani zati onal Behavi ar..eéeééésdeéeéeéo 3
SOSC2310 MICIOBCONOIMICS ...uvviiiiiieeeieiiiiiieeee e e e e st e e ee e e s ssntbeeeeeaeessesnenreeeeeeeeean 3 0 3
SOSC2320LMacr oeconomi cs €éééépéeéé . 3 0 3

Business students may take any accounting class not already required and use as a business elective.

Business Management

Certificate
CL LAB CR

ACCTL310L ACCOUNTING Liiiiiieiiiiie ettt 3 0 3
ACCTL320L ACCOUNTING ..ttt 3 0 3
BUS1300L INtroduction t0 BUSINESS ......cuuiiieeiiiiiiiiiiie e eseiiiiieeeee e e s s siibeeeeeee e e snneees 3 0 3
BUS1350L Smal | Business Management éééééeécéérrééldéeeés
BUS2310L Principles of Management.........cccoooooieioiiiiiiiiiiiiccc e 3 0 3
BUS2600L Principles of Marketing ........cccooeooioiiiiiises e 3 0 3
CIS1320L Software Applications............cccooeeeiiiii 3 2 4
ENGL1230L Business COMMUNICALIONS ........ccoiiiuuiiieiieeeeeiiiiiieee et ee e e e 3 0 3
ESNT1200L College ESSENtIAlS...... ... 1 0 1
BUS2330L  SUPEIVISION ... ae s an e e e e e e aeae s
OR
BUS2410L Human Resource Management .........cccocoeouumummmmmniiieiiiiiineieeennnnnnnens 3 0 3

10 ) - | PSP 28 2 29

Computer Technologies
Associate in Science

The Computer Technologies curriculum leads to an associate degree in the field of computer technologies. Additionally,
the program is designed to offer Microsoft or other industry-recognized certification in specific areas of study within the
degree program.

LRCC participates in Microsoft Imagine, Oracle, and Apple Academies. While earning an associate degree or a
certificate, students can become certified in an industry standard by passing a series of tests. Certification gives industry
recognition of proficiency in technical areas in demand by businesses. Certain certifications may also give access to
technical and product information not available to the general public, including access to secure websites, as well as
invitations to conferences, technical training and special events. Students can pursue all of the computer courses by
means of distance learning, with the approval of the Department Chair. All courses are designed with the potential for
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transfer to a four-year institution.

Students taking the Associate in Science Degree in Computer Technologies select one track from the three tracks offered:
Network Administrator, Application Developer/Gaming and Animation, Database Administrator/Web Developer. Many of
the classes also provide the student with the knowledge and skills to pass a variety of professional certification exams.
Students should declare their focus by the second semester to ensure completion of curriculum requirements. In addition,
a Technologies for Education Certificate is available for educators who either wish to update their technology skills or

become certified to teach computer classes at the middle and high school levels.

The rapidly changing world of computer technology has created a growing demand for persons trained in hardware and
software. This degree program prepares students for a broad range of employment opportunities in the field; including
positions in networking, software and mobile app development, database administration, gaming and animation
development and help desk administration. All courses are designed with the potential for transfer to a four-year

institution.
Technical Requirements

Computer Technology Program candidate must:
have command of the English language;

be able to complete requirements for college level classes;
be able to understand and follow both written and oral instructions;

=A =4 =4 -8 -4

computer screen (adaptive equipment acceptable);

have communication skills sufficient to prepare required reports;

=A =4 =4 =4

Students completing the program will be expected to:

have reading comprehensive skills sufficient to read and comprehend technical literature;

have normal vision for reading instructions and course materials and for performing manipulative tasks;

have sufficient hearing to distinguish various sounds and noises (adaptive equipment acceptable);
have sufficient dexterity to perform manual skills related to computer operation.

have sufficient vision to distinguish colors, read gauges, scopes, diagnostic equipment and information from a

1 knowledge of operating systems, applications, database systems, hardware, programming concepts, networks,

and online resources;
knowledge of security issues, risks, tools, and policies;
ability to apply a systematic and methodical approach to solve problems;

=A =4 =4 -8 =4

to think critically and make appropriate decisions based on relevant factors.

NOTE: A Computer Technology Track must be selected.

FIRST YEAR
Fall Semester CL
CIS1320L Software Applications............ccooeeeiiii e 3
CIS1360L Introduction to COMPULEIS .......cceeeiiiiiiiiie e, 2
CIS1400L  Introduction t0 Programming ...........c.coceeeeeiiieeeeiniiieee e siieee e 2
ENGL100L ENglisSh COMPOSItION ....coiiiiiiiiiiiiiiee ittt 4
MATH2110L College AIGEDIa ....ccoiviiiiiiiiiie e 4
ESNT1200L College ESSENLIalS ........couiiiiiiiiiiiiieiiiiiee et 1
TOTAD e 16
Spring Semester CL
CIS2270L IT Developmental APPlICAtiONS ........occuvvveiiiieiiiiiiiiieee e 2
Computer Technology Track * .......oocuuiiiiiiiieii e 4
Liberal ArtS EIBCHVE...........oeiiiiiiiiiiiiiee e 3
Mathematics Elective (200 LeVel) ......coooiiiiiiiiiiiiiiiiiiiieeee e 4
10 - 1 RSO 13

Total Credits for Year = 35
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strong documentation skills and knowledge of general business principles and project management;
obtain specific technical skills to
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SECOND YEAR

Fall Semester CL LAB CR

Social Science EIeCtIVE .........oooiiiiii e 3 0 3

Computer Technology Track® .........ccccveiiieieeiiiiiee e 6 6 9

ENGliSh EIECHVE ..o 3 0 3

SCIENCE EIBCHVE ....oveveeieeeeeeeeeeeeeeeeeeeeeeeeeeeee v aeaessasasaeaeaaaaaees 3 0 3

1) - | SRRSO 15 6 18
Spring Semester CL LAB CR
CIS2800L  CaPSONE PrOJECE.....ccciuiiiieiiiiie ettt ettt ettt 3 0 3

Computer Technology Track® ...........cocueiiiiiiiieiiiee e 6 6 9

Humanities/Fine Arts/Foreign Language Electives...........ccccccovvneeen. 3 0 3

101 - | PR 12 6 15
Total Credits for Year = 33
Total for A.S. Degree = 68
Computer Technology Tracks:
Network Administration Credits Certification Test
Spring CIS2480L Introduction to NetWOrKS .........ccovuiiieiiiiiieiiiiee e, 3 CCNA
Spring CI1S2610L Configuring Windows Networks ..............eeevvevvveeeveeeeeennnnns 3 70-410
Fall C1S2820L Routing & Switching Essentials..............cevvvevivvieeeeeieiennnnns 3 CCNA
Fall CI1S2670L Administering WiNdOWS SEIVEIS .........cuvveeeveveeeeereeeeeeennnnnns 3 70-411
Fall CIS2530L Mac OS & NetWOrKiNg .....ccvvveeeeeeeeeeeeieeeeeeeeeeeeeeeeeeeeeeeeeeeeeen 3 Mac Technician
Spring CI1S2830L Scaling NetWOrKS ........cccvvieiieiiiieieieieeeeeeeeeeeeeeeeeeeeeeeeeeeeeeees 3 CCNA
Spring C1S2840L Connecting NetwWOrKS ..........cvvvvivivveieeeieeeeeeeeeeeeeeeeeeeeeeeeeeee 3 CCNA
Spring CI1S2680L Advanced Windows Server Configuration .............ccc........ 3 70-412
Software Developer/Gaming and Animation Credits Certification Test
Spring CIS2750L Object-Oriented Programming C++ .......oeevviieieniiienenninen. 3 98-632, 98-372
Spring CIS2770L Programming for Games .........cooccveeeiiiiieienniiiee s 3 98-374, 98-483
Fall CIS2710L Analyzing Software RequirementS............cevvevveeeeveeeeennnnnns 3 98-631, 98-362, 98-372
Fall CIS2720L Object-Oriented Programming Java................eeevevevevevnnnns 3
Fall CI1S2920L Mobile Applications Development...............evvvveeeeeeveeeeennns 3 98-373
Spring CIS2760L Developing Web Applications ............eeevveveeeveeeeeeeeeieieeennnns 3 98-363
Spring CIS2440L SQL SEIVET ....eiiiiiiiiee ittt e eeee ettt 3 98-461, 98-462
Spring CI1S2730L Distributed Applications with Visual Basic and XML ......... 3 98-361, 98-362, 98-372
Database Administrator/Website Developer Credits Certification Test
Spring CIS2440L SQL SEIVEI ...ttt 3 98-461, 98-462
Spring CIS2620L Introduction t0 LINUX ......cccoveeieeiiiiiieiiiieee e 3 Linux+
Fall CIS2420L Database Management and Design ........ccccccceevviveeeennnen. 3 98-364
Fall CIS2720L Object Oriented Programming Java..........ccccveeeveiiveeeenenen. 3
Fall CI1S2320L Website Development ..........coevvvvvveveeiieeeieeieieeeeeeeeeeeeeeeee 3 98-375, 98-480
Spring C1S2430L Database Application Development............ccccevvvvevveeveeennns 3
Spring CIS2760L Developing Web Applications ...........ceevvveeeeeveeeeeeeeeieiennnnnns 3 98-363
Spring CI1S2730L Distributed Applications with Visual Basic and XML ......... 3 98-361, 98-362, 98,372
Network Administrator
Certificate

CL LAB CR

ESNT1200L College ESSENLIAIS........cociiiiiiiiiiiiiee e 1 0 1
CIS1360L  Introduction t0 COMPULEIS .......eieiiiiiieiiiiee et 2 2 3
CIS2270L IT Developmental APPlICAtiONS .........cocveiieiiiiiieiiiiee e 2 2 3
CIS2480L  Introduction t0 NEtWOIKS.........uvuiiireeeieiiiiiieeee e s eereieeee e e e sneeeee e e e e 2 2 3
CIS2820L Routing & Switching ESSentials...........cccvveiiiiiiiiiieeiiieee e 2 2 3
CIS2830L  Scaling NetWOIKS.......ccoiiiiiiiiie e 2 2 3
CIS2840L  Connecting NEtWOIKS .......ooiuiiiiiiiie et 2 2 3
CIS2610L  Configuring WINAOWS SEIVEIS .......coiiiiiiiiiiiaeeiaiiiiiiee e e eiieeee e e 2 2 3



CIS2670L  Administering WiNAOWS SEIVEIS .......cccuuveiiieeeiiiiiiiieeee e eeriiieeeeeae e 2 2 3
CIS2680L Advanced Windows Server Configuration...........ccceeeveeeieiiiiieeeneaenn. 2 2 3
CIS Computer Technology EIeCtive .............eeoiiiiiiiiiiiiiiieieeeeee 2 2 3
TOAD et 21 20 31
Application Developer
Certificate CL LAB CR
ESNT1200L College ESSENIAlS .........ccuviiiiieee et e e e 1 0 1
CIS1360L  Introduction t0 COMPULETS ......uuuiiiieeeiiiiiiiieeee e e st e e e e e ee e e e e 2 2 3
CIS2270L IT Developmental AppliCationS .........cccvvieireeeiiiiiiiiieeee e s siieee e 2 2 3
CIS1400L  Introduction to Programming ...........c.coceeeeeriieeeenieieeeiiieeeesineeee e 2 2 3
CIS2920L  Mobile Application Development..........c.ceoieeiieiiiieieiieee e 2 2 3
CIS2440L  SQL SEIVEN ..cutiiiitiie ittt ettt ettt ettt ettt et et e e seae e sane e 2 2 3
CIS2710L  Analyzing Software ReqUIrEMENTS ..........oveviiiiieiiiiiee e 2 2 3
CIS2720L  Object-Oriented Programming-Java ...........ccceeeerieieeeiniiieeeennieee e 2 2 3
CIS2730L Distributed Applications With XML ..........ccooiiiiiiiiiiiiieiiieee e 2 2 3
Cls2760L Devel oping Web Applicat..ons.eééeééeéxreée 3
CIS2770L  Programming fOr GamES .........uuuviveeeiiiiiiiieeee s sccirene e e e e e ssvnrree e e e 2 2 3
TOTAD et 21 20 31
Database Administrator
Certificate
CL LAB CR
ESNT1200L College ESSENtalS ........ccooiiiiiiiiiiiieiiiiiie e 1 0 1
CIS1360L  Introduction t0 COMPULETS .......eiiiiiiiiieiiiiie et 2 2 3
CIS1400L  Introduction to Programming ...........cccoceeeeeriieeeeiniieee e siieeee s 2 2 3
CIS2270L IT Developmental AppliCatioNS..........coiveiieiiiiiieiiiiee e 2 2 3
CIS2420L Database Management and DeSign..........coccuereiiiiireiniieeeennieee e 2 2 3
CIS2430L Database Application Development..........ccoccveeviiieeiiiieee i, 2 2 3
CIS2440L  SQL SEIVEN ...ueiiiiiiieitiee ettt ettt ettt s e sene e snne e 2 2 3
CIS2620L  INtroducCtion t0 LINUX ......cvviiiireieeiireiee it 2 2 3
CIS2730L Distributed Applications with XML...........cccoooiiiiii, 2 2 3
CIS2760L Developing Web Applications ..........ccccceeeeiii e, 2 2 3
CIs Computer Technology EIECHVE .........coeevvvivviiiiieieeeeeeeeeeeeeeeeeeeeeeeeeeeee 2 2 3
Total. s, 5 AN L B TS 20 20 30
Gaming and Animation Developer
Certificate
CL LAB CR
ESNT1200L College ESSENtIalS ........ccoiiuiiiiiiiiiiiiiiiiee e 1 0 1
CIS1360L  Introduction t0 COMPULETS .......eiiiiiiiieiiiee et 2 2 3
CIS2270L IT Developmental AppliCatioNS .........coccveeieiiiiiieiiiiee e 2 2 3
CIS1400L Introduction to Programming.........cccccceeeiiiiiiieci e, 2 2 3
CIS2750L Object-Oriented Programming-C++ ..........cccooeiiiiiie 2 3 3
CIS2770L  Programming for Games..........ccccooeiiiiii 2 2 3
CIS2710L Analyzing Software Requirements.............ccccoeeiiiiie 2 2 3
CIS2720L  Object-Oriented Programming-Java ...........cccccceeeeeiieiiiiiieceeeeeeeeeee, 2 2 3
CIS2730L Distributed Applications with XML ...........cccooooeiiii, 2 2 3
CIS2760L  Developing Web Applications ...........cocviiiiiiiie i 2 2 3
CIS2920L  Mobile Application Development............ccvoiveeeeiiieee e 2 2 3
TOTAD it 21 20 31
Technologies for Education
Certificate
CL LAB CR
ESNT1200L College ESSENtIalS ........oocuuviiiiiiieii ittt 1 0 1
CIS1320L  Software APPlICAtIONS........cocuiiiiiiiiie e 3 2 4
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CIS1360L  Introduction t0 COMPULETS ......uviiiiieeiiiiiiieie et 2 2 3
CIS2260L  Advanced Office AppliCAtiONS .........oooiuiiiiiiiiiiiiee e 2 2 3
CIS1350L  WOrd PrOoCESSING ....vveeeiieeiiiiiiiiieee ettt a e eea e 2 2 3
CIS2270L IT Developmental AppliCAtioNS.........ccccvvviiireeeisiiiiieee e e e e s esieeee e e e e 2 2 3
CIS2320L Website DEeVEIOPMENT ......ccceiiiiiiee e e e e st e e e e e e e e e e e 2 2 3
CIS2350L  SPreadsSheetsS ......cuuuiiiiiee e 2 2 3
CIS2420L Database Management and DeSigN........cccccveevviviiiireeeeeesiiiiiiineeeeeeen 2 2 3

10 ) - | 18 16 26

Website Developer
Certificate
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ESNT1200L College ESSENtialS ........cccoiuiiiiiiiiiiiiiiiiee et 1 0 1
CIS1360L  Introduction t0 COMPULETS .......eviiiiiiiieiiiiie ettt 2 2 3
CIS2270L IT Developmental ApplICAtiONS .........coccueiieiiiiiieiiieee e 2 2 3
CIS1400L  Introduction to Programming ...........cccuceereeiiiireeeniieeeeiiieeee e 2 2 3
CIS2720L  Object-Oriented Programming-Java ...........ccceeerreieeerniieeesnnieee e 2 2 3
CIS2750L Object-Oriented Programming-C++ ........uveveeeeiiiiiiiiiieee e ciiiiiieeeeeee 2 2 3
CIS2440L  SQL SEIVEN ....iiiiiiieiitiee ettt ettt 2 2 3
CIS2920L Mobile Application DEVEIOPET ........cccvccviiieiee et 2 2 3
CIS2730L Distributed Applications with Visual Basic & XML.............................. 2 2 3
CIS2760L Developing Web Applications ..........cccccoeeeeiie 2 2 3
CIS2320L  Website DeVEIOPMENT ......coceiiiiiieee et e e 2 2 3

Totalé é ¢ éééééééééééééééeéeéééeeeéé. 21 20 31
Culinary Arts

Associate in Science

This two-year program prepares students for entry to mid-level employment in a variety of culinary venues. It combines a
foundation of culinary and management skills the industry demands. The curriculum incorporates opportunities to learn
and work in a student-operated restaurant. Summer employment in culinary complements the learning experience.
These workplace opportunities provide the student with hands-on knowledge and the benefit of work experience.

Technical Requirements

Culinary Arts candidates must:

have written and verbal command of the English language;

be capable of lifting or carrying at least twenty-five pounds;

comprehend new terminology;

understand the importance of personal hygiene, appearance, and etiquette for interaction with the public;

have the physical and mental ability to satisfy long hours, demands, and stress that the restaurant industry
cultivates.

Culinary Arts is a fast growing field with tremendous job potential. Quality employees are always in high demand. The
Culinary Arts program provides opportunities for fulfilling jobs in all aspects of an exciting and growing industry.

=A =4 =8 -8 -4

Students completing the program will be expected to:

demonstrate basic knife skills as well as describe the French terminology of each knife cut;
prepare stocks, sauces, soups from fundamental ingredients following industry practice;
demonstrate using procedures and terminology in creating recipes from basic ingredients;
produce several regional ethnic dishes from within the United States and internationally;
demonstrate the use of the different pieces of equipment in the kitchen;

demonstrate different cooking techniques such as sautéing, roasting, grilling, boiling, steaming, braising;
be hired from entry-level to sous-chef positions in larger restaurants;

be able to manage a fully functioning kitchen as a culinary cook in smaller establishments;
establish cost and purchasing controls in food management;

apply hospitality laws to any kitchen/dining service venue.

=8 =4 =40 -0-9_9_9_9_9
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FIRST YEAR

Fall Semester CL LAB CR
CULA1460L BaKery ProdUCHION .........coiiiiuiiiiiieee ettt eea e 1 4 3
CULA1510L Culinary FUNamentals ...........c.coevveeiiiiiiiiireee s cciiieeee e ssinneeee e e 1 6 3
CULAL520L Sanitation & Safety.......ccciiiiiiiiiiiiee e icciiiee e e e ssrnrreee e 3 0 3
ENGL100L English COMPOSItION..........uviiiieeei it e et e e e s ee e e e e e 4 0 4
HOS1140L Dining ROOM Management L.........c.ooccuviiirereeiiiiiiiiiee e e sssinineee e e 0 6 3
ESNT1200L College ESSENIAlS ........cccuviiiiieie it e e 1 0 1
1) - | SRRSO 10 16 17
Spring Semester CL LAB CR
CULA1580L Restaurant Facility & Menu DesSign ..........ccooviieiiiiieiiiiiie e 3 0 3
CULAL590L CoSt Control .......ccooeeeeieiiieee 3 0 3
HOS1130L Introduction to Worldwide CUISINE..........cceeiiiiiiiiiiiiiiiieeee e 1 6 3
Hospitality EIECHVE .......c..ovveeieeee e 1 0 1
Liberal ArtS EIECHVE.......ccoiuiiiiiiiiiie et 3 0 3
Mathematics EIeCtiVe ... 3 0 3
Total.....cooreen. B ALK DT LR AT 14 6 16
Summer Semester CL LAB CR
CULA2320L Culinary Co-operative Education (300 hours required)...........c.c....... 0 9 3
Liberal Arts ElIBCHVE..........ueeiiiieiiiiiiiiiee e 3 0 3
Total ... e e e e L 3 9 6
Total Credits for Year = 39
SECOND YEAR
Fall Semester CL LAB CR
CULA2530L Introduction to Garde Manger...........cccccceeeeeeieeee e, 1 6 3
CULA2540LCI| assi cal Cuisineéedeéecécdec. ...l 6 3
HOS2220L Quantity FOOd PUrchasing.........cccoeeeeeoeioiiiiiiiiciccc e 3 0 3
BIOL1290L Nutrition for Health and FitnNesSS..........c..uvveiiiiiiiiiii e 3 0 3
Social ScienCe EIeCHIVE ........covviiiiiiiii e 3 0 3
Totalp................ B e 11 12 15
Spring Semester CL LAB CR
CULA1470L Hot and Cold Plated DESSEIS..........cccuuriiiieeeieiiiiiieeee e e seeiieeeeeae e 1 4 3
CULA2550L Italian CUISINE .......cccoeieieiiieeeeeeee 1 6 3
CULA2560L U.S. Regional & Infusion CUISINe ...........ccooeeiiiiiiiiiee, 1 6 3
ENnglish EleCtiVe ... 3 0 3
Humanities/Fine Arts/Foreign Language Elective.........ccccccvvvvvvenen... 3 0 3
0] £ | A - oeP TIPS, - SR 9 16 15

Total Credits for Year = 30
Total for A.S. Degree = 69

Culinary Arts

Certificate
CL LAB CR

CULA1460L Bakery Productionééeéééecééecéclééech éeléeeée
CULA1510L Culinary Fundament al sééééééeééeéeéééeéeééréeéll
CULA1520L Sanitation & SafetyéééééeécéeB8éeckéézeeecéeec
CULA2540L Classical Cuisineééeéécéecéecécérecélceéecec 1
CULA2530L Introduction to Garde Mangédr éé@eéélcéecéecéeceéeceé
HOS1130L Introduction to Worldwidéd& Cu6 si3neééééeééécéeéecé
CULA1470L Hot and Cold Plated Dessertlseéd ééleééecécéeceécé
CULA2550L Italian Cuisineééééééééééédaéécérééscéecéce.
CULA2560L U.S.Regional& Fusi on Cui sineéééééeéécéteéectee.3. .
ESNT1200L College Essentialsééeéeéééecdéeccencééleecéécece

Total éééééééééeéééééeécéeééeecéceeéeeéne. 44 28
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Early Childhood Education
Associate in Science

Employment opportunities in New Hampshire in early childhood education and childcare remain excellent and will
continue to grow. Sixty-seven percent of children under the age of six in New Hampshire receive some form of childcare
provided by persons other than their parents. Many of these young children spend eight to eleven hours each day in
childcare. Because of a shortage of trained directors, teachers, and workers, many childcare programs strive but are
unable to fully meet the developmental needs of children in their care.

The Early Childhood Education Associate in Science Degree program provides theoretical and practical experiences for
preparation to work as an Early Childhood Education Director, responsible for the care and education of young children,
management of personnel, finances, and facilities of an early childhood education program. The certificate prepares
graduates to become childcare teachers.

The Early Childhood Education program seeks students who have a strong desire to nurture and care. To ensure that the
Early Childhood Education Associate in Science applicant chooses the appropriate career, candidates are encouraged to
meet with the program coordinator and the college counselor.

Successful completion of this program satisfies New Hampshire Childcare Bureau of Licensing requirements for
certification as a childcare director or teacher. This program also provides an ideal preparation for those students wishing
to continue their education on the baccalaureate level.

The New Hampshire Bureau of Childcare Standards and Licensing may restrict certification of candidates who have been
involved in civil or criminal action. Questions about certification restrictions should be addressed to the New Hampshire
Bureau of Childcare Standards and Licensing.

Technical Requirements
Early Childhood Education Program candidates must:
1 have command of the English language;
1 have the ability to stand for sustained periods of time, walking, running, bending, sitting on the floor and on child-
size furnitur esneedsandeaecomplisintasksc hi | d 6
1 have sufficient strength, stamina and motor coordination to perform frequent lifting, moving and transferring
children, especially infants and toddlers;
1 have sufficient visual and hearing acuity to ensure a safe environment and the ability to respond quickly in the
event of an emergency;
1 have sufficient verbal ability to express and exchange information and ideas as well as to interpret important
instructions to children, fellow students, and supervising teachers;
1 have the ability to work with frequent interruptions, to respond appropriately to unexpected situations, and to cope
with extreme variations in workload and stress levels;
have the ability to secure transportation to Practicum and field observation sites;
uphold the ethical codes relevant to his or her discipline (National Association for the Education of Young
Children);
1 have the ability to demonstrate and maintain organizational skills, time management and professional respect and
conduct as an early childhood education student, either at a practicum site, or in the community;

=A =4

Students completing the program will be expected to:

communicate skillfully, both orally and in writing;

demonstrate empathy with children and their families;

perform accurate development assessments;

devise imaginative developmentally appropriate learning experiences.

E e ]
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FIRST YEAR

Fall Semester CL LAB CR
EDU2100L Teaching with TEChNOIOQY ....coeiiiiiiiiiiiiieei e 3 0 3
ECE1210L Growth and Development of the Young Child .............ccccvviveverniinnns 3 0 3
ECE1230L Foundations of Early Childhood Education.............ccccoeccvvvieereeiiinnnns 3 0 3
ENGL100L English COMPOSITION .......cuvviiiieeee it e st e e e s ee e e e e e 4 0 4
ESNT1200L College ESSENIAlS .........ccuviiiiiee ettt s s e e e 1 0 1
1) - | B PSPPI 14 0 14
Spring Semester CL LAB CR
ECE1220L Curriculum Development in Early Childhood .............cccccoiiiiiiiinnnnen. 3 0 3
ECE1240L Health, Nutrition and Safety in Child Care ...........ccccoovveeeiiiiiieiiiieeen. 3 0 3
PSYC1250L Introduction to PSYChOIOQY ...........cceiiiiiiiiiiiiiieiiiecc e 3 0 3
MATH129L Quantitative REASONING .......evieiiiiiieiiiiiie ittt 4 0 4
OPEN EIBCHIVE....uviiiiee e ééé.3 0 3
0] - | OOTTORRTOTRYE oot URORCtoersoore. (POl RTS8 OISO 16 0 16
Total Credits for Year = 30
SECOND YEAR
Fall Semester CL LAB CR
ECE1260L Infant/Toddler Development.........coooiiiieiiiiieee it 3 0 3
ECE165L  Practicum | in Early Childhood Education ............cccoccuveeeriiieeennnnenen. 1 6 3
ECE2160L Young Chil dr ené.s..Sp.e.c..a.l..Ne.eds.s3 0 3
SOSC2350L Children, Youth and Famili@S...........ccuuveeeiiiiiiiieiiiiiee e 3 0 3
(0] 0= 0 = (= Tox 1)Y= SRR RRRR 3 0 3
TOtaUF W ot o ZSTITE o R T e L 13 6 15
Spring Semester CL LAB CR
ECE265L  Practicum Il in Early Childhood Education...........ccccceeeieiiiiiiiiciiieinnnn 1 9 4
ECE2300L Developing and Administering a CC & Ed........ccccoeeiiiiiiiiiiiiiccciccnnn 3 0 3
PHIL2270L  EthiCal ISSUES .....uviiiiieeiiiiiiieiiie e ettt e et e e e e e st ee e e e e e s e nnnnes 3 0 3
SCIENCE EIECHVE ....oiii e 3 0 3
(0] 0= 0 (= Tox 1)Y= TR PERRR 3 0 3
Total®. B cnom 000 e S 13 9 16
Total Credits for Year = 31
Total for A.S. Degree = 61
Associate Teacher
Certificate
CL LAB CR
ECE1210L Growth and Development of the Young Child 3 0 3
ECE1240L Health, Nutrition and Safety in Child Care..........cccccoeeiviiiiiiiiiciiecinn 3 0 3
ECE1260L Infant/Toddler Development.........ccccciiiii e 3 0 3
ESNT1200L College ESSENtIAlS...... ... 1 0 1
1 1 €= | B PRSP 10 0 10

This certificate program satisfies New Hampshire Childcare Bureau of Licensing requirements for childcare worker certification.

Lead Teacher

Certificate

CL LAB CR
ECE1210L Growth and Development of the Young Child 3 0 3
ECE1220L Curriculum Development in Early Childhood ............coocuviiiiiieiiniins 3 0 3
ECE1230L Foundations of Early Childhood Education...........cccccoecuiiiiieieinnnnnns 3 0 3
ECE1240L Health, Nutrition and Safety in Child Care...........ccccccoiiiiiiiiiiiinnnninn. 3 0 3
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ECE1260L Infant/Toddler Development..........ooiiuiiiiiiieeiiiiiiiiee e 3 0 3
ECE165L Practicum | in Early Childhood Education............cccccoiiiiiiiinieinnnnnnns 2 6 3
ESNT1200L College ESSENIAlS ......coiiueiiiiiieie et 1 0 1

TOAL ettt 18 6 19

This certificate program satisfies NH Childcare Bureau of Licensing requirements for teacher and childcare worker certification.

Early Childhood Education
Advance Certificate

CL LAB CR
ECE1210L Growth and Development of the Young Child 3 0 3
ECE1220L Curriculum Development in Early Childhood .............cccccoiiiiiiiinnnnen. 3 0 3
ECE1230L Foundations of Early Childhood Education.............cccceeeiiiiiieninnnnen. 3 0 3
ECE1240L Health, Nutrition and Safety in Child Care...........ccccoevvvveiiiiiieiiiieenn. 3 0 3
ECE1260L Infant/Toddler Development..........cooiiiieiiiiiiee et 3 0 3
ECE165L Practicum | in Early Childhood Education............ccccccoovivivenereeeiinnnns 2 6 3
ECE2240L Math and Science in Early Childhood............ccccoeeveeiiiiiiiiiinee e, 3 0 3
OR
ECE2310L Early Literacy Development........ccoooccuviiiiiee e e e seiieeee e 3 0 3
ENGL100L English COMPOSITION ........ovviiieeeeiiiiiiiiieeee e et s e snreee e e e e e nnees 3 0 4
ESNT1200L College ESSENtialS .........cciiii s 1 0 1
Literature EIECHVE ........eveeiiiiee e 3 0 3
Total......00m  _ MECR El L EER R C aaae 27 6 29

This certificate provides a successful pathway to the Associate in Science Degree in Early Childhood.

Electrical Technologies
Associate in Applied Science

Electrical Technology offers two degree programs: Electrical Systems Installation and Maintenance and Electrical Power
and Control Technologies. Electrical Technology students acquire a broad range of knowledge that allows them to begin
at entry level position in different aspects of the field.

The Electrical Systems Installation and Maintenance (ESIM) degree program provides the knowledge needed for
employment as an electrical construction electrician, industrial electrical technician, electrical estimator, or electrical
inspector. This program meets the education requirements of the New Hampshire Electrical Licensing Board.
Opportunities for electrical construction electricians are available in nearly all geographic locations. Employment
opportunities exist in residential construction, industrial construction, and commercial construction as an electrician or as a
maintenance electrician. Graduates may find employment as industrial electricians, maintenance electricians, electrical
inspectors, electrical estimators, or in any of the high-tech electrical fields.

The Electrical Power and Control Technologies (EPCT) degree program prepares students in the electrical industry and
offers an ever-increasing number and variety of employment opportunities to qualified industrial electricians. Along with
these opportunities come the responsibilities associ at
grounded individual can expect entry-level employment with rapid upward mobility in construction, industrial electricity,
electrical design, or electrical inspection. Successful completion of this program satisfies all the related education
requirements for electrical licensing within the State of New Hampshire. New Hampshire license holders receive
reciprocity with the States of Massachusetts, Vermont, and Maine.

Technical Requirements

In order to be successful in the ESIM or EPCT Program a student must:
1 have command of the English language;
1 have the ability to stand for extended periods of time and have the physical strength to lift components and
equipment;
be able to purchase the minimum required tools and textbooks;
be able to complete requirements for college level classes;
have a high school diploma or equivalent;
be able to understand and follow both written and oral instructions;
have communication skills sufficient to prepare required reports;
have sufficient dexterity to perform manual skills;

=A =4 =4 -8 -89
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be able to distinguish various sounds and noises and read instructions for course materials and other
manipulative tasks (adaptive equipment acceptable);
have reading comprehension skills sufficient to read and comprehend service literature.

Electrical Power and Control Technologies

Students completing the program will be expected to:

1 Demonstrate the mathematic skills necessary to solve electrical problems through the understanding of fractions
and decimals, algebra, geometry, trigopnometry, linear equations, roots, and practical applications of trigonometry,
algebra, and geometry.

1 Demonstrate proficiency in the understanding and applications of electrical theory including but not limited to
Alternating Current (AC) circuits, Direct Current (DC) circuits, series circuits, parallel circuits, series/parallel
circuits, voltage, current, resistance, impedance, and power.

1 Have completed Occupational Saf et y -haun abnstruetian sitelsafetyd mi ni st |
certification for the Construction Industry and NFPA 70E training for safe electrical work protocols.

1 Demonstrate proficiency in understanding and wiring electrical circuits including but not limited to residential,
commercial, and industrial applications.

1 Demonstrate proficiency in designing, troubleshooting, and installing electrical controls.

1 Demonstrate an understanding of the operation and installation of Photovoltaic (PV) systems.

1 Accumulate lab hours that count toward the work experience requirement as a licensed State of New Hampshire
electrical apprentice.

1 Demonstrate an in-depth understanding and application of the National Electric Code (NEC).

1 Demonstrate proficiency in using takeoff skills and ConEst software to generate cost estimates for the purpose of
generating work in the low bid market, as well as skills for successful project management.

1 Demonstrate proficiency in the design, installation, programming and troubleshooting of Programmable Logic
Controllers (PLCs) and their associated circuitry.

1 Demonstrate an in-depth understanding of the theory of operation and troubleshooting of all types of AC and DC
electric motors and generators.

1 Demonstrate an in-depth understanding of all types and configurations of power transformers and the complex
theory of phase relationship, power efficiency, and power transfer ratios.

1 Demonstrate proficiency in the design, installation, electrical connections, and troubleshooting of complex electro-
mechanical and solid state electrical control circuits and devices.

FIRST YEAR
Fall Semester CL LAB CR
ETEC1260L Residential Wiring and Electrical Blueprint Reading ............ccccccuueee.. 3 0 3
ETEC1270LResi denti al Wiring and Electrical @8lueeprint Reading
ETEC1240L AC/DC TREOIY ...utiiiiiie ettt e e e ettt e e e e e e e e e e e e s snntaeeeeaeeeennnnnes 4 3 5
ETEC1410L NEC-ReSIAENTIAL......ccceiiiiiiiiiiiee e a e e 2 0 2
MATH1310L Boolean Algehra....... ... 1 0 1
MATH1370L Technical Algebra & GEOMELrY .........cccceeiiiiii s 4 0 4
ESNT1200L College ESSENtIalS...... ... 1 0 1
10 - 1RSSR 15 9 18
Spring Semester CL LAB CR
ETEC1280L Fundamentals of Electrical CoNntrol ..............occcviieiieeiiiiciiiieeee e 2 6 4
ETEC1300L Rotating MacChiNery ...........cuueiiiiiiiiiiiiiie e 2 6 4
ETEC1420L NEC-Multi-Family UNit...........oooiiiiiiiiiiieeeiee e 2 0 2
ENGL100L ENglish COMPOSILION. .....ccciiuiiiiiiiiiieeiiiiee e 4 0 4
Liberal Arts EIBCHVE..........uveiieeeiiiiiieieee e 3 0 3
10 - 1 SO 12 12 17
Total Credits for Year =35
SECOND YEAR
Fall Semester CL LAB CR
ETEC1430L NEC-Commercial/Industrial Applications ............ccccceeiiiiiiiiieneennnnnnns 2 0 2
ETEC2150L PhOtOVOIAICS .....vvviiiieeiiiiiiiiiie e e st ee e e e s see e e e e s s snnreeee e e e e e snnnnnes 2 3 3
ETEC2400L Stationary MacChiNery.........ccc.cooiuuiiiiiiiieee et 2 6 4
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PHYS1250L Technical PRYSICS .....cooiiiiiiiiieee et 2 2 3
Social Science EIeCHVE .........coooiiiiiii e 3 0 3
ENglisSh EIECHVE ......cooiiieie e 3 0 3
10 ) - | PR 14 11 18
Spring Semester CL LAB CR
ETEC2100L Introduction to Electrical Estimating and Design............cccccvvvveveeeenns 2 2 3
ETEC2340L Construction Site Safety .......ccccceiiiiiiiiiiieee i 3 0 3
ETEC2350L Programmable CONrollers ...........ooccvvieeieeeisiiiiiieeeee e sieeee e e e 2 4 3
Humanities/Fine Arts Foreign Language Elective.............cccccevieen. 3 0 3
Liberal ArtS EIBCHVE..........ueeiiiiiiiiiiiiieie e 3 0 3
101 - | PRSP 13 6 15

Total Credits for Year = 33
Total for A.A.S. Degree = 68

Electrical Power and Control Technologies

Certificate
CL LAB CR

ETEC1260L Residential Wiring and Electrical Blueprint Reading..........ccccccceveennn. 3 0 3
ETEC1270LResi denti al Wiring and Electrical &8l ue&print Reading
ETECL1240L AC/DC TREOIY ....vviiiiiiiiie et e ettt s ettt e e e nnaae e e s nnnneee s 4 3 5
ETEC1280L Fundamentals of Electrical CoNtrol ..............occciiieiiiiiiiiiiiiiieee s 2 6 4
ETEC1300L Rotating MacChiNery ...........ccueiiiiiiiiiiiiiee e 2 6 4
ETEC1410L NEC-ReSIAENtIAl. .. ... 2 0 2
ETEC1420L NEC-Multi-Family UnNit...........cooiiiiiiiiiiiiiieeiee e 2 0 2
MATH1370L Technical Algebra & GEOMELIY .........ccceeeiiiiieeiiiiiee e 4 0 4
ESNT1200L College ESSENLIAIS ......cccocueviiiiieie et 1 0 1

Total . e . e e o T s TR s b s 20 21 27
National Electric Code Interpretation
Certificate

CL LAB CR

ETECL1410L NEC-RESIAENTIAL......ccvvvieiiiiiieiiiiiie ettt e e nneaee s 2 0 2
ETEC1420L NEC-Multi-Family UNit..........coooiiiiiiiiiiies e 2 0 2
ETEC1430L NEC-Commercial/Industrial Applications .........ccccceeeveiiieiiiiiiiiiiiceennnn 2 0 2
ESNT1200L College ESSENtIAlS...... ... 1 0 1

Total-.....%.. ... KU TR 7 0 7

Residential Construction Wiring

Certificate
CL LAB CR
ETEC1260L Residential Wiring and Electrical Blueprint Reading ............ccccccvueee.. 3 0 3
ETEC1270L ResidentialWiri ng and El ectrical Bl uepriné Re2ading Labéééée.
MATH1370L Technical Algebra & GEOMELrY .........cccceciiiiii s 4 0 4
ESNT1200L College ESSENtIalS ...... ... 1 0 1
10 - LRSS 8 6 10
Commercial Construction Wiring
Certificate
CL LAB CR
ETEC1230L Wiring Theory and Techniques (Commercial) ........ccccccceeviivieeinnnnnen. 4 6 6
ETEC1240L AC/DC TREOIY ..uutiiiiiiee e ittt e e e s sttt ea e e e e e snniateeee e e e s s snnrnaeneaeeeannnnnes 4 3 5
ETEC1410L NEC-RESIAENTIAL.....cccciiiiiiiiiiiiee e e e e e e s snreeee e e e e e sennnnes 2 0 2
MATH1370L Technical Algebra & GEOMELrY .........ccceeeiiiiieeiiiiiee e 4 0 4
ESNT1200L College ESSENLAIS ......cccecuvriiiiiee e st seeer e e 1 0 1
TOTAD et 15 9 18
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Industrial Construction Wiring

Certificate
CL LAB CR
ETEC1420L NEC-Multi-Family UNit........c.cooiiiiiiiiiiiiiee i e e s 2 0 2
ETEC2240L Wiring Theory and Techniques (Industrial) ...........cccoccveveiiiiieeiiinenen. 3 3 4
MATH1370L Technical Algebra & GEOMEetry ........ccccveevevee i 4 0 4
ESNT1200L College ESSENIAlS .........ccuviiiiiee ettt e e e 1 0 1
10 ) - | 10 3 11

Electrical Systems Installation and Maintenance

Students completing the program will be expected to:

1 Demonstrate the mathematic skills necessary to solve electrical problems through the understanding of fraction
and decimals, algebra, geometry, trigopnometry, linear equations, roots, and practical applications of trigonometry,
algebra, and geometry.

1 Demonstrate proficiency in the understanding and applications of electrical theory including but not limited to
Alternating Current (AC) circuits, Direct Current (DC) circuits, series circuits, parallel circuits, series/parallel
circuits, voltage, current, resistance, impedance, and power.

1T Have completed Occupational Saf ety -hourdconstraction site and dafefy n i s t
certification for the Construction Industry and NFPA7O0E training for safe electrical work protocols.

1 Demonstrate proficiency in understanding and wiring electrical circuits including but not limited to residential,

commercial, and industrial applications.

Demonstrate proficiency in designing, troubleshooting, and installing electrical controls.

Demonstrate an understanding of the operation and installation of Photovoltaic (PV) systems.

Accumulate lab hours that count toward the work experience requirement as a licensed State of New Hampshire
electrical apprentice.

1 Demonstrate an in-depth understanding and application of the National Electric Code (NEC).

=A =4 =9

FIRST YEAR
Fall Semester CL LAB CR
ETEC1260L Residential Wiring and Electrical Blueprint Reading.............cccccuuu... 3 0 3
ETEC1270L Residential Wiring and Electrical Blueprint Reading Lab................... 0 6 2
ETECL1240L AC/DC TREOIY ....vvviiiiiiiiie ettt ettt ettt e a e st eesnnnaeee s 4 3 5
ETEC1410L NEC-RESIAENTIAL.......cvviiiiiiiiieeiiiiee et e e e snaaee s 2 0 2
MATH1310L Boolean Algebra...........coiiiiiiiiiiiiiii e 1 0 1
MATH1370L Technical Algebra and GEOmMetry.........ccoovveieeiiiiiei i 4 0 4
ESNT1200L College ESSENIAlS ........cccueeiiiiiee ettt 1 0 1
Total.... . s T e e R 15 9 18
Spring Semester CL LAB CR
ETEC1230L Wiring Theory and Techniques (Commercial) ........cccccoeviiiiiiieiiiiinnnn. 4 6 6
ETEC1420L NEC-Multi-Family UNit..........ccooiiiiiiiiiiiies e 2 0 2
ENGL100L ENglish COMPOSITION.......uuuiiiii s 4 0 4
Social SCIENCE EIECHIVE ......covviieiieeieeecee e 3 0 3
10 - LTSS 13 6 15
Total Credits for Year = 33
SECOND YEAR
Fall Semester CL LAB CR
ETEC1430L NEC-Commercial/Industrial Applications ...........ccccevvvvereiiiieeeiinienen. 2 0 2
ETEC2150L PhOtOVOIAICS ... .evvveiieiiees ittt et e e s e e e e e e snsnenrenne e e e e e 2 3 3
ETEC2300L Electrical Motor CONLIOL .........cooiiiiiiiiiiiieee e 2 3 3
PHYS1250L Technical PRYSICS .....cooiiiiiiiiiiiee e 2 2 3
ENglisSh EIECHVE ......cooiiiieie e 3 0 3
OPEN EIBCHIVE ... 3 0 3
10 - LSRR 14 8 17
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Spring Semester CL LAB CR
ETEC2100L Introduction to Electrical Estimating and DesSign............ccccuveeeieeennns 2 2 3
ETEC2240L Wiring Theory and Techniques (Industrial) ..........cccccooiiiiiiiiiiennnnnnnns 3 3 4
ETEC2340L Construction Site Safety........cccceeiiiiiviiiiieee s ss e 3 0 3
Humanities/Fine Arts/Foreign Language Elective.............ccccccooonneee 3 0 3
Liberal Arts EIECHVE.........cooeeiiiiiie 3 0 3
TOAD et 14 5 16
Total Credits for Year = 33
Total for A.A.S. Degree = 66
Electrical Systems Installation and Maintenance
Certificate
CL LAB CR
ETEC1260L Residential Wiring and Electrical Blueprint Reading ............cc.cccveee.. 3 0 3
ETEC1270L Residential Wiring and Electrical Blueprint Reading Lab................... 0 6 2
ETEC1230L Wiring Theory and Techniques (Commercial) ..........ccccveviiieieininennn. 4 6 6
ETEC1240L AC/DC TREOIY ....ueiiiiiie it etie ettt ettt sttt e be e sebe e 4 3 5
ETEC1410L NEC-RESIAENTIAL........ceiirieiiieiieieriee e 2 0 2
ETEC1420L NEC-Multi-Family UNit.........cccooiiiimiiiiienieeee e 2 0 2
ETEC1430L NEC-Commercial/Industrial Applications ...........ccccceeeviviiiieeeeeeeeiinnnns 2 0 2
MATH1370L Technical Algebra and GEeOMEetry.........ccccccciiiuininiiinaenns 4 0 4
ESNT1200L College ESSENtialS ...... ... 1 0 1
Total ... X0 BT s 22 15 27

Electro-Mechanical Technologies
Associate in Science

The Electro-Mechanical Technologies Degree at Lakes Region Community College consists of 11 core courses. Three of the
core courses are part of the Advanced Manufacturing Degree and four of the core courses are part of the Electrical Power and
Controls Technologies Degree. Successful students should have the necessary skills to enter the manufacturing work force,
or excel in current employment, into machine technician positions. Students will have an understanding of electrical and
mechanical theory and principals. Students will have acquired shills in troubleshooting electrical, hydraulic, and pneumatic
control systems. Students will also have acquired skills in Computer Numeric Controlled (CNC) machine operations, electrical
controls programmable controllers, principles of electrical motors, critical thinking skills, oral and technical communication

skills.

Students completing the program will be expected to:

|l
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Mathematic skills necessary to solve manufacturing problems through the understanding of fractions and
decimals, algebra, geometry, trigopnometry, linear equations, roots, geometric figures, usage of tolerances,
interpretation and usage of formulas and proportions, and practical applications of geometry and trigonometry.
Understanding of machine tools and machine tool operations such as milling, turning, drilling, cutting, grinding,
and chamfering.

Advanced CNC machine operations skills including offsets, work offsets, G-code programming, machine zeroing,
and circular interpolation, set-up, tool selection, material selection, and operator maintenance.

Computer Aided Manufacturing (CAM) and CAM-Mill skills in processes such as contouring, cycle time
estimating, tool selection, material specification, cutter compensation, parameter changes, contour applications,
roughing, finishing, and tool paths.

Understanding of AC/DC Electrical Theory and how it applies to CNC Machine diagnostics.

Ability to interpret electrical control diagram, prints, and logic.

Ability to understand electrical controls and programmable controllers.

Understanding of motors including drive motors and drive systems.

Troubleshooting skills for programmable controllers, motor drive units, and electrical controls.

Mechanical CNC machine repairs and troubleshooting techniques.
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FIRST YEAR

Fall Semester CL LAB CR
ENGL100L EnNnglish COMPOSITION.........uviiiiiiieiiiiiieiee et 4 0 4
MATH1370L Technical Algebra & GEOmMEetry ........ccccvveeeeeei i 4 0 4
ETECL1240L AC/DC TREOIY ....vviiiiiiiiiie ettt ettt naaeae s 4 3 5
ELMT1200L Fluid POWET SYSIEMS.......uuiiiiiieee e i ciiiieeeee e e st e e e e e e s e e e e e e e s nnnnes 2 6 4
ESNT1200L College ESSENIAlS .........ccvviiiiieee et e e e 1 0 1
10 ) - | 15 9 18
Spring Semester CL LAB CR
ENGL1220L Technical COMMUNICALIONS ........cceiiiiiiiiiiieie et 3 0 3
OR
ENGL1230L Business COMMUNICALIONS .......cceiiiiueiiiiieeeeeiiiiiiieee e e e s siiieeee e e e e e eeieees 3 0 3
ETEC1280L Fundamentals of Electrical CONtrols ............occouveeiieeiiiiiiiiiiieee e 2 6 4
ETEC1300L Rotating MacChiNery ...........cceeiiiuiiiiiiiiiie e 2 6 4
MANF1510L CNC MaACRINES | ...eviiiiiiiiiiiiiiiie ittt 2 0 2
MANF1520L CNC Machines | Lab.......cccueiiiiiiiiiiiiiiie e 0 6 2
Humanities/Fine Arts Foreign Language Elective.............ccccccouneee. 3 0 3
1) - | USSP 12 18 18
Total Credits for Year = 36
SECOND YEAR
Fall Semester CL LAB CR
PHYS1250L TechniCal PhYSICS.........uiiiiiiiiiiiiiiie i 2 2 3
ELMT2100 Mechanical Drive SYSIEMS ......cocuviiiiiiiiieiiiiee et 2 4 4
MANF2300L CAD/CAM ....coiiiiiiiee ittt ettt e st e e st e e s st e e s snbaeeesanraeae e 3 0 3
MANF2110L CNC MaCRINES Il ..cceiiiiiiiiiiiiiiie et 1 0 1
MANF2120L CNC Machines 1l Lab........cuuviiiiiiiiiiiiiie e 0 6 2
Social SCIENCE EIECHIVE ......covviieiieiieecee e 3 0 3
Total éééééeéeééecéeéécéeéecéeéecté 21 16
Spring Semester CL LAB CR
ETEC2350L Programmable LogiC CONIOIIErS........uvviiiiiiiiiiiiiee e 2 3 3
ELMT2700L Electro-Mechanical CapStONe ...........cceeeiiiiiieiiiiiee e 3 0 3
OR
ELMT2800L Electro-Mechanical INternship..........ocoeeiiiiieiiiiieeiiee e 0 9 3
Liberal Arts EIBCHVE..........ueeiieeeiiiiiiieeeee et 3 0 3
Liberal ArtS EIBCHVE...........ooiiiiiiiiiiiii e 3 0 3
(O 01T o TN = 1= o 1Y ORIt 3 0 3
Total ... e L 12 3/9 15

Total Credits for Year = 31
Total for A.S. Degree = 67

Fine Arts
Associate in Arts

The Associate in Arts in Fine Arts provides students with an introduction to the discipline of the visual arts as a means of
self-expression and communication. The curriculum provides a solid foundation in a wide range of media, methods, and
materials. These develop the skills and experiences that lead to transfer to a four-year institution, and eventually to a
career in the visual arts. The educated artist balances artistic and practical training with a liberalizing background of
general studies, art history, and cultural trends. The graduate with an A.A. in Fine Arts is at the beginning of an exciting
and dynamic career in the visual arts.

The curriculum presents students with a thorough exploration of a variety of art fundamentals, beginning with first year
courses in Drawing, Design, and the History of Art. Building on these foundation experiences, the second year of the
program continues these studies and extends them into the disciplines of Painting and Printmaking. In addition, a number
of courses are available as art electives. The Senior Portfolio Project gives the student the practical skills to develop a
professional portfolio for eventual transfer to a four-year institution of higher education, or for pursuit of a career in the
visual arts, such as a studio apprentice, assistant to an artist or craftsperson, art gallery associate, or creating their own
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fine art business.

Students intending to transfer to a four-year program of study work closely with their advisor to identify the programs of
interest to them. Students may then develop a course of study and a focused portfolio for admissions review by the
selected four-year programs. To become eligible for transfer to a variety of four-year programs, students must
successfully complete all general education coursework in addition to their Fine Arts program of study. Poor academic
performance will affect transferability whether it is after one semester or upon completion of all degree requirements.

Students completing the program will be expected to:

1 Translate the 3D world onto a 2D surface through drawing and painting,

1 Utilize the elements of composition, 2D design, 3D design and color theory,

1 Realize and create a cohesive body of work, photograph and organize this work into an online portfolio and layout
and hang this work in a professional manner,

1 Understand and discuss current trends in the art world,

1 Communicate effectively both orally and in writing as well as through artistic communications,

1 Explore diverse ideas and emotions, as expressed through art history, to evaluate the effect of historical trends,
events, institutions, and social systems as applied to the Fine Arts,

1 Perform mathematical operations basic to functioning in present and future disciplines or occupations and to
prepare for further education,

1 demonstrate scientific thought both quantitatively and qualitatively by learning to recognize and formulate
guestions for analysis of human and technical problems.

Required Courses CL LAB CR
ARTS111L Introduction tO DIraWing ............ueeeeeeummmmmmnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnne 2 3 3
ARTS116L Drawing: Personal VOICE ...........uuuuuuuuiuiuiiiiiiiiiiaes 2 3 3
W g S 2 0[] I B O T T [ PR 2 3 3
ARTS1250L 3-D DESIGN .oeoivviieeiiiiieee ettt et e e sttt e siee e e snbee e e s snbea e e e snbenaessnneeeeanees 2 3 3
ARTS131L Art History: Prehistoric to GOthiC ...........occoveiiiiiiiiiic e 3 0 3
ARTS136L Art History: Renaissance to ModernisSm...........cccccovcveeeniiiiieeeiiiieeeenne 3 0 3
ARTS216L Drawing: Figure in ValUe ............coooiiiiiiiiiiiiiiieee e 2 3 3
ARTS221L Drawing: Figure in COlOr. ...t 2 3 3
ARTS2400L PaINTING L...eeiiiiiiiiieiiiiie ettt 2 3 3
ARTS2510L Issues in ConNtemMpPOrary Arl............ueuuuuruneruimrnrnrienneennnennnnnn————. 1 0 1
ARTS266L  POIMIONO ....veeeeiiiiie et 2 0 2
ENGL100L ENglish COMPOSITION. ......uuuiii s 4 0 4
ESNT1200L College ESSENtIalS ... ... 1 0 1

SCIENCE EIBCHVE ....coiiiiii e 2 2 3
ENnglish EleCtiVve ... 3 0 3
MathematiCS EIECHIVE ........oovveiiiiiiiiiiiie e 3 0 3
Social Science EIeCtIVE ........oovviiiiiiee e 3 0 3
SCIENCE EIECHVE ...eeviee et 3 2 4
SOCIAl SCIBNCE ....veeiiiie et e e e e e enenes 3 0 3
MathematiCS EIECHIVE ........oovviiiiiiiiiiie e 3 0 3
Social Science EIeCtIVE ........oovviiiiii e 3 0 3
AT EIECTHIVE ..o 2 3 3

Total for A.A. Degree =63

Fire Technologies
Associate in Science

Fire Technologies offers two degree programs: Fire Science and Fire Protection. Fire Technology students acquire a
broad range of knowledge that allows them to begin at entry level positions in different aspects of the fire service and
other fire protection related occupations.

The Fire Science degree program is designed for students wishing to work in a municipal or federal government fire

department. This degree includes courses designed to cover a wide range of subjects and is based on the Fire and
Emergency Services Higher Education (FESHE) curriculum developed through the National Fire Academy. Students will
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complete Firefighter Level | certification, and Emergency Medical Technician-Basic certification through the State of New
Hampshire as part of the degree program.

The Fire Protection degree program is designed for students wishing to work in the fields of fire prevention, fire
inspection, insurance loss prevention, public fire education, installation and service of fire alarm, sprinkler and other fire
suppression systems, fire extinguishers, fire investigation and other fire protection related careers.

Recent graduates have successfully transferred their Associate Degree credits to Keene State College, University of New
Haven, Oklahoma State University, Granite State College, and other bachelor degree programs.

Students completing the program will be expected to:

have command of the English language;

have a high school diploma or equivalent;

not have a felony conviction

have reading comprehension skills sufficient to read and comprehend service literature;

have communication skills sufficient to prepare and present required reports;

have sufficient hearing to distinguish various sounds and noises;

have sufficient dexterity to perform manual skills;

have the ability to stand for extended periods of time;

have normal vision for reading instructions and course materials and for performing manipulative tasks;

be able to work in a fire, emergency medical or hazardous material environment;

be able to wear fire protective clothing and a self-contained breathing apparatus for an extended period of time;
have the ability to concentrate on the execution of treatment plans, assigned skills, and tasks as well as the
integration and communication of this work for both short and long term periods of time;

have the ability to work in settings that may lend themselves to frequent interruptions and immediate crisis
response;

have the ability to cope with a variety of stressors, including people-place occurrences, and demonstrate safe and
required care for individuals and the workplace as a whole;

have the ability to secure transportation to the NH Fire Academy and to other sites;

have the ability to consistently attend and participate in classes;

have the physical strength necessary for maneuvering and/or lifting heavy objects;

have the ability to climb and work on ladders, including heights above 100 feet;

have the ability to work in confined spaces while using self-contained breathing apparatus;

have the ability to exercise initiative and judgment while dealing with changing situations.

=4 =2 =4840 _0_9_9_49_°9_--
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Fire Protection

Students completing the program will be expected to:
1 be prepared for employment in companies and organizations associated with fire protection;
9 understand policies and procedures involving workplace safety;
1 understand their role in the company that employs him/her and how it impacts overall fire protection.

FIRST YEAR
Fall Semester CL LAB CR
FIRE1240L Principles of EMEergency ServiCeS........cccviuiiiiiiiieeiiiiiieeeiiieee e 3 0 3
FIRE1270L Fire Behavior and Combustion ...........ccccviiiiiiiiiiiiiii e 3 0 3
FIRE1310L Fire Protection SYSIEMS ........oiiiiiiiiiiiiiiie it 3 0 3
FIRE2450L Fire and Life Safety EAUCALION ..........ceeviiiiiiiiiiiiiie e 3 0 3
ENGL100L EnNglish COMPOSILION......ccoiiuiiiiiiiiiieeiiiiee et 4 0 4
ESNT1200L College ESSENLIalS ........coiiiiiiiiiiiiiieiiiiiee et 1 0 1
MathematiCs EIECHIVE ........cooiveiiiieieeeeeeecce e 3 0 3
TOTAL e 20 0 20
Spring Semester CL LAB CR
FIRE1400L Building Construction for Fire Protection ............ccccceviiiiiiiiieneennnnnnns 3 0 3
FIREL600L Fire Prevention ..........ccccoiiiiiiiiiiieiiieee e 3 0 3
FIRE2360L Fire INVeStigation |..........coocuiiiiiiiiii e 3 0 3
Social SCIENCE EIECHVE .....ooveiiiiiiiiiie e 3 0 3
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Humanities/Fine Arts/Foreign Language............cceeeeeriirinieeeeaneneinnnnns 3
TOAL et 15
Total Credits for Year = 35

SECOND YEAR

Fall Semester CL
FIRE2500L Fire Protection Hydraulics and Water SUPPIY ......cceeeeviviviieneereeeiinnnns 3
FIRE2255L Hazardous Materials Chemistry ........ccccveveveeiiiiiiiieieee e 3
FIRE2690L Legal Aspects of Emergency ServiCes.........ccccuueeieniiieeeiniieeeniieeeenn 3
CHEMI1210LCREMISIIY | .eveiiiiiiiiee ettt 2
Liberal ArtsS EIBCHVE..........ueeiiiiiiiiiiiiiee e 3
Liberal ArtS EIBCHVE..........ueeiiiiiiiiiiiiiece e 3
10 ) - | PSPPI 17
Spring Semester CL
FIRE2550L Occupational Health and Safety for Emergency Services.................. 3
FIRE2560L Community and Risk ANalySiS..........ccccvveriie i 3
FIRE2365L Fire INvVestigation 1l.........cc.vvviiieeei i e e e e e e e 3
FIRE2300L Advanced Fire Codes and Standards
ENnglish EleCtive ... 3
Total.......=. s R T AT 15

Total Credits for Year = 33
Total for A.S. Degree = 68

Fire Science

The student who successfully completes this program will:
1 be prepared for employment in a fire department;
1 understand policies and procedures involving firefighter and EMT safety;
1 understand procedures used on and off an emergency scene;

0 3
0 15
LAB CR
0 3
0 3
0 3
2 3
0 3
0 3
2 18
LAB CR
0 3
0 3
0 3
BéeBeeéeeéeeé 3
0 3
0 15

1 understand psychological factors associated with firefighting and emergency medical services.

FIRST YEAR
Fall Semester CL
FIRE1240L Principles of EMEergency ServiCeS.......cccooviiiiuuuumunniiiniiiniinnnnnnnnnnnnnnnns 3
FIRE1270L Fire Behavior and CombuUSHON .........c..ueeiiiiiiiiiiiiiiiiiee e 3
FIREL1310L Fire Protection SYStEMS .......ccciiiiiiiiiiiiiie s 3
FIRE2250L Emergency Medical TEChNICIaNn .........ccccceiiiiuiiiiiiiiees 1
ESNT1200L College ESSENtIalS ...... ... 1
MathematiCs EIECHVE .......ccooiiiiiiieei e 3
TOTAD e 14
Spring Semester CL
FIRE1400L Building Construction for Fire Protection............ccccccvvvveeeiiiieeeinnnenen. 3
FIRELB00L Fire@ PrevVention ..o 3
FIREL360L Fire Ground ProCEAUIES.........uiiiiieiiiciice e 2
ENGL100L ENglish COMPOSITION.........uuiiiiiiiieiiiiiiieee e 4
Social SCIENCE EIECHIVE ......covveiieieeeiieecce e 3
TOLAL e ——————————— 15

Total Credits for Year = 35

LAB CR
0 3
0 3
0 3
6 3
0 1
0 3
6 16

LAB CR
0 3
0 3

12 6
0 4
0 3

12 19
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SECOND YEAR

Fall Semester CL
FIRE2500L Fire Protection Hydraulics and Water SUPPIY ......cccooviiiiiiiinieniiinnnns 3
FIRE2240L Strategy and TaCtCS......cccuvrrrereeeeiiiiiiieeee e e e s s st e e e e e e s s senreeeeeeeeesnnnnnes 3
CHEMI1210LCREMUSIIY | .eveiiiiiiiiiie ettt 2
Liberal ArtS EIECHVE.......ccoiuiiiiiiiiiie it 3
Humanities/Fine Arts/Foreign Language Elective .............c.ccconnee. 3
TOTAL e 17
Spring Semester CL
FIRE2340L Fire & Emergency Services Safety & Survival ...........cccccoivieieninnnnen. 3
Fire Science EIECHVE .........ccoiiiiiiii e 9
ENQGliSh EIECHVE .....ccoiiiiiiiiiee e 3
Liberal ArtS EIBCHVE..........ueeiiiiiiiiiiiiieie e 3
TOLAL e 18

Total Credits for Year = 33
Total for A.S. Degree = 68

Fire Science Electives: CL
Fire Science students must have a total of 9 credits in Fire Science Electives
FIRE2000L Advances Fire Ground ProCedures .........cccooeeeviieeiiiiiieieeeieeeiiienieeeees 1
FIRE2300L Advanced Fire Codes and Standards ...........cccovvvvvviiiiieeiicvvviiinieeeeens 3
FIRE2360L Fire INVeStIgation |..........coocuiiiiiiiiiiiiiiie e 3
FIRE2380L Advanced Emergency Medical Technician ...........cccccvveiiiiiiiinninneen. 4
FIRE2430L Educational Methodology ..........cueeiiiiiiiieiiiiiieiiiee e 3
FIRE2450L Fire & Life Safety EQUCALION ........coeviiiieiiiiiiee e 3
FIRE2810L Fire and Emergency Services Administration .............ccccceeeeveeiieiinnnn. 3

Fire Protection

Certificate
Fall Semester CL
FIRE1270L Fire Behavior and Combustion...........cccccoviiieiiiiiiiiii e 3
FIRE2255L Hazardous Materials Chemistry .........cccccoviiiiiiiiiiii e 3
FIRE2450L Fire and Life Safety EAUCALION ..........ceeviiiiiiiiiiiiieeiiiee e 3
FIRE2360L Fire INVeStigation |...........oocuiiiiiiiiiiiiieee e 3
FIRE2690L Legal Aspects of Emergency ServiCes.......cccccvuiiiiiiieieeiiiieee e 3
ESNT1200L College ESSENtalS ........cooiiuiiiiiiiiiieiiiiiie e 1
Total .......om 8T L T 16
Spring Semester
FIRE1240L Principles of EMEergency ServiCeS.......ccccoiiiiiuuuumuniinniiiiininnnnnnnnnnnnnnns 3
FIREL1310L Fire Protection SYSEMS .......ccoieiiiiiiiiiicie s 3
FIRE1400L Building Construction and Blueprint Analysis.........ccccoeeeeeviiiiieiieiiinnn. 3
FIRE2550L Occupational Health and Safety for Emergency Services ................. 3
FIRE2560L Community Fire and Risk ANalySis .........coccoeviiiiiiiiiiiiieiieee i 3
TOTA e 15
Total for Certificate = 31
Fire Science
Certificate
Fall Semester CL
FIRE1240L Principles of EMErgency SEervViCeS.........uuuiiiiiiiiiiuiiiiiieeaeeiiiiieeeeeae e 3
FIRE1270L Fire Behavior and CombUSHON..........c.uviiiiiiiiiiiiiiiiee e 3
FIRE1310L Fire ProteCtion SYSIEMS ......ceiiiiiiiiiiiiiiiie et 3
FIRE1360L Fire Ground Procedures (Firefighter 1) ... 2
ESNT1200L College ESSENIAlS .......cooueviiiiiiieeieiiieeee e 1
TOTAD e 12
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Spring Semester

FIRE1400L Building Construction & Blueprint Analysis ..........cccccoviiiiiiiiieieennnninns 3 0 3
FIRELB00L Fir@ Prevention ... s 3 0 3
FIRE2250L Emergency Medical TeChNICian ..........cceevvveeiiiiiiiiiieee e 1 6 3
FIRE2360L Fire INVeStigation | .........cccuviiiiieee s iciiieeee e e st e e e e e s ee e e e e e s e 3 0 3
FIRE2810L Fire & Emergency Services Administration..........ccccccovvcvvvveeereeeiinnnns 3 0 3

10 ] 7= | PRSPPI 13 6 15

Total for Certificate = 31

General Studies
Associate in Science

Students working on completing general education requirements while awaiting admission to the Nursing program should

select General Studies. Students awaiting admission to the Nursing Program are recommended to take courses that are
pre-requisites or co-requisites of the Nursing Program requirements. St udent s must achieve all min
pre-requisite or co-requisite courses. These courses include:

ENGL100L English Composition

ESNT1200L College Essentials

BIOL1450L Anatomy and Physiology |

BIOL1460L Anatomy & Physiology I

BIOL2410L Microbiology

PSYC1250L Introduction to Psychology

PSYC1260L Human Growth and Development

PHIL2270L Ethics Issues

Mathematics Elective (MATH2160L Statistics recommended)
English Elective

In addition to these courses, if a student has not completed the Nursing Program admissions requirement of successful
completion of high school or college algebra, chemistry with lab and biology with lab classes, all with a minimum grade of

ACO0 or higher, then students should work with their academ
Please note that these three admissions requirements must be completed prior to the application due date.

The General Studies degree is a flexible program of study allowing students to develop a program meeting their individual
professional and academic goals. This flexibility allows students to combine assessment of prior learning/work
experience, with focused coursework in one or two major areas of study to build a pathway meeting their degree
requirements. The General Studies degree is also perfect for the student wanting to build transfer credits for a degree
major other than those offered at LRCC. With proper planning and course selection, the entire 64 credits in the General
Studies program will transfer to the desired four-year program.

Since the General Studies program is individually tailored and allows for exploration of options not provided within existing
LRCC degree programs, it is imperative that the student formulate and identify his/her own career and/or transfer goals
with the assistance of your General Studies advisor.

This self-designed degree requires a total of 64 credits, with a minimum of 32 credits in the major-related or core courses.
All college policies, including residence credits, apply to this degree.

Students completing the program will be expected to:
1 demonstrate integrity, responsibility, perseverance and tolerance of ambiguity through the acquisition of
knowledge and skills for leadership, further education and team work;
1 communicate effectively both verbally and non-verbally;
1 demonstrate a process for evaluating information rationally and consistently;
1 demonstrate scientific thought both quantitatively and qualitatively by learning to recognize and formulate
guestions for analysis of human and technical problems.

66



FIRST YEAR

Fall Semester CR
ENGL100L English COMPOSItION.......c.uuviiiieeeeiiiiiieeei e e e et e e e e s snreeee e e e e e s e 4
ESNT1200L Coll ege Essential séééééééeéécéeécééecéceéceé 1
(070] 191 o101 (=T gl =1 =T o1 11 SRS 3
MajOr/Related COUISES .......cccuvieiiiiee e e it ee et e e s et e e e e e e s s e e e e e e e s e snnnreeeeaaeeeaas 6
MathematiCS EIBCHIVE .........uuuiii e aea b anaaasasasannes 3
TOTAL e 17
Spring Semester CR
ENQGlISN EIBCHVE ... 3
Humanities/Fine Arts/Foreign Language Elective...........ccccccoiiiiiiiiiiiiiiieie e, 3
MaJOI/REIAtEd COUISES .....eeiiiiiiiieiiitiiee ettt et e e sb e e s srneee e 9
SCi €NC e ELBCliliVaBi it 4
o] 7| USROS - IRNE oo BURN Rt SO, S SRS SOy 19

Total Credits for Year = 36

SECOND YEAR

Fall Semester CR
Liberal ArtS EIBCLVE .....cooeiiiiiiiiiieee et e e e e e e e e e e 3
MaJOI/REIAtEA COUISES .....eeiiiiiiiieiiitiie ettt et e e sbe e e s sbaee e 9
Social SCIENCE EIBCHVE ......coiiiiiiiiee e 3
Total .. K. o .70 @ . T e 15
Spring Semester CR
OP eN  El @l e e 3
Liberal ArtS EIBCHVE ......ccooiiiiiieiiieie e 3
MajOr/REIAtEU COUISES .....uuuuieiiiiiiiiiii e snsnannnnnnnnnnnnnnnnes 9
QI0 ] £ | T S S N SANRRUNRRTONRRRRRRRN R S . S 15

Total Credits for Year = 30
Total for A.S. Degree = 66

Graphic Design
Associate in Science

The Graphic Design program offers a diverse educational experience in all phases of graphic communications, including
print, web design, and video, and state-of-the-art content areas such as E-commerce and Social Media Marketing. The
program exposes the student to a thorough scope of the industry, as well as preparing students to create and run their
own freelance businesses. A strong combination of theory and hands-on application gives students a variety of valuable,
as well as very employable, learning experiences.

All graphic design students will take a complement of core courses totaling 33 credits. These courses provide a broad
foundation in graphic design. In addition, each student will select a specialty area within which to complete a total of 9
additional credits. These areas include: additional courses in graphic design; courses in web design; or courses in video
production. Required general education courses bring the total program credits to 66/68.

Students who complete the program will be well-versed in the industry, and will have a variety of employment options.
Print media includes such possibilities as newspapers, magazines, hospitals, special interest organizations, and various
businesses i anyone needing logos, printed brochures or other materials, event advertising, etc. Web developing is a
multi-faceted specialty with a growing demand. Video options include television and web advertising, as well as video
components embedded in websites. In addition, many graduates develop their own freelance businesses.

For those students who may already have a degree in another field and/or who simply wish to gain knowledge and skills
in graphic design, we also offer two certificate program options, each of which can be obtained in one semester and
require 15 credits. Our Foundations Certificate introduces the student to basic skills in the graphic design industry. Our
Advanced Certificate builds on the Foundations Certificate skills, and would be appropriate for those who may already
have some experience or background in the field, or who have taken the Foundations Certificate.
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Technical Requirements

In order to be successful in the Graphic Design program a student must:

have command of the English language;

have a high school diploma or equivalent;

be able to complete requirements for college level classes;

be able to understand and follow both written and oral instructions;

have sufficient vision to make fine visual discriminations, and for reading instructions and course materials;
have reading comprehension skills sufficient to read and comprehend service literature;
have communication skills sufficient to prepare required reports;

have basic understanding of common computer operating systems and procedures;
have good understanding of measurement systems;

have the ability to work with others;

have a good eye for detail/attitude toward quality.

=8 =8 =8 -8 -89 _9_9_9_49_°

Students completing the program will be expected to:
1 demonstrate an understanding of the theory and processes associated with the Graphic Design profession;
1 understand and use appropriately the technical vocabulary associated with the Graphic Design profession;
1 demonstrate the ability to apply critical thinking skills to successfully problem solve customer needs;
1 produce a body of work that serves as a professional portfolio.

FIRST YEAR
Fall Semester CL LAB CR
ENGL100L ENglish COMPOSILION......ccciiuiiiiiiiiiiieiiiiee e 4 0 4
GRA1250L Fundamentals of DESIGN .......uueiiiiiiiieiiiiie e 2 2 3
MMDA1200LDesign Software ESSentials ..........c.oocueeiiiiiiiiiiiiiieiiieeeeee e 2 3 3
ESNT1200L College ESSENtalS ........ccoiiuiiiiiiiiiiiiiiiiie et 1 0 1
MATH2110L College AlGEDIa.....ciiii ittt a e e 4 0 4
Total™. ... LR L e e o B 13 5 15
Spring Semester CL LAB CR
GRAL340L Typography ....cccooeeeiee e 2 2 3
GRA2230L Graphic Design l.....cccooie i 2 2 3
BUS2610L Social Media Marketing ..........coocuviiiiiiiieiiiieee e 2 2 3
Social ScienCe EIeCHIVE ........oovviiiiie e 3 0 3
ENGlisSh EIECHVE .....ccoiieeeee e 3 0 3
Total..... B, . Tl & R RS R RN 12 6 15
Total Credits for Year = 30
SECOND YEAR
Fall Semester CL LAB CR
ARTS2120L Introduction to Digital Photography ...........ccccceceiiiiicceeennn 2 2 3
GRA2240L Publication Design.........cccooeiieiiiee 2 2 3
Cl1S234L Website and Design Development............ccccoeeeiiiiie 2 2 3
GRAL1360L Digital Hustration ... 2 2 3
SCIENCE EIECHVE ..o 3 0 3
TOAD et 11 8 15
Spring Semester CL LAB CR
ARTS2800L Creative Entrepreneurship .........ccovueeeiiiiiieiiiee e 3 0 3
CI1S2760L Developing Web ApplICAtiIONS .......cooiiiiiiiiiiiieeee e 2 2 3
ARTS2130L Advanced Digital Photography ... 2 3 3
GRA2710L Screen Process PrintiNg........cuueeeiiieiiiiiieeieeeee e 2 2 3
GRA280I Graphic Design CapStONe ...........ueeeiiieeiiiiiiiiie e eeeaeeee e 2 0 3
1 - LS 11 7 15

Total Credits for Year = 30
Total for A.S. Degree = 60
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Graphic Design Foundation

Certificate
CL LAB CR
GRA1250L Fundamentals of DeSIgN ......c.c.evvviieeiiiiiiiieeee e 2 2 3
MMDA1200LDesign Software ESSENtialS ...........coccureeiieieeiiiiiiiieiree e e e 2 3 3
GRA234L Website and Design Development.........cccccvveeeiiciivieeeee e ccciiiieeee e 2 2 2
ARTS2120L Introduction to Digital Photography ...........ccccccviiiieieiiiiiciieeee e 2 2 3
ARTS2800L Creative Entrepreneurship ..........ccccvvieiiee i ccciieeee e 3 0 3
ESNT1200L College ESSENIAlS .........ccuviiiiieee ettt e e 1 0 1
Graphic Design EleCHiVe ..........oooiiiiiiiiee e varies varies 3
Totalé é 6 éééééécéécéééécéecéceéeéé. 12 9 18

Health Information Technologies
Associate in Science

The program is designed to provide students with the skills necessary to enter the workforce as an HIT professional, also
known as clinical informaticists. These specialists transform data into information used to improve care delivery. These
skills include networking, web design and maintenance, programming and database skills. These students will be able to
support Healthcare information technology needs. Most of the course will also allow students to sit for nationally
recognized certifications such as CompTIA HIT, Cisco, Microsoft and Oracle.

With new regulatory requirements and business goals, healthcare executives recognize the need to hire people who
understand the movement to an integrated health system, including the need for common goals for healthcare quality as
well as patient drug adherence in a new outcomes-based environment that pays for value over volume. The new
requirements for electronic health records (EHRSs) include penalties for non-compliance. For this reason, hospitals,
physicians and other caregivers have the greatest need for IT specialists in the health sector.

It is possible to compete the degree by means of online or hybrid courses. All courses are designed with the potential for
transfer to a four-year institution.

Technical Requirements

Health Information Technology candidate must:

have command of the English language;

have normal vision for reading instructions and course materials and for performing manipulative tasks;
be able to complete requirements for college level classes;

be able to understand and follow both written and oral instructions;

have sufficient vision to distinguish colors, read gauges, scopes, diagnostic equipment and information from a
computer screen (adaptive equipment acceptable);

have reading comprehensive skills sufficient to read and comprehend technical literature;

have communication skills sufficient to prepare required reports;

have sufficient hearing to distinguish various sounds and noises (adaptive equipment acceptable);
have sufficient dexterity to perform manual skills related to computer operation.

it is also recommended that all candidates interview with the department chair.

=A =4 =8 =8 -4

E

Students completing the program will be expected to:

9 skills necessary to be a self-directed and continuous learner;
1 knowledge of operating systems, applications, database systems, hardware, programming concepts, networks,
and online resources;

1 knowledge of security issues, risks, tools, and policies;

1 ability to apply a systematic and methodical approach to solve problems;

1 strong documentation skills and knowledge of general business principles and project management;

1 obtain specific technical skills to enter the workplace
FIRST YEAR
Fall Semester CL LAB CR
CIS1320L  Software APPlICALIONS ........ccuiiiiiiiiiie e 3 2 4
CIS1360L  Introduction t0 COMPULETS.......ciiiiiiiieiiiiee et 2 2 3
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CIS1400L  Introduction to Programming.........ccouceeeeeiiaaeiniiiiieeee e seseiieeeeeee e 2 2 3
ENGL100L English COMPOSITION .......eeviiiiiiieiiiiiiiieeee et 4 0 4
MATH2110L College AIGEDIa ....coiii it 4 0 4
ESNT1200L College ESSENIAlS ........cccuuviiiiiie e s e e e e 1 0 1
1 ) - | B PSPPSR 15 6 18
Spring Semester CL LAB CR
CIS2270L IT Development ApPliCAtioNS ........cccvccvviiiiieee i 2 2 3
CIS2350L  SPreadsheetS......ccuuiiiiie e 2 2 3
HIT1100L Health Information Technologies | ..........coccvvveiiiiiiiiiiiieiieee e 2 2 3
MATHZ2LO0L STALISTICS .....vvveeiiiiieeeiitiie e s sieee e e sttee e e stre e e e srae e e e sbaeeeestaeeeesbaeeessraeeaaas 4 0 4
Social Science EIeCtIVe ........cooiiiiiiiiiee e 3 0 3
ENglish EIECHVE.......coi e 3 0 3
10 ] = | BTSSP 16 6 19
Total Credits for Year =37
SECOND YEAR
Fall Semester CL LAB CR
HIT1500L  Health Information Technologies Il ........ccccccocciiiieeieeeiiiiieeeee e 2 2 3
CIS2710L  Analyzing Software Requirements............ccccceeeieeiiieeeeeeeee, 2 2 3
CIS2420L Database Management & DeSigN ........c.eeveiivieieiiiiiie i 2 2 3
CIS2320L  Website DeVEIOPMENT.......cocuiiiiiiiiii et 2 2 3
CIS2760L  Developing Web Applications ...........cocoeiiiiiiiiiiiieeeec e 2 2 3
Humanities/Fine Arts/Foreign Language Elective............................. 3 0 3
Totall s L e L AR i e—— 13 10 18
Spring Semester CL LAB CR
HIT2100L Health Information Technologies Hl ..........cccooiiiiiiiiiiiiiicieccc e 2 2 3
CIS2430L Database Application Development..........ccoccveeviiiieiiiiiee i, 2 2 3 OR
CIS2440L  SQL SEIVET ..ueiiiiiiiiie e itiiee e eitee e sttt e sttt et e e s tae e e e s steeeesssaeaesnneeeas 2 2 3
CIS2490L  Network SECUILY .....ccceeeee e, 2 2 3
Liberal ArtS EIBCHVE .........ueeiiieiiiiiiieiiiee e 3 0 3
SCIENCE EIECHVE ....oiii e 3 0 3
0] ¢ 1o PO RO SHNC TN T AR SRR oo s 12 0 15

Total Credits for Year = 33/34
Total for A.S. Degree = 70/72

Hospitality Management
Associate in Science

AdegreeinHospi t al ity Management prepares students for careers i
growth and career advancement. This program, in partnership with leading hospitality and tourism businesses in New
Hampshire, combines a rigorous academic program with relevant industry practical experience for those professionals in

the hospitality industry and those wanting to enhance their career opportunities. The hospitality and tourism industry

offers many career paths, such as working for hotels and resorts, restaurants, vacation ownership, tourism and recreation
management organizations, large and small event planning and design companies, private and public clubs, cruise lines,

and managed food service organizations.

Students completing the Hospitality Management degree will gain knowledge and competencies in several critical areas

such as hotel and resort operations, event management, food and beverage management, customer service, hospitality

law, human resource management,aswellasmar ket i ng, budgeting and finance. Duri
program, they will complete 500 hours of hands-on training with one of our many industry partners, where they will be

exposed to various areas of the business.

For students interested in continuing with their college education, transfer agreements with four-year institutions may be
available. Call or email the Department Chair for details.

Students completing the program will be expected to:
1 Have a strong command of the English language, including written and oral communications
1 Demonstrate reading comprehension skills appropriate for a college level class
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Demonstrate arithmetic and computation skills
Work with members of the public in a professional and courteous manner

Demonstrate skills in basic MS Office
Travel to industry sites to complete the 500 hours of cooperative education
Stand or sit at a desk or workstation for extended periods of time

=A =4 -4 =4 -4 -4 -4

Perform physical tasks required for basic grounds and facilities management

Demonstrate understanding of basic accounting, finance, and budgeting principles

1 Demonstrate a commitment to safety and safe industry practices in all classroom and on-site locations.

FIRST YEAR
Fall Semester CL
ESNT1200L College ESSENTIAIS........cccoiiiiiiiiiiiiee ittt 1
ENGL100L EnNglish COMPOSILION. .....ccoiiuiiiiiiiiiiieiiiiee et 4
HOS1200L Introduction to Hospitality Management..........cccceveviieeeniiieeeinieeeen. 3
BUS1500L Principles of CUSIOMEr SEIVICE .........cuveiiiiiiieiiiiiee e 3
CULA1520L Sanitation and SAfEtY ..........ccceiiiiiiieiiiiee e 3
HOS191L Hospitality Management Cooperative Education | ............ccccceeeeeennn. 0
Total...cccveern. SRR T S I L 14
Spring Semester CL
HOS1250L Hotel and Lodging OPerations .........ccccccceeeeuunmummuininnnnnnnnnnnnnnnnnnnnnnnnes 1
HOS2130L Conference Service Management..........ccccccceuruunnennnnnnnnnnnnnnnnnnnnnnnnn. 3
HOS1230L Food and Beverage Management............ocueeeeiiiieeniiieeesiiiieee e 3
Liberal Arts ElIBCHVE..........ueeiieieiiiiiiiiiee et 3
MathematiCS EIECHVE ........cevviiiiiiiiiiiiiie e 3
Totals M ... ... K. .. el e e 13
Summer Semester CL
HOS192L Hospitality Management Cooperative Education Il ................cccc.eueee. 0
Totall. . L e 0
Total Credits for Year = 33
SECOND YEAR
Fall Semester CL
ACCTL310L ACCOUNTING Liiiiiiiiiiiiie ettt 3
HOS1220L Hospitality Marketing .........cueeeiiiiiiiiiiiiiee e 3
ENGL2600L PUDIIC SPEAKING....cceiititiiiiiiiie ettt 3
HOS193L Hospitality Management Cooperative Education Il .............c.cc.ec..... 0
Social Science EIeCHVE ... 3
Liberal ArtsS EIECHIVE.......coii i 3
0 - LRSS 15
Spring Semester CL
HOS2400L Grounds and Facility Management ...........cccccoviieeeiiieee i 2
HOS2200L Budgeting and Finance for Hotels and Restaurants ............cccccco....... 3
HOS2100L HOSPItAIILY LAW ....eeeiiiiiiiiiiiiiee i 3
BIOL1290L Nutrition for Health and FitnessS.........cc.vvveviieeiiiiiee e 3
Humanities/Fine Arts/Foreign Language Elective.............cccccvvieenn. 3
TOTAL e 14

Total Credits for Year = 31
Total for A.S. Degree = 64
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Human Services
Associate in Science

In the Human Services Program, students develop skills in the areas of supportive counseling, written and oral
communication, assessment, planning, asset identification, and community organization. The Program provides a sound
theoretical framework used to understand and assist people with differences including the sociology of deviance,
disability, and service systems, while recognizing that methods for understanding and helping others are constantly
evolving. Opportunities to apply the skills and knowledge acquired in the classroom to real work situations is provided in
Practicum courses that require students to work in community settings under the supervision of professionals in the field.

The Human Services Program prepares students to enter occupations in public and private human services agencies;
acquire skills and knowledge related to the student's current human services employment; and pursue further studies
leading to advanced academic degrees and special certifications.

A Certificate in Human Services provides students with knowledge, skills, and attitudes required for humane and effective
work in entry- level positions. The Associate Degree in Human Services, however, prepares students for more advanced
positions requiring greater autonomy and a broader range of knowledge and skills. Many students completing the Human
Services Program continue their education and obtain bachelor and master level degrees in Human Services and allied
professions. Students wishing to specialize in Gerontology can elect to enroll in the Human Services degree with a
concentration in Gerontology.

Scholarships may be available for students who are currently working in the Human Services profession. Please contact
the Program Coordinator to learn more.

Students completing the program will be expected to:

1 Human service students must demonstrate capacities for systematic analysis, skilled communication, imaginative
problem-solving, empathic insight, and a strong sense of accountability to the persons on whose behalf they work.

1 The student is expected to have the emotional stability required to exercise sound judgment, and accept direction
and guidance from a supervisor or faculty coordinator; and establish rapport and maintain sensitive interpersonal
relationships with employees, customers, and/or clients and their families.

1 Human Services students work closely in the field with individuals of all ages. Many practicum sites and potential
employers perform background checks through the New Hampshire Department of Safety as well as through the
Police and possibly the FBI. A student's driving record will be examined and considered prior to acceptance by
some practicum sites and potential employers. The student will pay for such background checks in many
circumstances.

1 Applicants, who have been in difficulty with the law, depending upon the nature of the problem, may not be
employable or even eligible for practical. Applicants need to discuss these issues in an interview with the
Department Chairperson prior to admission to the program so that future goals are not compromised.

Human Services

FIRST YEAR
Fall Semester CL LAB CR
ENGL100L EnNglish COMPOSILION......ccoiiuiiiiiiiiiieiiiiiee et 4 0 4
HSV1200L Introduction to the Human Services Profession..........cccccovvveeeiinneeen. 3 0 3
HSV1100L Professional SEMINAr ..........cooviiiiiiiiiiiiiiie e 3 0 3
PSYC1250L Introduction to PSYCholOQY ...........ccoiiiiiiiiiiiiiiiiiiiec e 3 0 3
ESNT1200L College ESSENtalS ........ccoiiuiiiiiiiiiiiiiiiiie e 1 0 1
MathematiCS EIECHIVE ........oevviiiiiiiiieii e 3 0 3
10 - LSRR 17 0 17
Spring Semester CL LAB CR
ENGL1230L Business COMMUNICALIONS ........cooiiiuuiieiiaeaeeiiiiiieee e e e siiieeee e e e e e 3 0 3
OR
ENGL2600L Publi ¢ Speakingééééééééeééecééééeééeéeéeéees 0
HSV1260L Learning and BEhaVIOr ..........cooiuiiiiiiiiiieeiieee e 3 0 3
HSV1280L Individual Assessment and Planning .........ccccccoveieniiiieeiniieee e, 3 0 3
HSV1300L GErONIOIOQY ..eeeieveeeeiiiiiieeiiitieee s stteee e st ee e sttt e e st e e s snbee e e s snbeeeessnrneeeeas 3 0 3
HSV1500L Introduction to PracCtiCum...........cueeiiiiieiieiiiiiee e 1 0 1
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SOSC1280L Chemical DEPENAENCY ......cccuuuiiiiiieaeiiiiieiee et e e e 3
10 ] - | 16
Total Credits for Year = 33

SECOND YEAR

Fall Semester CL
HSV1610L Human Services PracCtiCum .. .....ccoeiiiiiiiiieiiiiiiieeeeeeeve e 2
HSV2210L Mental Health/Developmental Disabilities..........ccccccccovviiiiieere i, 3
PSYC1260L Human Growth and Development..........ocveeviiiieeiiiieee e 3
SOSC2350L Children, Youth, and FamilieS ...........cccuveeeiieiiiiiiiiee e 3
0 ) -1 I 11
Spring Semester CL
HSV2280L Political/Social Issues in HumMan SEerviCes ........coovevivivieeieiiiieeeeiies 3
HSV2620L Human Services PractiCum . .....ccoooooiiiiiiiiiieieeeieeeeee e 2
PHIL2270L EthICAl ISSUES .....cciiieeeiiie ettt e e e e s e eaab e e e e 3
Human Services EIECHVE™ .........ueeiiiieiieeee e 3
Science Elective With Lab.............evvviiiiiieiiiiiiiiieeeieeeeeeeeseeeveeeeeeeseeeenenns 3
1) €= | T 14

Total Credits for Year = 32
Total for A.S. Degree = 65

Concentration in Gerontology

FIRST YEAR
Fall Semester CL
ENGL100L EnNglish COMPOSILION......ccoiiuiiiiiiiiiieiiiiiee et 4
HSV1200L Introduction to the Human Services Profession..........ccccvvvveveeiiiinns 3
HSV1100L Professional SEMINAC ..........cooviiiiiiiiiiiiiiie e 3
PSYC1250L Introduction to PSYChOlOQY ...........ccooiiiiiiiiiiiiieiiiie e 3
ESNT1200L College ESSENtIalS ........ccoiiiiiiiiiiiiieiiiiiie e 1
MathematiCS EIECHVE ........cevviiiiiiiiiiiiiie e 3
Totalm..................R L LR e 17
Spring Semester CL
ENGL1230L Business COMMUNICALIONS ........coiiiuuurieiieeeaeiiiiieeee e e e ee e e e e eeinees 3
HSV1260L Learning and BEhaVIOr ... 3
HSV1280L Individual Assessment and Planning .........ccccooeoeieiiiiiiiiiiiiscseceecccenn 3
HSVI1300L GErONIOIOQY ..ceeieriieeiiiiiieeeiitiee ettt ettt ettt e ettt e e s sbae e e s snbneee e 3
HSV1500L Introduction t0 PraCtiCum...........cooiiiiiiiiiieeeisiiiiiieeee e siieee e e 1
SOSC1280L Chemical DEPENUENCY ......couvveeiiiiiiie ittt 3
TOtal ... L e oo 16
Total Credits for Year = 33
SECOND YEAR
Fall Semester CL LAB
CIS1320L Software Applications...........cccoeeeei i 3
HSV1310L Psychosocial ASPects Of AQING ...uuuuuuuniuiiiiii s 3
HSV1710L Gerontology PractiCum ..o 2
HSV2300L The AQING PrOCESS ......etiiiiiiiieiiiiiee ettt 3
PSYC1260L Human Growth and Development.........ccocueeeiiiiieeiiiieeen e 3
TOTAD e 14
Spring Semester CL
HSV2280L Political/Social Issues in Human ServiCes ..........ccccceviiiiiieeeneeennnnnns 3
HSV2710L Gerontology PractiCum H...........oooiiiiiiiiiiaiiiieeeee e 2
PHIL2270L EthiCaAl ISSUES .....ueiiiiieiiiiiiieiie ettt e e e 3
BIOL1440L Human Biology with Lab
OR
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BIOL1450L Anatomy & PhySiology | .......ccuiiiiiiiiiiiiiiieeiee e 3 2 4
SOSC2210L Organizational BEhavior .............coiiiiiiiiiiiie e 3 0 3
101 - | P PSP PRR 14 11 18

Total Credits for Year = 36
Total for A.S. Degree = 69

*Human Services Electives CL LAB CR
HSV1120L Overview Developmental DisabilitieS ............cccovveeeeeeiiiiciiiieeee e 3 0 3
HSV1130L Community INCIUSION .........uviiiiiiiiiiciiiiece e 3 0 3
HSV1220L Supportive Communication SKillS............cocoveeiiiiiiiiiiciece e 3 0 3
HSV1400L Justice and the COMMUNILY .......cuuveiiiiiieeiiiieee et 3 0 3
HSV1450L Foundations of Conflict RESOIUION ...........coooiiiiiiiiiiiiiiiiieee e 3 0 3
HSV2140L Meaningful SUPPOIS ......coicuiiiiiiiiiieeiiiie ettt 3 0 3
HSV2150L Family and Support NEtWOIKS ..........ccuveiiiiiieeiiiiiee e 3 0 3
HSV2300L The AQING PrOCESS ......etiiiiiiiieiiiiiee sttt 3 0 3
Human Services
Certificate
CL LAB CR

ENGL100L English Composition 4 0 4
HSV1200L Introduction to the Human Services Profession ...........cccceveveieeinnnnne 3 0 3
HSV1100L Professional SEMINAr ...........ooiiiiiiiiiiiiiiie e 3 0 3
HSV1260L Learning and BENAVIOr ..........ccoiiiiiiiiiiiiiiieeee e 3 0 3
HSV1280L Individual Assessment and Planning .........ccccccoveiiniiiieniiieee i, 3 0 3
HSV1500L Introduction to the PractiCum...........cccuviiiiieeeiiiiiiiiieee e 1 0 1
HSV1610L Human Services PractiCum l..........ooocuiiiiiiieeiiiiiiiineee e 2 9 5
PSYC1260L Human Growth and Development..........ccocveeiiiiieeiiiieeen e 3 0 3
ESNT1200L College ESSENtialS ........cccoiiiiiiiiiiiiiiiiiiie e 1 0 1
Choose 3 credits
[ PSRV G100 ] IR €11 o] a1 (] (o o | Y2 3 0 3
HSV2210L Mental Health/Developmental Disabilities..........ccccoeeeeiieieiiiiiiciicenne 3 0 3
SOSC1280L Chemical Dependency ........cccccceeeee e, 3 0 3

Totall. hu......oooo B e . 25 9 28
Gerontology
Certificate

CL LAB CR

ENGL100L ENglish COMPOSILION. .....ccoiiuiiiiiiiiiiieiiiiee et 3 0 4
HSV1100L Professional SEMINAr ..........ccoviiiiiiiiiiiiiiee e e e 3 0 3
HSVI1300L GErONIOIOQY ..eeeiuriieeiiiiiieeisiiiie ettt ettt e ettt e e e b e e e e snbneee e 3 0 3
HSV1310L Psychosocial ASPects Of AQING .....ccoocvueeeiiiiiiiiiiiieee e 3 0 3
HSV1500L Introduction to the PraCtiCum..........ooccuuviiiiiiiiiiiiiiiiee e 1 0 1
HSV1710L GerontologyPr acticum | ééééééeééeééeééeeééeéegeée. 5
OR
NURS1000L Licensed NUrsing ASSIStaNt ..........ccccceeiiiiiiiiiiieennnennes 2 9 5
HSV2300L The AQING PrOCESS ......uuuuii s 3 0 3
SOSC1280L Chemical Dependency .........cccceeeeeiieee e 3 0 3
ESNT1200L College ESSENtalS ........ceiiiiiiiiiiiiiiiiiiiiee e 1 0 1
Choose 3 credits
HSV2320L Political/Social Issues in GErontology ........c..cueveeeeeiiieeeeiniieee i 3 0 3
SOSC1240L Introduction t0 SOCIOIOQY ......evveeeiiiiiieiiiiie et 3 0 3
PSYC1260L Human Growth and Development..........cccccveeviiiciiiiiiere e ceiiieeeee e 3 0 3

10 ) - | 24 9 25
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Developmental Disabilities

Certificate
CL LAB CR

ENGL100L EnNnglish COMPOSITION......cuueiiiiiiiieiiiiieeee e 3 0 4
HSV1120L Overview of Developmental Disabilities ............cccccoviiiiiiiiiiiiciienn, 3 0 3
HSV1130L Community INCIUSION .........uviiiiiieiiiiiiiccce e 3 0 3
CIS1320L Software AppliCatioNS........cccuviiiiie e 3 2 4
HSV1500L Introduction to the PractiCum............ccceeeiiiiieeiiiiiiee e 1 0 1
HSV1610L Human Services PractiCcum |........cccoooveeeiiiiieiiiiiiee et 2 9 5
HSV2140L Meaningful SUPPOIS ........cvviiiieiee et e e e e 3 0 3
HSV2150L Families and Support NetWOrKS .......ccuvveeeereeiiiiiiiiieeee e ceeiieeee e 3 0 3
ESNT1200L College ESSENtialS ........cccoiuiiiiiiiiiieiiiiiiee e 1 0 1
Choose 3 credits
HSV1200L Introduction to the Human Services Profession..........ccccceeveveeiiiinns 3 0 3
HSV2210L Mental Health and Developmental Disabilities............cccccovvveeeinnnenen. 3 0 3
HSV2280L Political/Social Issues of Human ServiCes ........ccccccevviviiiiieneneeeiinnns 3 0 3

1] ¥ | TR g ooouRRURRRO. P (8- SRR 5 S . 25 11 30

Liberal Studies
Associate in Arts

This Associate in Arts degree program offers the equivalent of the first two years in a four-year Bachelor of Arts or
Bachelor of Science program. Students may choose one of three paths, Liberal Arts, Liberal Arts with a major in
Psychology or Liberal Arts with a concentration in Health Sciences. Upon completion of one of these programs, students
have an academic background sufficient to transfer into a baccalaureate degree program. The program also provides a
foundation for the acquisition of skills and abilities essential for jobs requiring a broader base of arts and sciences.

Students completing the program will be expected to:
1 Communicate effectively in writing and orally
1 Solve problems using critical, creative and scientific reasoning
9 Critically employ quantitative methods to organize, analyze, and interpret data toward the express goals of
informing themselves and solving problems
1 Demonstrate scientific thought both quantitatively and qualitatively by learning to recognize and formulate
guestions for analysis of human or technical problems
1 Interpret facts and evaluate issues from multiple perspectives
1 Demonstrate knowledge of diverse cultures and subcultures, with an eye toward broadening their global and
historical perspectives.
Reflect on their interactions with other individuals and their communities, as well as their role in a global society
Use technology to retrieve, process, and communicate information

f
f

In this flexible program, students select courses based on the requirements of the four-year college to which they plan to
transfer. Working with an advisor, students design a program that best meets their future plans. It is recommended that
students identify the college to which they plan to transfer and discuss a transfer plan with their advisor as soon as
possible.

The following courses satisfy Liberal Arts requirements:

English Courses with ENGL prefix and HUMA1600L

Humanities ENGL2230L, ENGL2240L, ENGL2460L, ENGL2500L, ENGL2540L, ENGL2550L, ENGL2560L,
ENGL2570L, and courses with ARTS, FREN, HIST, HUMA, PHIL and SPAN prefix

Literature ENGL2230L, ENGL2240L, ENGL2460L, ENGL2500L, ENGL2540L, ENGL2550L, ENGL2560L,
ENGL2570L

Mathematics Courses with MATH prefix

Science Courses with BIOL, CHEM, ENVS, GEOL, PHYS prefix

Social Science HUMA1310L, HUMA1500L, HUMA1510L, HUMA2500L, HUMA2520, and courses with HIST,
PHIL, POLS, PSYC and SOSC prefix
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Liberal Arts

FIRST YEAR

Fall Semester CR
ESNT1200L College ESSENIalS ........oocuuuiiiiiiie et 1
ENGL100L EnNglish COMPOSILION. .....ccoiuiiiiiiiiiiieiiiiee et 4
MathematiCS EIECHIVE ..........uuui e aneannnnes 3
Social SCIENCE EIBCHVE ......cooiiiiiiiieeee e 3
Science Elective w/labééééécéécéééécécegécécééecéecé.
TOT @1 € B 15
Spring Semester CR
ENGlISH EIBCHVE ......uvviiieie e e e e e s e e e e e e e e s nnnnes 3
MathematiCS EIECHIVE .........uuuei e enaannnnes 3
Humanities/Fine Arts Foreign Language Elective...........ccccoviiiiiniiiiciiiiecc e, 3
Social SCIENCE EIBCHVE ......cooiiiiiiiee e 3
SCIENCE EIECHVE WILAD ...coooiiiiieee e 4
TOt @l €8 E 8 6 Bl 16
Total Credits for Year =31

SECOND YEAR

Fall Semester CR
Humanities/Fine Arts Foreign Language Elective..........cccooooioiiiiiiiiiiciieiiccecccen 3
Social SCIENCE EIBCHVE ......coooiiieiieeee e 3
Liberal ArtS EIBCLVE ......ccooi i 3
Liberal ArtS EIBCLIVE ......ccooi i 3
Open Elective (computer course recommended) ..........ceveeiiiriiiiiireeeeeiniiiiieeeeeeen 3
Total....coovven L0 TSR L T e N e T 15
Spring Semester CR
Humanities/Fine Arts Foreign Language Elective..........ccccooiiiiiiiiiiiiciiiicc e 3
Liberal ArtS EIECHIVE ......uuuiiii e anaannnnannnnes 3
Liberal ArtS EIBCLIVE .......cooiiiiiieiiiee e 3
OPEN EIBCHIVE ... 3
OPENEIBCHIVE ... 3
Total ééé.éem .l amm LR NS e D5 S 15

Total Credits for Year = 30
Total for A.A. Degree = Minimum of 61 credits

Liberal Arts: Health Science Concentration

The Associate in Arts, Liberal Arts: Health Science degree serves as a foundation degree for those students interested in
pursuing a career within the healthcare profession. The program provides a student with a foundation in the liberal arts
with a focus on Life Sciences, and an emphasis on preparation for continued study in a health science field. In addition,
the course of studies also lends itself as a transfer degree into a large number of four-year university majors that require a
strong background in the biological sciences and related areas of physical sciences and mathematics. Here the program
provides many first and second year courses for a diverse set of majors ranging from Athletic Training to Speech-
Language Pathology to Marine Biology.

FIRST YEAR

Fall Semester CR
ESNT1200L College ESSENtIalS ........cooiiiiiiiiiiiiiiiiiiiie e 1
ENGL100L ENglish COMPOSILION......ccciiuiiiiiiiiiieeiiiiee e 4
MathematiCs EIECHIVE .........ccoiiiiiiiiiee e 3
INtroduction t0 PSYCNOIOQY .....cccoeiiiiiiiiiiiiieee e 3
Biological SCIENCE EIBCHIVE ........oiiiiiiiiiieiii e 4

Total é6é6ééééééééececééééeéeeececéceééeeeeeeeééls
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Spring Semester CR

ENGLISH EIBCLIVE ... a e e e anees 3
MathematiCS EIECHIVE ..........uuui e aanaannnes 3
Humanities/Fine Arts Foreign Language EleCtiVe.............ccccvveeeeeiiiiiciiiineee e 3
Biological SCIENCE EIECHIVE ......uuiiviiiiiiciiieiiee e e e 4
(00 1= T 1= o3 1)Y= oSSR 3
TOLAIE € € € € € € € .ooiiiiiie e 16

Total Credits for Year = 31

SECOND YEAR

Fall Semester CR
Biological SCIENCE EIECHVE ........cooiiiiiiiiiiiie e 4
Humanities/Fine Arts Foreign Language Elective..........cccceviiiiiiiiiic e 3
Physical Science Elective W/Lab ...........ocuiiiiiiiiiiice e 4
Social SCIENCE EIBCHVE ......cooiiiieiieeee e 3
Liberal ArtS EIECHIVE .......uuuiiiiii s sa b saasannasnsnsasnnnes 3
TOt @l € & € BBEBA.....c i 17
Spring Semester CR
SCIENCe EIECHVE W/LAD .......coiiiiiiii it 4
Humanities/Fine Arts Foreign Language Elective..........cccooooiiiiiiiiiiiiceiiieccccecenn 3
Social SCIENCE EIBCHVE ......cooiiiiiiieei e 3
OPEN EIBCHIVES ....eiiiiieiee e e 6
TOLAIE € € € € € i 16

Total Credits for Year = 33
Total Credits for A.A. Degree = 64

Recommended courses for Liberal Arts: Health Science Degree:

The following list shows courses in the sciences, mathematics, English, humanities and social science that are commonly
required for many Life/Health/Biological Science majors or are required for some majors within this diverse set of
professions. Please meet routinely with your program advisor while selecting the courses appropriate for your career path.

Biological Sciences: BIOL1270L Nutrition for Health and Fitness; BIOL1520L Ecology; BIOL1450L Anatomy &
Physiology I; BIOL1460L Anatomy & Physiology Il; BIOL1480L General Biology I; General Biology II; BIOL1530L
Introduction to Plant Biology; BIOL2410L Microbiology; BIOL2460L Introduction to Genetics.

Physical Sciences: CHEM1360L Principles of Chemistry; CHEM1380L General Chemistry I; CHEM1390L General
Chemistry Il; PHYS2200L College Physics I; PHYS2210L College Physics II.

Mathematics: MATH2160L Statistics; MATH2350L Pre-Calculus; MATH2700L Calculus I.
English: ENGL1220L Technical Communications; ENGL2500L Introduction to Literature; ENGL2600L Public Speaking.
Humanities: ENGL2500L Introduction to Literature; PHIL2270L Ethical Issues.

Social Science: PHIL2270L Ethical Issues; PSYC1260L Human Growth & Development; SOSC1240L Introduction to
Sociology.

Marine Technology

Associate in Applied Science

The Marine Technology program concentrates on recreational marine equipment; including outboards, inboards,
inboard/outboards, engines, and diagnostic equipment. Students become knowledgeable in the maintenance and repair
of internal combustion engines and drive systems through classroom and lab experience.

In addition to the mechanical aspects, students learn basic marina operations, safety management, uses of marine
products, customer relations, and communications.
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Opportunities for marine technicians are found in coastal and lakeside communities. Graduates will find employment as
inboard drive, or outboard technicians. Many other opportunities in the recreational off-road vehicle market; such as

motorcycle and snowmobile technician are also available.

Students completing the program will be expected to:

1 have command of the English language;
1 have a high school diploma or equivalent;
1 be able to purchase the minimum required tools;
1 be able to work in a marine service environment;
1 be able to work in confined spaces;
1 be able to complete requirements for college level classes;
91 be able to understand and follow both written and oral instructions;
1 have sufficient vision to distinguish colors, read gauges, scopes, diagnostic equipment, and information from a
computer screen (adaptive equipment acceptable);
1 have reading comprehension skills sufficient to read and comprehend service literature;
1 have communication skills sufficient to prepare required reports;
1 have sufficient hearing to distinguish various sounds and noises (adaptive equipment acceptable);
1 have the ability to stand for extended periods of time and the physical strength to lift components and equipment;
have sufficient dexterity to perform manual skills related to marine service
FIRST YEAR
FIRST YEAR
Fall Semester CL LAB CR
ENGL100L ENglish COMPOSITION. ......uuuiii s 4 0 4
MAR1200L Fundamentals of Electricity and EIECtronics ..........cccceeeeveiiiiiiciiciinnnnnn 3 3 4
MAR121L Marine Maintenance and Fundamentals.............cccccoooiiiiiiinineinnnnnns 4 3 5
ESNT1200L College ESSENtialS ...... ..o 1 0 1
MathematiCS EIECHVE ........oovviiiiiiiiiiiiiie e 3 0 3
Total B emma® B e S L 14 6 17
Spring Semester CL LAB CR
MAR126L Outboard Engine MaintENaNCE .........cceeeiiiiieeiiiiieeiiiieee et e e 3 6 5
MAR1240L Starting, Ignition, and Charging SYStEMS..........ccccceviiiiieiiiiiee e, 3 3 4
ENnglish EleCtive ... 3 0 3
Social SCIENCE EIECHIVE ......cuvveiieiieiieeecee e 3 0 3
Total ... 0. . W00 0 R s, 15 6 15
Summer Semester CL LAB CR
MARZL1703L Independent StUAY ..........cooimui s 3 0 3
Total..........om e e e LTI L 3 0 3
Total Credits for Year = 35
SECOND YEAR
Fall Semester CL LAB CR
MAR232L  Outboard ENging REPAIN.........eiiiiiiiiiiii e 3 6 5
MAR226L  Maring Drive SYStEIMS ........uuuii s 3 3 4
Humanities/Fine Arts/Foreign Language Elective........cccccccvvvvvveeeee... 3 0 3
SCIENCE EIECHVE ..covviiiieieeeecee e 3 0 3
10 - LSRR 12 10 15
Spring Semester CL LAB CR
MAR224L  Inboard ENGiNe REPAIT .........eeiiiiiiiiiiiiiie et 3 3 4
MAR2220L Marina OPEratiONS ........cccoiueeieiiiiiieeiiieee st siiee e seeeeeesneeeee s 4 0 4
MAR2350L Marine Engine DIiagnNOStICS. .....cocuuviieiiieiieiiiieee it 3 0 3
Liberal Arts EIBCHVE..........uvviieeeii i 3 0 3
10 - 1 RSO 13 6 14

Total Credits for Year = 29
Total for A.A.S. Degree = 64
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Marine Technology

Certificate
CL LAB CR

MAR1200L Fundamentals of Electricity and EIeCtronics .........c.ccccevveviiiiieiinnnnen. 3 3 4
MAR121L Marine Maintenance and Fundamentals............ccccccoviivieiiiiineiiinnnnn, 4 3 5
MAR1230L Outboard Engine Maint€NanCe ..........cccueeveeeeeiiiiiiiiieee e secinieeee e e e 3 6 5
MAR1240L Starting, Ignition, and Charging SyStems.........ccccccceeevivivieneeeeeeiinnnns 3 3 4
MAR224L  Inboard ENGiNE REPAIN .......ueveveeeeiiiiiiiieiie e e e s ciiiiee e e e e e s s snveeeeeee e e s e 3 3 4
MAR226L  Maring Drive SYSIEMS .......uiiiiieieeiiiiieieeiee e e e s st e e e e e s s sinrrere e e e e e s nnnnes 3 3 4
ESNT1200L College ESSENIAlS .........ccuviiiiiei ettt e e e e 1 0 1

Totalé é 6 ééeééééécééecéééeéécéeééecée2? 24 27

Nursing
Associate in Science

The Nursing Program offers the opportunity to earn an Associate of Science Degree in Nursing, in preparation for the

licensing exam (NCLEX-RN) to become a Registered Nurse. This Nursing program has the full approval of the New
Hampshire Board of Nursing. The New Hampshire Board of Nur
www.state.nh.us/nursing.

This nursing education program is accredited by the Accreditation Commission for Education in Nursing (ACEN) (3343
Peachtree Road NE, Suite 850, Atlanta, Georgia, 30326; (404) 975-5000; http://www.acenursing.org/). Questions about
the status of accreditation for the Nursing program should be addressed to ACEN

Program Mission

The nursing department accepts and aligns itself with the mission of Lakes Region Community College. The
mission of the Lakes Region Community College Associate Degree Nursing Program is to prepare compassionate health
care professionals whose practice is holistic, scientifically based and technically competent. The mission is to provide all
students with a quality education that affords each graduate the opportunity to enter the healthcare profession in their
community and have the ability to pursue a Bachelor of Science degree in Nursing.

End-of-Program Student Learning Outcomes

Graduates of the LRCC nursing program will be prepared to achieve the following Learning Outcomes:

1. Deliver safe, legal, and ethical patient-centered care to the culturally and developmentally diverse patients using the
nursing process.

2. Practice collaboratively throughout the healthcare system on a multi-professional healthcare team to achieve shared
goals using principles of communication, leadership, and management.

3. Support a culture of continuous evidence-based quality improvement by using data to monitor outcomes and identify
and report actual or potential problems.

4. Use health care system resources and technology to coordinate and deliver individual and/or population-focused care
that is safe, effective, and efficient.

5. Demonstrate professional accountability using legal, ethical, and regulatory guidelines.

6. Participate in activities that contribute to life-long learning.

The New Hampshire State Board of Nursing may restrict licensing of candidates who have been involved in civil or
criminal legal action. Questions about licensing restrictions should be addressed to the Board of Nursing. Satisfactory
completion of the A.S. in Nursing does not guarantee RN Licensure.

Students admitted into the Nursing Program must achieve a minimum grade of C in all pre-requisite and co-requisite
courses, and B- in all nursing courses.
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Graduates of the program are encouraged to pursue a Bachelor and/or Master of Science in Nursing. Graduates of the
LRCC nursing program have the opportunity to pursue further nursing education through the RN to BSN pathway that has
been established with Southern New Hampshire University (SNHU) and Granite State College (GSC). Students planning
to continue their education toward the Bachelor's or Masters of Science in Nursing should plan their program of study with
an academic advisor from the Department of Nursing.

Admission Requirements for Level | applicants:

1 Submit a completed college application for admission. Applications completed prior to December 15 will be
considered for an early action natification. If an applicant is not admitted through the early action process, their
application will be reconsidered with the other regular decision applications after the February 1 application
deadline. Applications completed after February 1 may only be considered on a space available basis, if the
program is not at capacity. Applications are considered complete only when all required documentation is received
by the LRCC Admissions Office prior to the above deadlines.

1 Meet all general college admissions requirements

1 Successfully complete the Test of Essential Academic Skills (TEAS) with the following minimum score in each
section. Reading i 74.5%, Math 1 68.8%, Science i 55.3% and English i 66.7%. Applicants are permitted to take
this test 3 times in a calendar year; no sooner than six weeks between attempts. Test scores are valid for a period
of two years. Test dates are available on the LRCC website www.Ircc.edu or by contacting the Admissions Office.
The test may also be completed at any other TEAS test
forwarded to the LRCC Admissions Office if the test is completed elsewhere

1 Submit a 300 to 500-word essay to the admissions office. Directions for completing the essay can be found at
www.lrcc.edu under the Admissions link.

1 Applicants who have completed all of the admission requirements will be required to participate in an interview with
nursing faculty.

1 Document successful completion of high school or college algebra, chemistry with lab and biology with lab classes
alwitha mi ni mum grade of ACO or higher.

1 Nursing courses must be completed within three years from the date of entry. Students who leave the program in
good standing may be re-admitted only once during the three years.

1 Participate in an interview with Nursing faculty.

Nursing courses must be completed within three years from the date of entry. Students who leave the program in good
standing may be re-admitted only once.
Students may be required to do an evening clinical rotation depending on clinical site and/or clinical faculty availability

All students accepted into the Nursing Program will:

Attend a designated summer orientation session

Obtain and maintain current Basic Life Support for the Professional Rescuer certification
Pass a national criminal background check, prior to the first semester of attendance
Complete a Bureau of Elderly and Adult Services (BEAS) State Registry form prior to the start of
attendance

Submit proof of immunizations

Submit results of a two-step Tuberculosis (TB) test

Submit proof of current health insurance

Submit a completed Health Exam form

Pass an annual drug screen

Purchase the required uniform.

Make up all clinical and class hours missed for any reason at the discretion of the faculty

= =4 =4 -9

=A =4 =4 -8 -8 -89
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Transfer into the LRCC Nursing Program
To qualify for acceptance into the Nursing Program a prospective transfer student must meet the following criteria:

1. All nursing courses must have been completed with a grade of B- or better within the past five years.

2. All required science courses must have been completed within the 5 years of starting the nursing program with a
grade of C or better.

3. If any required science course has been completed greater than 5 years before entry into the nursing program,
applicants can elect to re-take the course, or test out of the course by completing a comprehensive exam with a
grade of C or better.

4. One of these options must be completed before the end of the semester that corresponds to what is shown in the
nursing schedule for that course.

5. All pre-requisite and co-requisite courses must be completed with a grade of C or better.

6. The program hours for each nursing course being transferred in to LRCC must meet the minimum number of
required program hours determined by the LRCC nursing program.

Transfer into the LRCC Nursing Program is available on a space available basis. Transfer credit will be based on course
content, program hours, and credits earned. Prior to applying for transfer into the Nursing Program, potential transfer
students must first meet with the Chair of the Nursing department. Based on the results of the meeting and/or additional
review by the Chair, students may then be advised to apply for admission and for what semester.

It is the applicantbs responsi bi |l iviously attended high eschowlf ahd aoliegel
institutions sent to the LRCC Admissions Office as soon as possible. A student who has been accepted for transfer into
the Nursing Program must complete the program within 2 years. A student who has transferred into the Nursing Program
and does not complete course work within 2 years may not reapply for readmission to the Nursing Program.

If during the application/admissions timeframe there are more qualified students applying to transfer into the Nursing
Program than there is available space, the final decision regarding acceptance into the program will be made by the
Nursing Faculty. A student who has exited from another nursing program for unsafe practice or unprofessional behavior is
not eligible for transfer into the Nursing program at LRCC.

LPN to ADN Pathway

A Licensed Practical Nurse (LPN) may apply to the Lakes Region Community College nursing program to earn an
Associ at eds d eRrioréoeapplyimy torthe Nwsing Brogram an LPN applicant must first meet with the Chair of
the Nursing department. Based on the results of the meeting and/or additional review by the Chair, the applicant may then
be advised to apply for admission. To apply to the nursing program, the LPN applicant must meet the following criteria:

1. Meet all pre-requisites for the RN program excluding completion of the TEAS exam.
2. All nursing courses must have been completed with a grade of B- or better.

3. Meet all the co-requisite requirements for the first semester of the nursing program.
4. Hold an unencumbered New Hampshire LPN license

5. Complete the NLN NACE | exam with a minimum grade of 74%

6. Meet all admission criteria by December 15 for admission in to the spring semester.

NACE I test scores are valid for a period of two years. Contact the Admissions Office for test dates and further
information about the NACE | exam.

LPN applicants who successfully meet all of the admission requirements may be eligible for admission into the RN
program beginning the Spring semester of Level 1 on a space available basis.

Technical Standards

The following technical standards are to guide students to make an informed decision regarding a career in nursing.
These standards are required to complete the nursing curriculum and to enter nursing practice as a Registered Nurse.
The skills are as follows:

Auditory: Each student must possess auditory ability to monitor, and assess health needs, including (but not limited to)
1 hear and interpret information a client is communicating verbally
1 hear auscultory sounds using a stethoscope
1 hear auditory signals from equipment
1 communicate over the telephone
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Visual: Each student must possess visual ability sufficient for observation, and assessment necessary to provide nursing
care, including (but not limited to)

observe drainage on dressings and drainage of body fluids

note fluid levels in supplies and equipment

read gauges that monitor clients

see to administer treatments

observe changes in client skin color

observe clientés behavior and movement

=A =4 =484

Tactile: Each student must possess tactile ability sufficient to perform a physical assessment, and procedures on clients,
including (but not limited to)

1 perform palpation, and other functions necessary for physical exam

1 assess texture, shape, size, temperature, and vibration

1 perform therapeutic procedures

1 collect specimens

Sense of Smell; It is desirable that each student possess a sense of smell acute enough to detect strong odors that may
indicate a change in a clientfims condition, including (but
1 a purulent wound
T ketones on a personds breath
1 body fluids that have a strong odor
1 smoke or other indicator of danger

Communication: Each student must be able to communicate in English effectively with clients, families, and other health
care professionals. This includes expressive, and receptive modes of verbal, nonverbal, and written communication,
including (but not limited to);
1 explain procedures, and treatments
9 initiate health education
9 document nursing assessment, planning, implementation, and evaluation of nurse and client actions, and
responses
1 read client documentation, and medical literature
1 give an accurate report of client information to other health care providers
Motor Function: Each student must have sufficient motor function, neuromuscular strength, and coordination to effectively
perform nursing functions, including (but not limited to)
transfer clients to/from wheelchair to bed, and bed to/from stretcher
gather assessment data by palpation, auscultation and percussion
manipulate instruments to perform physical assessment
apply pressure (to stop bleeding). Gross and Fine Motor Coordination: Each student must have sufficient gross
and fine motor coordination to
move around in the health care environment
perform treatments, and procedures
calibrate, and use equipment
navigate stairs or other client settings

=A =4 -8 -4
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Stamina: Each student must have sufficient stamina to sit, stand, and move within the classrooms; skills lab, nursing units,
operating room, and community settings, for periods of time as long as eight hours at a time. Each student must be able
to lift 20 Ibs.

Behavioral: Each student must possess the ability to establish, and maintain, appropriate professional relationships,
including the following factors

act ethically

exercise sound clinical judgment

be compassionate

develop mature, and effective relationships with clients

complete all responsibilities required for client care

E ]

Emotional Health: Each student must possess the emotional health required for full utilization of his/her intellectual
abilities, including (but not limited to)
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9 prioritize competing demands
1 function in stressful situations
1 tolerate physically taxing workloads
1 adjust to changing circumstances
FIRST YEAR
Fall Semester CL LAB CR
NURSI320L NUISING | eviieeiiiiiiee ettt ettt et e e s snba e e e s snbaeee e 5 12 9
BIOL1450L Anatomy and PhySiology l.........ccoiiiiiiieiieeiii e ceeee e 3 2 4
ENGL100L English COMPOSItION .....c.cuviiiiieiee it e s e e e e e e 4 0 4
ESNT1200L College ESSENIAlS .........ccuviiiiieie ittt e e e 1 0 1
101 - | TP PPR 13 14 18
Spring Semester CL LAB CR
NURSZLA20L NUISING 1 .eveieeiiiiiee sttt e et e e stae e e s staneessnraaea e 3 15 8
BIOL1460L Anatomy & Physiology Il .......ccooiiiiiiiiiiiiiiieee e 3 2 4
PSYC1250L Introduction t0 PSYChOIOQY ....cvvveeiiiiiiiiiiie et 3 0 3
PSYC1260L Human Growth and Development..........cccceeeiiiiiviiieee e 3 0 3
1) - | PSPPI 12 17 18
Total Credits for Year = 36
SECOND YEAR
Fall Semester CL LAB CR
NURS2220L NUISING T vttt 5 12 9
BIOL2410L MiCrobiolOgy .........eeeeiiuiiieiiiiiee ittt 3 2 4
PHIL2270L EthICS ISSUBS .....eiiiiiieiee ettt ettt e s e e e e e s nentee e e e e e e e 3 0 3
Total, b et T e e T 11 17 16
Spring Semester CL LAB CR
NURS2320L NUISING IV ettt ettt e st e e srae e e s snraeea e 8 12 12
Mathematics Elective (MATH2160L Statistics recommended)........... 3 0 3
ENnglish EleCtive ... 3 0 3
Totalt. K. 0 L e e 14 12 18

Total Credits for Year = 34
Total for A.S. Degree = 70

Office Technology Management
Associate in Applied Science

The Office Technology Management degree pr ep-ahamiag28stcentliignt s
office environment. Students will gain a solid foundation in office management skills with opportunities for specialization in
Administrative or Medical Office Technology Management. Not only will students gain an understanding of the roles and

skills used by administrative assistants, they will also gain vital knowledge in business, business communication, and
accounting.

Each concentration offers excellent employment opportunities in a variety of administrative, clerical, and other front office
roles in a variety of industries. Career paths include jobs such as administrative assistant, executive secretary, general
office manager, office clerk, receptionist, and medical office assistant. Opportunities are especially strong in customer
service, hospital administration, medical offices, law firms, religious organizations, real estate firms, government offices,
car dealerships, hotels, schools, sports teams, libraries, transportation and manufacturing.

Students completing the program will be expected to:
1 Have a strong command of the English language, including written and oral communications;
1 Demonstrate reading comprehension skills appropriate for a college-level class.
1 Demonstrate arithmetic and computation skills;
1 Possess eye/hand coordination (dexterity) for manipulating computer keyboards and other office equipment;
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1 Have sufficient manual dexterity to produce legible written documents in a timely manner and use a keyboard and

calculator;
Be comfortable using computers and computer application software;

= =

variety of teaching/learning methods;

Be able to sit or stand at a desk or workstation and stay on task for extended periods of time;

1
1 Have the ability to follow instructions;
1 Exercise professional decorum in the classroom environment.

Concentration in Administrative Office Assistant

FIRST YEAR
Fall Semester CL
ENGL100L EnNglish COMPOSILION. .....ccciuiriiiiiiiiieiiiie ettt 4
ESNT1200L College ESSENtialS .........ccoiiuiiiiiiiiiiiiiiiiie e 1
OTM1210L Business Documentation l.............cccooo 2
OTM1250L Administrative Office Management ...........coocvereiniiee e 3
Social SCIENCE EIECHVE ......covvviiieiiieeeeeeeeeeeeeeeeeeeeeeeeeeee e eeaaaees 3
Liberal ArtsS ElIBCHVE..........ueeiiiieiiiiiiiieee e 3
TOTAL e ————— 16
Spring Semester CL
BUS1300L INtroduction t0 BUSINESS .......cciiiiiiiiiiiiiiieeeee it 3
CIS1320L Software Applications............cccoeeeei i 3
ENGL1230L Business COMMUNICALIONS ........cooiiuuriiiiieeeeeiiiiieeeee e e ee e e e e e 3
OTM2210L Business Documentation ll..............cccc 2
BUSINESS EIECHIVE ..ot 3
Totall. M. s 00, 0 N s L as 14
Total Credits for Year = 33
SECOND YEAR
Fall Semester CL
Y2\ O O I 1 0 ] I o oo 11 |11 Vo 3
CIS2420L Database Management..........cccceeeiieieiie e, 2
OTM2250L Administrative Office Procedures...........cccceeiiiiiiiiieiiee e 2
BUSINESS EIECHIVE ... 3
Mathematics Elective ... 3
OPEN EIBCHIVE ...t 3
Total......mne w7 . #.W LR aNN 16
Spring Semester CL
OTM1400L Principles of Records Management ..............cccoooeeiieiiiieeeeeee, 2
BUS1150L Professional Development .........ccccooiioiiiiiiiiiiiceicc e 1
CIS2350L Spreadsheets ... 2
ACCT2730L Introduction to Computerized ACCOUNTING ........uuuuueummmmnniniiinnns 2
Humanities/Fine Arts/Foreign Language Elective........ccccccvvvvevvenen... 3
SCIENCE EIECHVE ..ovvii e 3
TOTAD e 13
Total Credits for Year = 33
Total for A.A.S. Degree = 66
Concentration in Medical Office Assistant
FIRST YEAR
Fall Semester CL
ENGL100L EnNglish COMPOSILION. .....ccoiiviiiiiiiiiieeiiiiee e 4
ESNT1200L College ESSENtIalS ........couiiiiiiiiiiiiiiiiiiiiee e 1
OTM1210L Business Documentation l...........ccccooeiiiiii 2
OTM1250L Administrative Office Management ...........coocveeeviiiee e 3
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OTM1310L Medical TErMINOIOQY .....ccoiiiuriiiiiiie et 3 0 3
OTM1560L Law and Ethics for the Medical Professional ..................................... 3 0 3
Total ééééécééééécééeéécécééecécéeée 2 16
Spring Semester CL LAB CR
BUS1300L INtroduction t0 BUSINESS ........ceeiiuiiiieiiiiiieiiiieeesiiee e 3 0 3
CIS1320L Software AppliCatioNS........cccuviiiiie e 3 2 4
ENGL1230L Business COMMUNICALIONS .......ccuuviieiiiiiieiiiieeeiiiieeesiieeeesseeeeeeseneeee s 3 0 3
OTM2210L Business Documentation H..........ccccceiiiiiieiiiiiee e 2 2 3
BUSINESS EIECHVE ..ot 3 0 3
10 ) - | PRSPPI 14 4 16
Total Credits for Year = 33
SECOND YEAR
Fall Semester CL LAB CR
ACCTL310L ACCOUNLING L.uuvviiiiiieeeesiiiiieie e et e e e e e e s e e e e e e st r e e e e e e e e anneees 3 0 3
BUSINESS EIECHVE ...t 3 0 3
Social SCIENCE EIECHVE ......cvveiiiiiiiie e 3 0 3
Liberal ArtS EIECHVE.......ccoiuiiiiiiiiiie st 3 0 3
MathematiCS EIECHVE .........ooiiiiiiiiiiiiii e 3 0 3
(0] 0 1=] 0 = (= Tox 1)Y= PRSP 3 0 3
Total..... s I e L S 18 0 18
Spring Semester CL LAB CR
OTM1400L Principles of Records Management ..........coccueveiiiieeeiiiieee e 2 0 2
BUS1150L Professional Development .........ccccoooieeiiiiiiiiiiiii e 1 0 1
OTM2520L Medical Insurance Billing..........cccoooeiiiiii 3 0 3
OTM2270L Medical Office ProCeUIES ........cooviiiiiiiiiiiiieee e 2 2 3
Humanities/Fine Arts/Foreign Language Elective...........ccccvvvvvvvvvvvennnns 3 0 3
SCIENCE EIECHVE ..ovvii e 3 0 3
Total. . mels, FRasmm W R LA 14 2 16

Total Credits for Year = 34
Total for A.A.S. Degree = 67

Office Technology Management students may take any business or accounting class to satisfy business
electives as long as it is not required course in the program.

Administrative Assistant

Certificate

CL LAB CR
Y2\ @ O I 1 0 ] I o oo 11 |11 T 3 0 3
BUS1150L Professional Development .........cccooooioieiiiiiiiiiiic e 1 0 1
CIS1320L Software Applications...........coooeeii i 3 2 4
ENGL1230L Business COMMUNICALIONS ........ceeiiiuriieiieeeesiiiiiieeeeeeesssenieeeeeeeeeennneees 3 0 3
OTM1210L Business Documentation l.........ccccceeieiciiiireeee e e e eeeeeee e 2 2 3
OTM1250L Administrative Office Management ...........coocvveiiiiie e 3 0 3
OTM1400L Principles of Records Management ..........coccueeeviiieeeiiiieee s 2 0 2
OTM2210L Business Documentation Il.............coovioiiiirieee i 2 2 3
OTM2250L Administrative Office ProCedures.........ccoccveeeiiiiciiiieeee e sesiieeeeee e 2 2 3
ACCT2730L Introduction to Computerized ACCOUNLING .........eeeieieriiiiiiiiieieaeeeiiies 2 2 3
ESNT1200L College ESSENIAlS ......ccoiueiiiiiieie et 1 0 1

10 - LSRR 23 10 28

Medical Office Assistant

CL LAB CR
BUS1150L Professional Development .........c..cioiieiiiiiieeeiiieee e 1 0 1
CIS1320L  Software ApPlICAtIONS .....cooiieiiiiiiiie e 3 2 4
OTM1210L Business DOcUmMeNntation l...........cooiiiiiiiiiiieeiiiieiee e 2 2 3



OTM1250L Administrative Office Management ...........cccccooviiiiiiiiiieiniiniiieeeeeee 3 0 3
OTM1310L Medical TErMiINOIOQY .....cooiiiuiiiiiiiie et 3 0 3
OTM1400L Principles of Records Management ..........cccccoiiiiiiiieiiinniiiiiiieeeeeeennn 2 0 2
OTM1560L Law and Ethics for the Medical Professional ............cccccccevviiinennnnen. 3 0 3
OTM2210L Business Documentation H...........ccccceiiuiiieiniiine e 2 2 3
OTM2270L Medical Office ProCeAUIES .........cccuuiieiiiiiie it 2 2 3
OTM2520L Medical Insurance BilliNg...........cevveeiiiiiiiiireee e 3 0 3
ESNT1200L College ESSENIAlS .........ccuviiiiieee ittt e e e 1 0 1

10 ) - | USSP PR 25 8 29
Pasty Arts

Associate in Science

This two-year program prepares students for entry to mid-level employment in a variety of pastry venues. It combines a
foundation of pastry and management skills the industry demands. The curriculum incorporates opportunities to learn and
work in a student-operated pastry kitchen. Summer employment in pastry arts complements the learning experience.
These workplace opportunities provide the student with hands-on knowledge and the benefit of work experience.

Technical Requirements
Pastry Arts candidates must:
1 Have an understanding and command of the English language.
1 Be capable of lifting and carrying at least twenty-five pounds unassisted.
1 Comprehend and use new career terminology.
1 Understand the necessity for personal hygiene, appearance, and etiquette when interacting with the public and
display it for the duration of the school/working hours.
1 Have the physical and mental ability to satisfy the long hours, demands, and stress that embodies the pastry
industry.
1 Must display complete knowledge of all safety rules/regulations in the workplace and fully comply with them.

Pastry Arts is a fast growing field with tremendous job potential. Quality employees are always in high demand. The
Pastry Arts program provides opportunities for fulfilling jobs in all aspects of an exciting and growing industry.

Students completing the program will be expected to:

Demonstrate knowledge of the pastry kitchen and patisserie operations.

Produce product, purchase, price and cost goods for profit and sale in a pastry shop.

Demonstrate a strong foundation in fundamental baking techniques.

Demonstrate using procedures and terminology in creating formulas from basic ingredients.

Produce several regional ethnic pastries and desserts from within the United States and internationally.
Demonstrate the use of the different pieces of equipment in the kitchen.

Exhibit a strong sense of teamwork.

Be hired from entry-level to beginning supervisory positions in bake shops, hotels, and retail establishments.
Be able to manage, as a baker, a fully functioning pastry kitchen in smaller establishments.

Show the ability to use technology for the advancement of managerial duties in order to support pastry
establishments.

1 Apply hospitality laws to any pastry kitchen/dining service venue.
1 Demonstrate basic knowledge in advanced pastry methods.
1 Showcase knowledge of nutritional baking and practices.

=4 =48 =4 -4 -9 _-9_4_9_49_-°

FIRST YEAR
Fall Semester CL LAB CR
CULA1460L BaKery ProdUCLION .........coouiiuiiiiieiee ettt a e 1 4 3
CULAL450L Breads and ROIIS ...........eiiiiiiiiiiiiiee e 1 4 3
CULAL520L Sanitation & Safely.........eeuiiiiiiiiiiieiiee e 3 0 3
ENGL100L ENglish COMPOSILION......ccciiuiiiiiiiiiieeiiiiee e 4 0 4
ESNT1200L College ESSENLIalS ........couiiiiiiiiiiiiieiiiiiee et 1 0 1
MathematiCS EIECHIVE ........oeviieeiiiiiieiic e 3 0 3
10 - 1 RSO 13 8 17
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Spring Semester CL LAB
CULA1470L Hot & Cold Plated DeSSEerts.........ccoeeeeeeiiiieeeeeeeeeeeeeeeee, 1 4
CULAL480L Cake DECOIALING. ... .uueeeieeiiiiiiiiiiiaaeee e riitieee e e e e e s it e e e e e e e eabereeeeaaae s 1 4
CULALS90L COSt CONLION ..eiiiiiiiieiiitiiee et e ettt e e a e 3 0
ENGL1230L Business COMMUNICALIONS .......ccuuviieiiiiiieiiiieeesiieeeesiiieeesnneeeeseeneee s 3 0
Liberal ArtS EIECHVE.........oooeeeiiiiei 3 0
TOLAL e ————— 11 8
Summer Semester CL LAB
CULA2300L Pastry Arts Cooperative Education (300 hours required) .................. 0 9
LI 1 €= | PP 0 9
Total Credits for Year = 35
SECOND YEAR
Fall Semester CL LAB
CULA2100L Nutritional & Alternative BaKing ..........cccvveereeeiiiiiiiiieeee e sesiieeeeee e 1 4
CULA2200LAdvanced Cake Decoratingeééeéddécééd
BIOL1290L Nutrition for Health and FitnNess............uevvviiiiiiiiiie e 3 0
Social ScienCe EIeCHVE .........ovviiiiiiiiii e 3 0
Liberal Arts ElIBCHVE..........ueeiiiieiiiiiiiiiee e 3 0
Total ... e e e R L 11 8
Spring Semester CL LAB
CULA1490L Baking and Pastry TeChnOolOgIies.........ccuviiiiiiiiiiiiiieiieec e 3 0
CULA2250L Advanced Pastry and Confections...............cccccooooiii, 1 4
CULA1580L Restaurant Facility & Menu Design............ccoooeeiiiiiieee 1 4
CULA2310L Pastry ArtS CapStONe .......ccuuviiiiiiiiiiiiiiiiiini e ceeeiiiin e e e s easii e sseeaenes 1 0
Liberal ArtS ElIBCHVE...........ooiiiiiiiiiiii e 3 0
Humanities/Fine Arts/Foreign Language Elective........cccccccevvvvveeneen.. 3 0
QI 0) - | UL SUNNRRRRRR . 1 S S 12 8
Total Credits for Year = 31
Total for A.S. Degree = 66
Pastry Arts
Certificate
Fall Semester CL LAB
ESNT 1200L College ESSENIAlS ........uuuuuuii s 1 0
CULA1450L Breads and ROIIS ...t 1 4
CULA1460L Bakery ProducCtion ..........ccooeiiiiiiiee e, 1 4
CULA1520L Sanitation and Safety ...........cccooeeeeiii 3 0
CULA1480L Cake Decorating.........cccceeeeeeeeeeeee e, 1 4
TOtal e 7 12
Spring Semester
CULA1430L Advanced Cake DeCOrating.........ccuueieiureiieiiiiieeeiiiiee e 1 4
CULA1470L Hot and Cold Plated DESSEIS.........ccccvuriiiieeeieiiiiiieeee e e s eeiieeeeeee e e 1 4
CULA1490L Baking and Pastry Technologies.........cccviiiiiiiiiiiiieiiiee e 3 0
CULA2250L Advanced Pastry and Confections ..........cccccveeviiviiiieiiee e cciiiieeee e 1 4
10 ] - | 6 12
Summer Semester
CULA2300L PaStry ArtS CO-0P . ceeeeeeeeeeeeeeee e 0 9
10 ] - | 0 9

Total for Certificate=28
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Restaurant Management
Associate in Science

This program prepares students for responsible, mid-level employment in both skilled and professional positions. It
combines a foundation of culinary and management skills that the industry demands. The curriculum incorporates
opportunities to learn and work in a student-operated restaurant located in the Lakes Region. Summer employment in
restaurant management complements the learning experience. These workplace opportunities provide the student with
hands-on knowledge and the benefit of work experience.

The Restaurant Management program offers a two-year degree and a one-year certificate.

Graduates of the degree may transfer to Southern New Hampshire University with junior year status in the Hospitality
Administration Program.

Restaurant Management is a fast growing field with tremendous job potential. Graduates have a selection of jobs in many
areas including: assistant food and beverage manager, dining room manager, bar manager, kitchen manager, food and
beverage manager, and assistant restaurant manager. Quality employees are always in high demand in a growing field.
The Restaurant Management program provides opportunities for fulfilling jobs in all aspects of an exciting and growing
industry.

Technical Requirements
Restaurant Management candidates must:

=A =4 =8 -8 -4

have command of the English language;

be capable of lifting or carrying at least twenty-five pounds;

comprehend new terminology;

understand the importance of personal hygiene, appearance, and etiquette for interaction with the public;

have the physical and mental ability to satisfy long hours, demands, and stress that the restaurant industry
cultivates.

Students completing the program will be expected to:

1 be prepared for mid-level management employment in both skilled and professional positions;
1 have an understanding of successful management styles which promote skills such as teamwork, employee
motivation, no excuses management, critical thinking and decision making;
1 acquire managerial accounting skills that will specifically deal with cost controls within the Hospitality Industry and
prepare them for both chain and independent properties;
9 gain practical experience in the complete management of the front of the house, both dining room and bar,
including hiring, termination, POS control systems, dining techniques and scheduling;
9 gain practical experience in the complete management of the back of the house focusing on costing, purchasing,
menu design and terminology, quality recipe production and kitchen organization;
1 gain practical experience in catering through actual mandatory functions taken by the restaurant management
program;
1 understand the laws and legislation which apply to hotels and inn-keeping, restaurants and related hospitality
operations with an emphasis on management policies to minimize the risks of liability.
FIRST YEAR
Fall Semester CL LAB CR
ENGL100L ENglish COMPOSILION......ccoiiuiiiiiiiiiieeiiiiee e 4 0 4
BUS1300L INtroduction t0 BUSINESS .......cuviieeiiiiiiiiiiiee e seriiiieeee e e e s senieeeeeae e e eneees 3 0 3
HOS1140L Dining ROOM Management L...........ooouuiiiiiiieiiiiiiiiiieee e 0 6 3
BUS1500L Principles of CUSIOMEr SEIVICE .......ccuuvieiiiieeeiiiiiiieie e 3 0 3
CULA1520L Sanitation and Safety .........ccuueiiiiiiiiiiiieieeeee e 3 0 3
ESNT1200L College ESSENtialS.........ccuuiiiiiiieiiiiiiieee e 1 0 1
10 - LSRR 14 6 17
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Winter Session CL
HOS1761 Restaurant Management Cooperative Education 0
Total ééééécééééécéeéécécééecéecéeééce.
Spring Semester CL
BUS2301L Principles of Management............occcvieiiieeeiniiiiiieeeee e s s snieeeeeee e e snnnenes 3
CULA1510L Culinary FUNDamentals ........ccccueeeveeiiiiiiiiieeee e ccciiieeee e e seinneeeee e 1
HOS1150L Dining Room Management ll..........cccccvieiriree i e e 0
ENGL2600L PUDIIC SPEAKING.....cciieiiiiiiiiiiiie e e et e e et e e e e s s ee e e e e e s nnenes 3
Mathematics EIeCtiVe ... 3
10 ) - | PRSP PRR 12
Summer Semester CL
HOS1762L Restaurant Management Cooperative Education .............ccccccveeeennns 0
101 €= | PP PP 0

Total Credits for Year = 36

SECOND YEAR

Fall Semester CL
ACCTL1310L ACCOUNLING L.uuvriiiiiieeee sttt et e e e e e s e e e e s e et e e e e e e e e ennnees 3
HOS1230L Food and Beverage Management..........ccccccceuuuumuunennnnnennnnnnnnnnnnnnnnnnns 3
CULA2560L U.S. Regional & INfusion CUISINE .........c.ceviviiiiieiiiiiieiiieee e 1
Social ScienCe EIECHIVE .........ovviiiiiiiiiii e 3
Liberal ArtsS ElIBCHVE..........ueeiieieiiiiiiiiieee e 3
Totalpmechw” Womme s  CE L RN W B 13
Winter Session CL

HOS1763LRe st aur ant Management CooperatDDve

Total ée6ééécéééeéécéécééeééeéeééeéée.

Spring Semester CL
CULAL590L COSt CONLIOI ..ottt e e e e 3
HOSI1010L BartenNdiNg |..cccooueeeeiiiiieeiiieiee ettt 1
HOSI1030L Bartending 1 .......eeeeiiiiiiieiiiiiee ettt 1
HOS2200L Budget and Finance for Hotels and Restaurants ............cccccvveveneenns 3
BIOL1290L Nutrition for Health and FitNeSS ........c..vvviviveeiiiieee e 3

Humanities/Fine Arts/Foreign Language Elective.............cccccevineenn. 3

Total ...l o me e R e e R R 14

Total Credits for Year = 30
Total for A.S. Degree = 66

Restaurant Management

Certificate
CL
BUS2600L Principles of Marketing .........cccoeooooiioiicc e 3
HOSI1010L BarteNding |...ccooueeeeiiiiiieiiiiie ettt 1
CULA1510L Culinary FUNDameENtalsS ...........cooiiiiiiiiiiiee e 1
HOS1130L Introduction to Worldwide CUISINe...........oocuiiiiiiiiiiiiiiiieeieee e 0
HOS1140L Dining ROOM Management L.........ccoouiieiiiiiieeiiiiiee e 0
HOS1150L Dining Room Management Il............ococeeiiiieiiiiiiee e 0
HOS1230L Food and Beverage Management...........ocuveeeiiieeeniiieeesiieeeessiieeens 3
HOS2020L Banguet Dining Room TeChniqQUES ..........ccoiiiiiiiiiieiiiiiiiieeee e 0
HOSPITALITY (Choose 3 one-credit electives)..........cccuveeereeeeninnnns 3
ESNT1200L College ESSENtialS.........ccuviiiiiiiiiiiiiiiieeee et 1
HOS1763L Restaurant Cooperative Education
OR
HOS2220L Quantity FOOd PUIChaSing........ccouiiiiiiiiiieiiiiiiiiiieeee e 3
TOTAL e 15
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Lakes Regions Community College reserves the right to change without notice any academic or other

requirements, course offerings and course contents contained in this profile.
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Course Descriptions

ACCOUNTING

ACCT1310L Accounting | CL3LOCR3
An introduction to accounting as the language of business. The student will be introduced to the procedures necessary to
record, classify, and summarize basic business transactions. The course will cover the accounting cycle for service and
merchandising sole proprietorships, including: journalizing transactions in general and special journals, recording
adjusting and closing entries, and preparing worksheets and financial statements. The course will also cover banking and
payroll procedures.

ACCT1320L Accounting Il CL3 LOCRS

A more in-depth study of accounting procedures and concepts. The course closely examines balance sheet accounts,
such as accounts receivable, notes receivable and payable, inventory, property plant and equipment and long-term debt.
Different structures of equity are examined through the study of partnership and corporate forms of business. Financial
statement analysis and the statement of cash flows are introduced. General accounting principles are introduced and
applications are discussed throughout the course. (Prerequisite: ACCT1310L with a grade of C or better or Permission of
Department Chair)

ACCT2310L Cost Accounting CL3LOCRS
Accounting for transactions and summarizing data particular to manufacturing and service environments. The course will
examine in detail the three elements of cost: materials, labor and overhead, in both the job order and process cost
systems. It will also cover standard cost systems, including variance analysis. The student will be introduced to cost
behavior patterns and apply them to cost analysis for decision making. (Prerequisite: ACCT1320L)

ACCT2350L Managerial Accounting CL3LOCR3
The study of the use of accounting information for management decision-making purposes in the manufacturing and
service environments. Cost behavior and classification, as well as cost-volume-profit analysis, differential cost analysis
and absorption vs. variable costing principles, will be applied to cost and volume control, pricing and other management
decisions. The student will learn to develop budgets and evaluate performance internally. Special considerations of
decentralized operations and capital investment decisions will be studied. The student will be exposed to current trends in
the global business environment, including the principles of activity-based costing, Just-in-Time manufacturing, and the
theory of constraints. (Prerequisite: ACCT1320L)

ACCT2510L Federal Taxes CL3LOCRS3
A study of Federal Income Tax regulations and reporting. The course will cover individual returns, including filing
requirements and status, rules of dependency, income inclusions and exclusions, expenses, deductions and credits,
capital gains and losses. Special attention will be paid to depreciation. The partnership and corporate returns will be
introduced. Topics relating to tax administration and tax planning will also be covered. (Prerequisite: ACCT1320L)

ACCT2730L Introduction to Computerized Accounting CL2L2CR3
This course will introduce students to computerized accounting systems using QuickBooks Pro and an educational
version of an integrated accounting system. The accounting procedures done manually in Accounting | will now be
performed on the computer using accounting software that is currently being used in business and industry. Students will
set up and perform routine tasks such as recording business transactions, maintaining customer and vendor files,
vouchering, controlling inventory, processing sales, maintaining fixed asset and depreciation schedules, and preparing the
payroll. Additional procedures students will perform include setting up a chart of accounts, summarizing data, generating
financial reports, and banking transactions. (Prerequisites: ACCT1310L)

ADVANCED MANUFACTURING

MANF1200L Machine Tool Math CL3LOCR3
This focused class develops the skills of students in areas of mathematics relevant to modern manufacturing. An
emphasis will be placed on practical applications as found in machining. The topics include usage of fractions and
decimals, conversion between units, interpreting and using percentages, usage of tolerances, interpretation and usage of
formulas and proportions, and the practical application of geometry and trigonometry in interpreting and using drawings.
The usage of scientific calculators will be integrated into the course content.
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